








Will Your New School Have 
“Automatic Yawn Control”? 





Because they're simpler need less service. Be 


ause Honeywell nationwide organization 
pletely versed i 1€ application of automat 
lasses ntrols 

You'll enjoy hearing the complete story of what 


Aintait a 
lo for the health and well 


Honeywell controls can 


controls can being of ur students. And we'll be glad to give you 


whatever the 


the tacts and figures at your convenience. Just call 
r local Honeywell ofhce. Or write Minneapolis 


Dept. CB-2-15, Minneapolis 8, Minn 


you 


Honeywell 


i$ 
. : $c 
vu MW (Yn WUE 





Si camancs records prove that 
SLOAN is the best Flush Valve 
money can buy, and that’s why 


a Se: VALVES 


are sold than all other makes combined 


SLOAN VALVE COMPANY «+ CHICAGO «+ ILLINOIS 
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CLARKE FLOOR MAINTAINERS 


Four job-fitted sizes for 
any application, any type 
of floor. Each machine 
does six jobs: scrubs, 
waxes, polishes, steel 
wools, sands and 
shampoos. Improved 
“finger-tip’’ action safety 
switch permits control 
with either hand. Self- 
lifting wheels. Easiest 
models to operate. 


Approved by Underwriters’ Laboratories 


G MACHINE COMPANY 
Muskegon, Mich. 

on easier and faster 
the following machines: 


Clarke Wet 
ut a free demonstration. 


CLARKE SANDIN 
242 Cley Street, 
me hints 


floor care and more 
Please rush 
information on 
Clarke Floor Mo 
contact me abo 


and Dry Vacuum Cleaner 


intoiners | 


Please 
NAME 
ADORESS 


city 





Only actual use can demon- 
strate the overall superiority of 
Clarke maintenance machines. 
Widespread use in churches, 
colleges, universities, schools 
and hospitals is only partial 
assurance of guaranteed per- 
formance. We want to show 
you — in your own application 
— why Clarke machines have 
long been preferred for all 
phases of floor care. Clarke 
makes a full line of quality ma- 
chines —a size for every job, 
for every budget. There's a 
representative near you for 
demonstration of any Clarke 
machine. Send the coupon. 





CLARKE WET and DRY 
VACUUM CLEANER 
Picks up water, dirt, 
dust. Quick-draining 
dump valve elimi- 
nates heavy lifting. 
Powerful suction 

. light, 
flexible neoprene hose. 


@ SALES AND SERVICE BRANCHES 
IN ALL PRINCIPAL CITIES 











Collece§ Business 


RAYMOND P. SLOAN 


HAROLD W. HERMAN 
MILDRED WHITCOMB 
BEULAH H. TORSET 


J. W. CANNON Jr 


MAR 


RUSSELL T. SANFORD 


LEO KEDROK 


919 N. MICHIGAN AVE 
CHICAGO II, ILL 
SU perior 7-6402 


101 PARK AVE 
NEW YORK 17, N.Y 
MU rray Hill 3-2445 


McDONALD - THOMPSON 
LOS ANGELES, SAN FRANCISCO 
SEATTLE 


ba 


vice president; Everett W. Jones, vice 
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FEATURE ARTICLES 


How Independent Colleges Can Maintain Their Integrity 
BYRON S. HOLLINSHEAD 


Freedom of the University 
ROBERT M. HUTCHINS 


Answers to Questions on Social Security 
WILLIAM C. GREENOUGH 


Adapting a System of Key Sorting to College Accounting 


HARRY M. GROSS Jr 


Campus Store Pays Its Way 


S. J. WASSOM 
Survey of Building Costs 


Power of State Auditor to Control Disbursements of Colleges 
T. E. BLACKWELL 


Detecting Fire ls Simple Problem at Girls’ College 


LLOYD R. HOILMAN 


How Should the Purchasing Agent Budget His Time? 


D. FRANCIS FINN 


Four Steps for Simplifying Work Procedures 
HAROLD T. PORTER 


Fine Arts Center at Maryville, Tenn. 
WINSTON ELTING 


Food Service Rates a Building of Its Own 


RUTH CANTRELL MONROE 


How to Introduce a System of Food Cost Control 
GEORGE F. BAUGHMAN, W. PALMER LONG, DAPHNE STEPHENS CANELL 


We Find No Real Problem in Using Student Personnel 
iBBIE JONES 


QUESTIONS AND ANSWERS 
LOOKING FORWARD 

NEWS OF THE MONTH 

NAMES IN THE NEWS 
DIRECTORY OF ASSOCIATIONS 
WANT ADVERTISEMENTS 


WHAT'S NEW 





EDITORIAL 
BOARD 


GENERAL ADMINISTRATION 


N. A. WAHLSTROM perssiy 


LLOYD MOREY Unive 


T. Ek. BLACKWELI Washing 


FINANCE AND ACCOUNTING 


| Wasbington 
rst of Iilemoss 
t University 


BOARDMAN BUMP Mount Holyoke le ge 


G. A. MILLS Princ 
Don C. WHEATON 


PERSONNEL AND OFFICE 
MANAGEMENT 
CLARENDON SMITH Mac 
GERARD BANKS lege 


CHARLES T. CLARK nite 


PURCHASING AND STORES 


eton Universsty 


Kenyon College 


Murray College 
i Puget Sound 


rie | Texa 


Henry B. ABBETI Purdue Universsty 


GEORGE S. FRANK ( 
CHARLES W. Haves i 


DESIGN AND CONSTRUCTION 


HENRY L. KAMPHOEFPNER Nor 
ERNEST L. STOUFFER Uni 
PHitipe E. KEENE... State ¢ é 


PLANT OPERATION AND 


rnell Universsty 
mory Unsversity 


th Carolina State 
ersit f Ilenoss 


ge of Washington 


Among the Authors 


R. M. Hutchins 


ROBERT MAYNARD HUTCHINS, chancellor 
of the University of Chicago, has long been 
a vigorous spokesman for freedom in education 
and on page 19 outlines his philosophy in re 
gard to freedom of the university. Before he 
became president of the University of Chicago 
0 years ago at the age of 30, he was dean of 
the Yale Law School. Dr. Hutchins is now on 


leave of absence from the university, having 


recently submitted his resignation as chancellor in order to accept 


an invitation to become associate director of the Ford Foundation 


His resignation from the university officially becomes effective on 


June 50 


W. C. Greenough 


WILLIAM ( 


the Teachers Insurance and Annuity Associa 


GREENOUGH, vice president of 


tion of America, describes in detail on page 
23 some of the problems confronting college 
administrators in their attempts to integrate 
retirement programs with the recently amended 
Social Security Act. Prior to 
T.LA.A. staff in 1941, Mr 


served successively as assistant to the president 


joining =the 
Greenough had 


and as personnel director of Indiana University. He served in the 


navy trom 1944 
while in the Pacific 


Retirement and Insurance Plans, 


1945 and was awarded the Bronze Star Medal 
theater. He is the author of a book, “College 


published in 1948 


MAINTENANCE 


A. F. GALLISTEI t if Wasconsin 
State College of hingti 

FRED G. ROUNDS....State ¢ “ Washington HARRY M. GRoOss JR., treasurer and business 

W. A. DAVENPORT Brown University : 

manager of Case Institute of Technology, ex 


plains on page 25 the key sort system of book- 


FEEDING AND HOUSING 
MARY DEGARMO BRYAN. Colambia University 
lr. M. REHDER State University of lowa his institution 
CHRISTINE RICKER Stanford Universsty 


keeping and accounting records maintained at 
Before he went to Case, Mr 
Gross was active in accounting and managerial 


positions with the General Electric Company, 
AUXILIARY ENTERPRISES AND 
RELATED ACTIVITIES 


GeorGce F. TAYLOR 
Roy |]. MCKNIGHT 
r. N. McCourt 


STUDENT ENTERPRISES = SAMUEL J. WaAssoM, manager of the book 
SERVICES store at Grinnell College, outlines on page 29 
HARLAN S. KIRK awren llege a & what he considers some of the fundamental 


Ropert W. FENIX | lamett ) ~~ # 
PORTER BUTTS , t 


Columbia University, and General Aniline and 
H. M. Gross Jr 


Film Corporation, Ansco Division. In his spare 


time he putters around with color photography and gardening 


policies relative to bookstore operation on a 


typical college campus. He was a superintend 


ent of schools in lowa tor 12 


years before ac 


When not 


on the job, he enjoys indulging his hobby of 


cepting his present appointment 


EDITORIAL 
CONSULTANTS 


= ee woodworking and furniture making at home 


LLoyD R. HOILMAN, 
lirector of building and grounds at Sweet Briar College, tells on 


where he also can enjoy his three children 


JAMIE R. ANTHONY 

W. |. BUNTAIN N “e 
SAM FP. BREWSTER tlabama P 

L. H. Fosrer J Tuskevces 
IRWIN K. FRENCH 
PAUL FRIEDRICH 
REVEREND J. Leo SULLIVAN, S.].....Holy 
CLAUDE L. HouGnH Jr The Prine 
GForce F. BAUGHMAN 


of the recent installation of fire detection equipment on 
umpus in order to reduce the risk of disastrous fires in which 
lives and irreplaceable property might be lost. Before accepting 


Middlebur 
Cranbrook his present appointment in 1947, Mr. Hoilman was in charge of 
utility maintenance in army cantonments at Camp Lee and Camp 


Pickett. Virginia 
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Get your copy of the #7000 Dormitory 
Furniture Grouping booklet. Completely 
illustrated — full-color panels of the seven 

beautiful Carrom wood finishes. Write today. » 


2 February 1951 


THE #7000 
DORMITORY FURNITURE 
GROUPING 


Functional modern... beautiful and distinctive ... designed 
and constructed for lasting strength... that's the new 
Carrom #7000 Dormitory Furniture Grouping. 


Here is dormitory furniture that provides the most in comfort 
and convenience—that will command the respect and 
admiration of all who see and use it. Here is furniture that 
assures long and trouble-free service—that is sturdily 

built of durable Northern Hard Birch by the most 

expert of craftsmen. 


Investigate this new grouping with complete confidence 
in the knowledge that it is of the high quality constantly 
maintained for over 60 yeors by... 


CARROM INDUSTRIES, INC. 
LUDINGTON, MICHIGAN 


All Carrom furniture is permanently protected and 
kept lastingly beautiful with Enduro, the strongest, hardest, most 
durable finish ever developed. 








Questions and Answers 


Subsidize Unions? 

Question: Should the college union pro 
gram be subsidized or self-supporting? 
Should it become «4 responsibility of the 
dean in the establishment of policy and in 
operation of the program?—M.D.C., Ill 


ANSWER: I assume this question re 


fers only to the union activities pro 


gram and not to the operation of the 


building plant 
Most unions have both paid admis 
sion programs (dances, shows, concerts, 


certain movies, certain lectures) and 


free programs (coffee hours, some 


lances, some movies, musicales, open 


houses, lectures, game tournaments and 


exhibitions Ordinarily the ticket ad 


mission programs are expected to be 
self-supporting and even make a profit 


that can help carry some of the ex 


penses of free programs 


The free programs are subsidized, of 


course, either from the earnings of the 


idmission programs aforementioned 


from earnings of the union revenue de 


partments, from allocations from the 


students union fee, or from a com 


bination of these. In tew, if any, Cases 
foes the college subsidize union pro 
grams with general college funds, ex 
cept as heat and light may be provided 


tor the rooms where che 
held 


Many believe 


programs are 


it correct tor the direct 


osts of union programs to be paid 


out of tees and other 


The 


ing potent il are 


union earnings 


union fee and its revenue produ 


created for just this 


purpose; if an adequate social program 


cannot be financed out of the union's 


income, then the unton fee structure 


changed rather than outside 


being developed 


should be 
sources of subsidy 


Since the umion normally has a gov 


} 


erning board representing the student 


faculty and alumni users of the build 


ng, t t ordinarily establishes 


policy wi respect to program st 


lent committees, with the aid of union 


stall members administer the program 


It is Confusing d dithculte when there 


S more man source ot 


policy 


letermination program 


proceeds within the framework of gen 


eral college social policy applying « 


ill students, which the de may have 
, 


part in form 


the dean is a member of the union gov 


} 


board for coordination 


PORTER BUTTS 


erning pur 


director, W1 


poses 


consin Union 


Use of College Buildings 


Question: What policy should be fol 
lowed in the use of college buildings by 
the general public? —D.T., Mo 


ANSWER 


policy at 


I seriously doubt that the 


any one institution can be 


transferred to another. Policies on such 


matters will vary materially (1) as to 


whether it is a public OF private insti 


tution; | with the size and char 


wcter of the community in which it ts 


located; (4) with the proportionate 


size of the institution to the com 


munity, and (4) with similar facilities 


that may be available in the com 


munity 
However, there are major policies 

that I would think should be applicable 

to most institutions. Examples are 

1. That such use shall not interfere 

educational and re 


or conflict with 


search programs and objectives of the 
instirution 


». That 


proportionate 


shall 


routine 


such uses bear their 


Share ot opera 


tion and maintenance costs, or at le 
ill additional direct costs 


That the shall 


the conditions for the use of uni 


university 


stipu 


versity property with particular refer 


ence to safety and fire protection meas 


ires 


in addition, many other problems 


must be considered which will, of 


course, vary with the type of institu 


For 
or 


idvertising and 


rion and local situation instance 


Shall commercial 
selling be permitted 


Shall state owned property be 


ised by organizations or individuals of 


the local community in whicl 


stitution ts located. or shall su 





If you have a question on business 
or departmental administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Ave- 
nue, Chicago |}, Ill. 











be restricted to statewide organiza 
trons? 
3. Shall 


mitted to use university buildings? 


political parties be per 


1. Shall such facilities be used for 
the purpose of 
( S 


making a 
HAVEN Dphyitta 


ment, University of Illinos 


profit? 


piant depart 


Research Expenditures 


Question: What percentage of income 
should be spent on research? —J.P.C.. Can 
ada 

ANSWER: The question posed has 


quite a range of answers. In an indus 
try, such as 2 large chemical company 
where competition is high and where 
its profitable existence depends on de 
velopment of products, a 


new hgure 


of about 5 per cent of gross sales is 
This may 
of | 


in an industry where only 


considered necessary range 


to as low as a fraction per cent 


a continued 
improvement of its major product is 
necessary to keep it in a good com 
petitive position 
Generally speaking figure of 

per cent of gross sales has been con 
sidered a desirable average expenditure 
research. In 


for industrial a highly 


technical field, continuous research ef 


fort is necessary. Expenditures for this 


purpose are considered as necessary 


corporate which, over a long 


period of time 


expe nse 


must show a justifiable 


return. It has been stated that in 


industry “the vice president in charge 


of research 1s in reality che vice presi 


dent in charge of the future 


In educational institutions the 


amount of research expenditures con 


sidered proper must be related to the 


institution's “product t is entirely 


lependent the character of the 


institution school, it ts 


likely that no research expenditures 
will be made. In an institution devoted 
Ph.D 


ts expenditures 
rt of 


© high-level work only, nearly 


will be for 


research activity. In a more 


modest institution where the program 


aduate one, re 


expenditures from 


ma 


cent ] RK 


average 
ANTHONY 
; Te 


0) ner 
a 
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HOTPOINT ALL-ELECTRIC- : @ 


Count. Shown 


/ 


the brilliant EXTRA in the Hotpoint Custom-Matched Counter Kitchen: 
Makes more customers and brings them back oftener! 


CUSTOMERS LIKE WHAT THEY SEE! Their eyes are drawn to 
the sparkle of Hotpoint's custom-matched beauty . . . they watch 
fascinated as their food is cooked the fast, modern “‘all-electric”’ 
way. Result? A lasting, come-back-again impression. 


APPETITES ARE SHARPENED—when the tantalizing aroma of 
tasty food takes over. Cooking the clean 


“all-electric” way creates 
a tempting, stimulating effect that spells bigger and bigger orders! 
And bigger and bigger profits. 


Only HOTPOINT can offer you this EXTRA selling 
power! Every order you cook on Hotpoint Counter 
Appliances becomes a dramatic demonstration of 
ALL-ELECTRIC advantages! “Clean!” 
“‘Appetizing!”’ ‘‘Fast!’’ ‘"Modern!"’ These are the 
vivid impressions you create in your customer's 
mind. This is SHOWMANSHIP that brings you 
MORE customers . makes them better customers 
. .. builds bigger profits on every sale! 


DOES IT WORK? These Operators 
will tell you: “It is working!” 


Den's Place, Milwavkee Chicago Arena Grill 


“Ber Business Up 25°!" 


Dan Patsis, Milwaukee, cut 
off hws bar 
counter. Result: Kar business up 2 


6 feet 


food profits far exceed expectations! 


Jimmy's Waffle Shop, Asheville, N.C. 

“Business and Profits go UP— 

Costs go Down!" 

So says Jimmy. of Jimmy's Waffle 
Shop, Asheville, N.C. ""F 

10 better 

is much less! 


ectricity is 
and cost of operation 
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installed Showmanship 


“100% More Patrons for 

Chicago Arene Grill!" 

Counter Showmanship increased pa- 
tronage from 500 to 1000 daily at 
Chicago's famous Arena 
Ice Follies IceCapades.”” 


scene 
and 


Wohl's Restaurant, St. Lovis 

“Gross up 930". !"—Wohl's, St. Louis 
Counter Showmanship brought in 
simeost ter sas much business for 


Wohl's Kestaurant in downtown 
St. Louis. 


MAIL COUPON FOR QUICK REPLY 


HOTPOINT INC., Commercial Cooking Equipment Dept. 
211 S. Seeley Avenue, Chicage 12, Iilincis 


Gentlemen: Tell me more about Hotpoint “Counter 
Showmanship.” 


Core eneeeee 


Address... 


Pee eeeer re Teeter rere oe een eeeeeeee oe eenneee 


Pn cvveveccecccsccceccscccccsccces sss ceerseueee 














BUT TODAY you need 
Bausch & Lomb ‘Years Ahead” 
design... 











@ You need these exclusive advantages of the B&L Lab- 
oratory Microscope to help keep you abreast of the latest 
scientific findings and techniques; variable focus con- 
denser; threadless cell lens mounts; nosepiece with roller 
bearing stops; bronze body tube dove-tail slide; patented 
lever fine adjustment. B&L features like these give you the 
finest quality images, faster, more easily: coarse adjust- 
ment with matched rack and pinion; substage with full 
460° ring mount; integral substage illuminator (op- 

tional); Balcoted optical system (optional) to reduce 

reflection and flare. 


SHO the en in a demonstration 


Let your own test 

prove the smooth- 

at oy as-silk motion, pre- 
§ cise focusing and 
illumination con- 

trol, world’s finest optical system, and time- 


and effort-saving convenience of a new B&L 
Laboratory Microscope. 


WRITE for complete information and demon- 
stration to Bausch & Lomb Optical Company, 
767-2 St. Paul St. Rochester 2, New York. 


Replace your old microscopes now with NEW 


W Bausch & Lomb Bfouey' Microscopes 
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Ne” ~ 


Kimble Culture Tubes No. 45048 and No. 45066 (with screw cap). 


Provided with sandblasted spot for marking 


Their long, useful life means low costs for you 


Fewer culture tubes are broken than 
are retired from use of etch- 
Tubes that 


clear provide the longest service 


bec ause 


ing and scratching stay 


give you the lowest costs 
Kimble Culture Tubes are made of 

Kimble N5IA glass—a 

j 


glass that has higher chemial dura- 


horosilicate 


bility than any other available 


KIMBLE GLASS torev0 


* 


February 195! 


In laboratories across the nation, 


tubes of Kimble N51A glass outserve 


others by wide margins. They espe- 
cially resist alkaline and neutral solu- 
tions, Ine luding hot water and steam 

Make Kimble 
Culture with any 
Match them for clar- 


my Way you want 


tests vourself U se 


Pubes side by side 
others available 


ity, for long life. 


Your own records will show you how 


well these tubes serve 


how Tritic h 


they can save 


You'll hind. too 


ture 


that Kimble 


Tube s are the 


Cul- 
howe st- priced 


Your 


laboratory supply dealer will be glad 


borosilicate tubes on the market 
to give you complete information 


about prices. types ind $17¢s. 


OHIO 


Gs 





HEINZ 


five-ounce or 
14 seven-ounce 


servings } = , 


“favorite Heinz 14 
in 51-Oz. Tins 


Bean * 
Cream of Green Pea 


e Vegetable 


The 


Split Pea 
Cream of Tomato ‘ 
Genuine Turtle oa , 

eo 
ble without - with Vegetable 


Chicken With Rice 
m of Mushroom 


Vegete 
Beet Noodle 
Chicken Noodle 


. 
7 
Cree 
wader e 
Clam Chow ound Chicken 


BULK SOUPS 


Check These 4 
Great Advantages! 


@ Accurate year-round cost-control for- 
ever eliminates the waste that often results 
when making your own soups. 


@ You save costly, time-wasting labor! 
Simply add an equal amount of miik or 
water, heat and serve. It's quick—it's easy! 


@ The unvarying goodness of their home- 
tasting flavors make Heinz Soups big 
favorites that appeal to everyone. 


Quality 


@ A stock of Heinz 14 Soups enables you 
to vary your menu and to serve several 
varieties despite limited kitchen space. 


Variety 


@ You'll find Heinz Condensed Soups in 51-0z. tins 
as helpful and economical for you as they are for the thousands 
who have already streamlined their soup service this modern way 
Wherever soups are served in quantity—in schools, hospitals, 
sanitariums and other institutions—Heinz Condensed Soups in 
5 1-oz. tins combine cost-cutting economy and labor-saving con- 
venience with Heinz traditionally fine quality. Unlike ordinary 
soups, Heinz Soups always have the same delicious flavor. 


@ Ask Your Heinz Man to show you the many other important 
advantages in standardizing on Heinz Soups. 





HEINZ 67) SOUPS 
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From Any Point of View... 


GARLA 


the Leader 


Garland, with the largest production in the industry, 
is able to give you much more for every dollar you 
at ORE dollar value: spend than any other range on the market! 


Garland is designed to save food, fuel and time! 
Front-fired burners give greater heat flexibility, 


help your chef cook more meals. Choice of hot top, 
MORE efficiency features: open top or griddle top allows you to adapt the 


range to your specific requirements. 


Pa S ee pe pe ry — pm see oe: weer oe en 


able, rigid construction is soundly engineered to serve 


you longer . . . better! Consult your Garland Food 
MORE built-in quality: 


Service Equipment Dealer for all your kitchen needs 


All Garland Units are available in Stainless Stee! ond 
equipped for use with manufactured, natural or L-P gases. 


DETROIT-MICHIGAN STOVE CO. 
Detroit 31, Michigan ‘Fine Ranges Since 1864 


Vol. 10, No. 2, February 195! 








@ Not only in fire and panic, but in everyday use, 
school exits must be free and ready. That's why 
most of the schools in America are equipped with 
Von Duprin exit devices. Von Duprin devices are 
foolproof, durable, easily installed and economically 
maintained. Whether used in heaviest student traf- 
fic, or on “once in a lifetime’’ escape doors, Von 


Duprin is above all dependable 


Consider the exclusive advantages of the A?” 


rim-type device illustrated, for either single or mul 


lioned double doors. Drop-forged construction, arch 


ANY OF THESE 
EXIT HAZARDS IN 
YOUR SCHOOL? 





itectural bronze exterior and bearing metals inside. 
Crossbar reinforced with extruded bronze X-Bar. 
Either a downward push or an outward pull oper- 
ates the latch. Approved by Underwriters’ Labora- 
tories, Inc. for accident hazard. 

Whatever your exit requirements, Von Duprin 
devices assure a safe way out. For details or ad- 
vice, consult your local Von Duprin 
representative. Ask him for a copy of 
new manual describing A? devices and 


accessories 





Make evens exit safe willr 


Won Buprin 


ine amd Famic Exits Devices 


CALL IN YOUR VON DUPRIN “EXIT ENGINEER’! — For expert consultation, 

your local Von Duprin representative brings years of experience in 

school exit planning direct to your desk. Get to know the Von 
Duprin man in your area. He has the full facts on 
the full line of Von Duprin devices and accessory 
hardware. For his name, write: 


VONNEGUT HARDWARE COMPANY, 
VON DUPRIN DIVISION, INDIANAPOLIS, INDIANA 
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ON NOISE OR SOUND CONDITIONING PROBLEMS 


your local distributor of Acousti-Celotex products is has the job-proved methods and materials you want, 


an expert in modern Sound Conditioning—ready, And it pays to contact him in the ‘ ” 


‘planning stage. 
willing and able to help any time your need arises. He can assure you the lasting cieuae and quiet of 
His professional training and experience encompass correct Sound Conditioning—in advance! 
every type, size and technique of acoustical installa 


tion. His complete, quality line of products includes 


the best possible solution for every Sound Condition cousti- ELOTEX 
ing requirement 


Why guess, when this qualified member of the ——- _—e, 


Sound C conditioning Products 
PRODUCTS FOR EVERY SOUND CONDITIONING PROBLEM 


world’s largest and most experienced Sound Condi 
Geamagens inization is yours to consult without obli 


r For any requirement, specification Lo Sole St., Chicago 3, ltinole 


or + buil ling code, your Celotex distributor 


ound Equipments, Ltd., Montreal, Quebec, Canada 


ACOUSTI-CELOTEX* , 
FLAME-RESISTANT ‘ee. 
SURFACED TILE \ 

re " y > "y +: , 


ACOUSTI-CELOTEX* ACOUSTI-CELOTEX* "* F a ACOUSTI-CELOTEX ACOUSTEEL* 
CANE FIBRE TILE MINERAL TILE It may FISSURETONE* hae 
: on rated steel with a rigid pad 
ile of sound-absorbing Rock 
Sab Ges Genie eee o ality oil-bas =m oe! . —— Wool to provide excellent 
wait ' o sound-absorption, together 

versal rating ra 2 a flar resi t tvled tos tlate travertine 
, with attractive appearance, 
rhac durability and incombusti- 
bility. The exposed surface 
of perforated steel is finished 
in baked-on enamel Acou 
steel is paintable, washable, 
cleanable 


mineral fibre, felted 


or spray methox *Trademarts Reg. U.S. Pat. Off 
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Vulcan heavy duty equip- 
ment for the large school 
or university is stream- 
lined to assemble into 
completely harmonious 
batteries in any combina- 
tion. Exclusive construc- 
tion features save food 
and fuel and improve 
every cooking operation. 
Available in black or in 
Sterling 100% Stainless 
Steel construction. Write 
for detailed information 
about Vulcans Hart 
School Planning Service. 


* 


SROULER 


DEEP FAT FRYER | 


A 


FRY TOP EXPANDO 4 
OPEN TOP 


HOT TOF 





There's a VULCAN-HART Weeeee 


ore a few users. 


2 ae eo ee Se ee, 8 Me ae OG 


Amherst, Mass 
10,000 meals a day or 100, there's a Vulcan® Hart unit iéitter Gres. Reslowent 
designed to meet every educational institution need Baltimore, Md 
Vulcan is serving many leading schools, colleges and Birch Brook Inn 


Perfect as auxiliary units 
Hart Stainless Steel and 
Thrifty griddies are avail 
able in many sizes and com 
binations. Shown is No. 636 
with cwo No. 6120 open 
burner units 
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universities efficiently and economically. For main Bronaville, N. ¥ 


taining high quality and providing faster food service Henrici Restaurant 
—Vulcan is the best buy. Chicago, lit 


Huylers Restaurant 
Chicago, Ii! 


State University of lowa 
lowa City, lowe 


Vulcan ¢ Hart’s new restaurant range ' 
° 2 University of Nebraska 
(ideal for the small school) is available Lincoln, Neb 
in 4 models with choice of Top arrange- Brown Hote! 
. Louisville, K 
ments — open burner, hot top or fry ee 
. . é Roosevelt Hote! 
top—one or two ovens, with or without New Orleans, La 
broiler. Same heavy gauge materials and tow Vor Aiitatie Cub 
. a © . ew or ' 
quality construction as in heavy duty “ 4 
. P b. > é ote! New Yorker 
units. Black or Stainless Steel. New York City 


21 Club 
New York City 


Rochester Club 
Rochester, N.Y 


Our Ledy of Mercy School 
Cincinnati, Ohio 


Nationa! Press Club 
Washington, 0. C 


St. Francis Hospital 
Wichita, Kanses 


VulcaneHort 
dealers across 
the nation 


Factories and General Offices 
heh Sales Offices and Showrooms 
. 2g . A e 


MANUFACTURING co. 








fiom PROMINENT FOOD SERVICE INSTALLATIONS 


Famous Phillips-Exeter Academy features Blickman-Built 
equipment with novel heated serving shelves 


@ Phillips-Exeter Academy in Exeter, New Hampshire, 
renowned New England school, seeks every modern 
facility for the well-being of its students. The food 
service installations in Dunbar and Webster Halls reflect 
that policy. All welded, heavy gauge, stainless steel con- 
struction was selected for long service life and perfect 
sanitation. Every Blickman-Built unit was planned for 
labor-saving efficiency and for serving appetizing foods. 
Typical are the steam-heated serving shelves shown 
below — designed to keep loaded dishes hot and palat- 
able. In terms of durability, sanitation and economical 
operation — it pays to invest in Blickman-Built food 
service equipment — the finest made. 


STAINLESS STEEL DISH TABLES (agoins? 
wall) — small compact unit designed for 
efficient operation. Raised rolled rim 
prevents spilling of liquids on floor. Note 
all-welded stainless steel understructure 
ond pear-shaped feet, which ore adjust- 
able. Cafeteria counter at left hes conti- 
lever brackets supporting plate gloss 
shelves. This construction eliminates 
obstructions, leaves counter space free 


and minimizes dish breakage 


STEAM-HEATED SHELVES feoture this 
stainless steel serving counter in Dunbar 
Hall. Loaded dishes placed on the shelves 
are kept hot and palatable while await- 
ing pick-up by waiters. Note the highly- 
polished, sanitary stainless steel surfaces. 
In the years to come, they will remain as 
bright and clean-looking as they do 
todny 


SEND FOR ILLUSTRATED FOLDER 
describing Blickman-Built Food Serv- S. BLICKMAN, Inc. 


ice Equipment—available in single 2802 Gregory Avenue, Weehawken, N. J. 
units or complete installations. 


(iF) Blickman-Built 


FOOD SERVICE EQ 


COFFEE URNS STEAM TABLES FOOD CONVEYORS WORK TABLES 
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HOW INDEPENDENT COLLEGES 
CAN MAINTAIN THEIR INTEGRITY 


BYRON S. HOLLINSHEAD 


Former President, Coe College 


Now Full-Time Consultant, Commission on Financing Higher Education 


EDUCATIONAL INSTITUTIONS OPERATE UNDER TWO 
somewhat contradictory aspects of the American 
dream. These ideals are not necessarily in conflict, 
but they are certainly different. One of them is 
that there should be equal educational opportunity 
for everyone. The other is that there should be com- 
plete freedom and sanctity of the individual. 

In carrying out these two ideals the publicly con 
trolled schools and colleges (helped by the privately 
controlled schools and colleges) have done a mag 
nificent job in making possible a fairly equal edu 
cational opportunity for all. While both types of 
institutions are greatly interested in the freedom and 
sanctity of the individual, the privately controlled 
schools and colleges (because they need not be as 
standardized ) may be able better to serve this aim 

In fact, with a standardized, publicly supported 
educational opportunity available, within limits, to 
nearly everyone, there is now no great need for 
independent schools and colleges simply as general 
purveyors of education. Their rdle is to serve a 
particular purpose for those students who can benefit 
by the special kind of education that serves that 
purpose. The Middle States Association of Schools 
and Colleges has recognized the validity of this 
argument by saying that in accrediting institutions 
it wants, first, a statement of the educational phi- 
losophy under which the institution operates. Then 
it will either accredit or not accredit, not by any 
standardized procedure but on the basis of how 
well the educational program of the institution 
carries Out its own expressed philosophy 

While the purposes that an independent higher 
institution can serve are many and varied, most of 
them classify under three headings: uniqueness, ex 
cellence or special religious emphasis 

In my opinion, the future success of independent 
colleges and universities depends on whether or not 
they illustrate devotion to one or another of the 
foregoing purposes. They cannot exist simply by 
being duplicates of public institutions, if for no 
other reason than that they do not have the re 


sources to enter such a competition. 
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But to be unique or excellent or devoted to 
Spiritual concerns is not easy. Most of the pres- 
sures that are applied to college administrators are 
toward mediocrity and sameness. Unless an institu 
tion has a long tradition of difference, it is hard 
tO sustain distinctiveness 

Here the two governing bodies of faculty and 
trustees play a crucial rdle. The faculty must be 
convinced of the importance of uniqueness, quality 
or religious concern, so that it has the courage to 
implement divergence, and the board must have 
the will and the ability to support such a program 

One of the strongest arguments for the inde 
pendent college lies in the independence of its final 
control—the board of trustees. The independence 
of such control ought to provide for flexibility and 
freedom. Yet there is no complete assurance that 
it will, because boards vary greatly and the qualities 
of mind and spirit that govern a board are not 
always high 

However, the experience of many independent 
colleges and universities would seem to support some 
useful generalizations about how a board should be 
constituted. First, it should represent a variety of 
occupational interests and should not have a pre 
dominance of any one occupational group. Second, 
it should represent a wide geographical area, so 
that its decisions will not be parochial, and so that 
at least part of its membership will be at a sufficient 
geographical distance to have perspective. Third, it 
should represent different social strata and thus gain 
some understanding of the mores of more than one 
social group 

In essence, the integrity and the future success 
of the independent college depend upon its freedom 
to be unique, excellent or concerned with religious 
values, or some combination of these three. Whether 
an independent institution can hold to these pur 
poses depends upon whether it has a faculty con 
vinced of the value of its special mission and a board 
willing to support that mission. If it has such a 
purpose, such a faculty, and such a board, it need 
not greatly fear anything the future may hold 
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looking Forward 


Sanity in a Madhouse? 


Iv'S DIFFICULT TO BELIEVE THAT THI 


Babel housed more confusion than now 


TOWER Of! 
exists in this 
country in regard to Selective Service operations. Like 
a radio soap opera, our hero (coilege student) is beset 
on all sides by hazards ( war, his draft board, etc.), but 
unlike the radio hero, his script writers (Congress, col 
lege presidents ) seem powerless to extricate him. Com 
plete confusion appears to be the scenario theme 

One wonders whether the democratic process in the 
present crisis has compounded the felony by too much 
talk. Both have 


demonstrated a regrettable eagerness to solve the prob 


college and governmental leaders 


lem with a ‘news release 


announcing a new plan. The 
public has become confused, Congress is confused, col 
lege administrators are confused, and the center of it 
all—a young man of military and college age—is an 
object of complete frustration 

he issues involved are such that they suggest no easy 
or simple solution. It does appear, however, that Gor 
don Gray, president of the University of North Caro 
lina, hit close to the center of the target when he ob 
served that: “It seems to me that of the many plans 
that have been advanced for the solution of the prob 
lems with which we are concerned, the chief difficulty 
is that there has been violent and sometimes highly 
emotional disagreement on details rather than on gen 
eral principles 

Even in the matter of general principles there appears 
to be violent disagreement. One group of leaders in 
this nation states that the manpower needs of the armed 
torces are paramount and all else must be subordinated 
As Congressman Dewey Short of Missouri, a member 


ot the US 


armed services committee of the House ot 


Representatives, has cogently stated It iS obvious 


trom recent development that if we do not raise 


and maintain the armed forces sufhciently powerful to 


protect ourselves, leadership—so far as our own exist 


ence and our welfare is concerned—will be nothing 


but an empty phrase, for we will be a conquered nation, 
and our national leadership will be vested in foreigners, 
not in ourselves 

Commenting on this problem of all-out demand for 
military manpower, President Raymond Walters of the 
University of Cincinnati that: “In the 


states various 


proposals tor the national emergency there appears (1) 


a common assumption and (2) a basic issue. These 


proposals assume that all American youths are to be 
subject to universal national service in some form, and 
most proposals assume that all able-bodied young men 
are to serve for a prescribed period in the armed forces 
The basic issue in debate is the t#ming of national serv 
ice. 

The factor of timing is of particular interest to col 
lege administrators. Will college education come be 
fore or after military service? Either way, it will call 
for all the ingenuity of college executives in trimming 
sails and sailing through uncharted waters. 

Strenuous as is the current crisis, there must be some 
cool heads and courageous hearts; this is no time tor 
panic. Dr. David A. Lockmiller, president of the Uni 
versity of Chattanooga, asks: “How many of us possess 
that serenity of spirit and balanced perspective tradition 
ally associated with the liberal arts? We have grown 
accustomed to sensitive and erratic temperaments in the 
field of business and finance, and we are not surprised 
when political leaders veer rapidly with changing 
opinions, but what has happened to our faith, our unity 
and sense of mission, and our ability to lead and influ 
life? 


The mark of an educated man should be his ability 


ence others in correct ways of 


to think for himself. Let us hope that in the present 
madhouse of confusion administrators of higher educa 


non Can develop an immunity to the panic virus 


Robert Maynard Hutchins 


THI ROBERT M 
Hurchins of the University of Chicago removes a great 


DEPARTURE OF CHANCELLOR 
educator and philosopher from higher education 
Many are those who differed with him on educational 
objectives but none who questioned his intellectual 
honesty and integrity. His incisive conception of the 
purpose of education was such as to leave his critics on 
shifting sands when challenging his logic. Dr. Hutchins 
conception of a college or university was that it was 
a place where a person learned how to think for him 
selt. Ie 


elaborate 


was not a terminal facility; it Was not an 


trade school; it was not a sports or social 


center 

Such singleness of purpose was seldom popular. Not 
withstanding, it was instrumental in building a great 
university. Besides, it was of no moment to Dr 
Hutchins whether his philosophy was popular or not 
leaders made 


Ot such stuff are great 
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THE BEST DEFINITION OF A UNIVER 
to think of 


that it is a center of independent 


sity that | have been able 
thought. Such centers are indispensable 


to the progress, and even to the se- 


curity, of any society. Perhaps the 


short lives that dictatorships have en- 


joyed in the past are attributable as 


much to this as to any other single 


hing dictatorship and independent 
thought cannot exist together yet no 
society can flourish long without in 
lependent thought 

Independent thought implies critt- 
ism, and criticism is seldom popular 
n time of threatened war 
Then 


contormuty of opinion upon the entire 


every effort is made to torce 
population, and the country often goes 
into an ecstasy of tribal self-adoration 
This loss of balance is unfortunate for 
the country. The United States suf 


fered more from the elimination of 
Germanic studies here during the first 


World War than Germany did 


ave had to ck 


and we 


1 quick about-face in 


le toward Japan and Ger 


many since the second war. If war is 


for the sake of peace—and no one will 


contend that it is an end in itself 


then we have to think, when war 1s 


shall be and what 
Such 


midst 


imminent, where we 
lo when it ts 


lifficult 


Over 


j 


inconditional surrender 


he enemy and “traitor 
is who do not 
majority opinion of 
moment 
Inde pen lent wug is valuable 
even ina it is especially 
valuable tl ppreciate its 
normal 


even times 


id before 191 requires a 
of understanding of education 
ind of 


in general that the 


universities intellectual 


American 


} 


eopie seem not yet to have attained 


I do not underestimate the tremen 


iney Hillman 

at Columbia 
af in Erhics 
I, N 
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xene rosity 


LOOKING THROUGH AN ARCH ON THE UNIVERSITY OF CHICAGO CAMPUS 


FREEDOM 


of the university 


ROBERT M. HUTCHINS 


Chancellor, University of Chicago 


jous contribution America has made 


in originating and applying the doc 
trine of education for all or the 


with which her citizens 


have supported her educational insti 
when edu 


tutions. Burt these things 


cation is defined as a means to a better 


job or a higher social position and 
when intellectual activity is appraised 
in terms of its immediate material 
benefits, do not compel revision of my 
statement that the American people 
do not yet set a proper value on in 


dependent thought 
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We have 


stitute names for things 


tendency to sub 
The Ameri 
can people are devoted to the name of 


a great 


education. If they can find something 


that they can call education bur that 


s really something else, like schooling 
ofr training or housing or exercising 


he young, they will enthusiastically 


support it, and at the same time they 


will be indifferent to and even fearful 


# true education. True education is 


he improvement of men through help 


ng them learn to think for them 


selves 


Since a university faculty is a group 
set apart to think independently and 
to help other people to learn to do s 

is fatal to torce contormity upon it 
Nobody would argue that all professors 
must be members of the Republican 
party, but we seem to be approaching 
they will all be re 


the point where 


quired to be either Republicans or 


Democrat right wing). I do not 
that the 
should 


from the 


claim status of university 


professor entitle 


‘man to 
But | do 


iy that imposing regulations that go 


exemption laws 


beyond the laws is impractical and 
fashions in 
in behavior. We 


re just emerging trom 


langerous. There are 


pinion as well as 
in era in which 
schoolreacher 
moking, dancing of 


We should 


which a 


could lose her job by 
using COSMeTICS 
void entering one in 
professor can lose his post 
ind reputation by holding views of 
politics, economics or international re 
not acceptable to the 


thought control 


RESENT LOYALTY TESTS 


ps the most important reason 


resentment of university facul 


the proposal that they should 


ven | 


fear 


rests for 


] valty iS 
effort 


specia 
that portends an 

government 
ts representatives 
over the 
im of 

r the 


course 


research, and 


members of 


yoni many 
fear 1s not 

wademic bodies have 
mmemorial asserted their 


the sole determ rion of these 


since Most Sac red 
essential watt and since 
the transter of prer 


external agency mi 


lisintegration of the university and the 


a llapse of its standards, the objections 


ng looking in 


this direction are comprehensible and 
correct 

I do not attach much importance to 
the argument sometimes advanced by 
professors that in an age of specializa- 
tion only a professor of engineering 
can appraise an educational program 
or a research project or another profes- 
sor, in engineering. Anybody who has 
had any 


ministration knows that there is such 


experience in academic ad- 


a thing as departmental self-adoration 
and that it is not confined to the good 
The 


seem to 


departments votes of faculties 


sometimes reflect the com 
petition of vested interests rather than 
1 considered judgment on educational 
policy 

It is true that the extreme specializa 
tion of our day makes it hard for one 
outside the field to make an intelligent 
estimate of the work and the workers 
within it. It is equally true that special 
ization has divorced the specialist from 
the understanding of fields outside his 
own and, hence, from a comprehension 
of the problems and policies of other 
lepartments and of the university as 
have to 


i whole. Nevertheless, if we 


choose between the myopic egocen 
tricity of internal control and the blind 
bumbling of external control, | should 
prefer the former 

External control by definition pre 
vents universities from being centers 
By definition 


te 


of indepe ndent thought 


if they are dominated by outsi« 


wwencies or influences, they are not 


independent and can engage in inde 


pendent thought only by sufferance 


Such = sutterance is likely to be 


short-lived in the absence of a clear 


understanding and strong t 
supporting independent thought 

A commission in Great Britain and 
one in the United States have lately 
studied the press and come to the same 
what is needed is not 


The 


of the press is too important to be lost 


conclusion 
control, but criticism freedom 
the irresponsibility of the press is toc 


Unlike 


subjected 


dangerous to be ignored 


press, the universities are 


to a good deal of criticism, most of it 


trom the press, and much of tt 


hap 


hazard and uninformed. | do not know 
of any irresponsible universities, thougt 
the Oxford described by Gibbon and 
Adam Smith shows that such a thing 
is not impossible. In our day the gross 
rror ot the universities is not that they 
slothful 


they are too 


luxuriate in self-admiration 


but that responsive to 
public whims 


that 


This may suggest to us 


there is a difference between 


being responsible and being responsive 


In order to guarantee the inde 
pendence of members of the faculties 
most universities give them permanent 
tenure when they reach a certain rank 
This is in recognition of the fact 


that their purpose in life cannot be 


achieved if their thinking is subject 
to the control of presidents, chancel 
lors, trustees, regents or the public. Of 
course, mistakes cannot be avoided in 
the appointment of professors to per 
manent tenure. Some men may in 
correctly be 
to think 


when they 


suspected of the ability 


others may thinking 


stop 


have arrived at life tenure 
This is the price that is paid tor the 
independence of professors, which is 
inother way of saying that 
of the price that is paid for 


ness of a university 


TENURE FORM OF INSURANCE 


is valuable, for, like 
surance policy 


Tenure 
it is a provisk 
Like 


provid 


unpleasant contingencies 
surance policy, it cannot 
all contingencies and, in the we 


Runaw 
bankruptcy 


is quickly swept away 


flations or general will 


wipe our the protection of insurance 
hysteria will do the 
The 


professors at the 


mass same t 


tenure record shows that the 


University 
fornia were entitled to think it 


had tenure 


they 
it has been reat talking 
point in the past year, but at the last 
it has turned out to be nothing but a 


talking 


lost their positions 


point. The professors have 


Everywhere in the 


United States, university professors 


whether or not they have tenure, are 
silenced by the general atmosphere ot 
repression that now prevails 

In addition to being a member of 
1 university faculty 
When 


fessor does not 


a professor is a 


citizen a man becomes 


a pro 


| 


become a second 


lass citizen, disabled from saying 


joing or joining anything that other 


citizens may legally say, d join 


The university assumes no control 


over his activities as a citizen, and its 
public relations may suffer as a result 
Ot course, 


they may also benefit 
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Whether will 
depend in part on the temper of the 


they suffer or benefit 
times 

The public relations of Columbia 
and Johns Hopkins doubtless benefited 
when Professor Jessup and Professor 
Lattimore began to serve the country 
They doubtless suffered when Senator 
McCarthy presented his charges against 
them. I think it will not be argued 
that a professor should decline to take 
a public post or to express himself on 
a controversial question tor fear Senator 
McCarthy may call him a Communist 
It is useful to remember that a Chicago 
professor whose activities as a citizen 
provoked some criticism 15 or 20 years 
igo is now the much admired junior 


Illinois. He 


changed in this period; public opinion 


senator from has not 


has 


ENCOURAGE INDEPENDENT THOUGHT 
What 


the freedom of the faculty? 


then, are the limitations on 
They are 
the limitations on inde pendent thought 
These should be nothing more than 
the laws of logic and the laws of the 
country. I would hope that the laws 
of the country would not seek to con 
believe that 


trol thought. I do not 


any legislative body can repeal or 


I do 


not see how it is possible to say that 


amend the law of contradiction 


the same thing is both true and not 


time in. the 
and I should think 


to conduct any 


true at the same same 


respect it difficult 
communication within 
1 community of scholars unless they 
ll accept the law of contradiction 
| should not suggest any other 
limitations, and if any professor Ww anted 
to show—as some of our colleagues 
jo—that the law of contradiction has 


been repealed by modern scientific 


idvances, | should encourage him t& 
pursue his outrageous Course 


think 


a center of independent 


If a pro 


fessor can and make his con 
tribution to 
thought, that is all that ts required of 
One 


agreeable or more conventional 


him might wish that he were 


more 
discharged because 


but he cannot be 


he fails to measure up to desirable 


standards in these respects. As long 
as his political activities are le 
may engage in them 
determine 
The 


ofa profe ssor in his chosen field should 


How do we whether a 


professor can think competence 


be determined 


by those who are 


qualified to have an opinion. If 


professor is held to be incompetent 


by those admittedly expert in the field 
cannot complain that it is unjust 
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to relieve him of his post. The activi 
ties of a professor as a citizen, however 
unpopular they may make him or the 
university, can be called in question, 
like those of other citizens, only by the 
duly constituted public authorities, and 


Edu 


best 


they can act only under the law 
and 
But 
academic 


cation research require the 


those men will 
life if it 


abilities with it 


men not enter 


carries special dis 


Even when a professor's peers be 
lieve that he is incompetent and recom 
mend his dismissal, great care must 
be taken to see to it that he ts not 
a victim of the prejudices of his 
colleagues. Professors do not like un 
conventional people any better than 
the rest of the population does. The 
man who is breaking new ground and 
who consequently thinks that most 
of his colleagues are wrong in thei 
points of view will hardly be the 
most popular member of the faculty 
have had a_ hard 


Geniuses time as 


professors in America Every efttort 
must be made to protect the originality 
as well as the independence of the 
thinking in a university 


Like 


presidents, I have spent a considerable 


chancellors and 


most other 
part of my life defending professors 
with whom I did not agree. A prin 


ciple is no good unless it is good ina 


crisis and unless it applies to those 


who hold views opposite to your, as 


well as to those who share your, 


opinions. It makes no difference, there 
chief execu 
likes and 


must defend his 


fore, whether or not the 


tive of a university agrees 


with a professor; he 


independence because the life of the 


stake 
not employes either of the chiet execu 
They 


com 


university is at Protessors are 
tive or of the board of trustees 
are members of an academic 
The 


is independent thought 


munity aim of the community 
This requires 
the defense of the independence of 
its members 

I do not claim that professors are 
the only people who can think or the 
only people who do. I merely say that 
think, he 


and 


unless a man can and will 


should not be a 


professor that 


professors are the only people in the 
world whose sole duty is to think. To 
require them to stop thinking or to 
think like everybody else is to defeat 
the purpose of their lives and of their 
institutions 

I recognize, too, that these are dan 
gerous times and that the state must 


take 


would subvert it 


precautions against those who 


I do not suggest that 


those who want to torce contormity 


upon academic bodies do so from any 


but the most patriotic motives. I do 


say that they are misguided. The 


methods they have chosen 


cannot 
achieve the result they seek. They will 
| 


on the imperil the 


contrary liberties 
we are hghting for, the most important 
freedom of 


ot which are thought 


speech and association. If we cannot 
ourselves understand and apply our 
own principles, we cannot expect the 
rest of the world to rally to them 
How can we reconcile this concep 
tion of a university with the facts ot 
its legal control? The legal control, we 
find, is not so 


important as the man 


ner and degree of its exercise 


DIFFER FROM CORPORATIONS 


American universities are organized 


on the model of the big business cor 


kinds of 


temptations to inalogize them in every 


poration, which leads to all 
But there 
The Ameri 
can endowed university is like the U.S 


respect to such corporations 


ire important differences 


Steel Corporation in that it has a board 


ot directors ind i management but 


it is different in that there are no stock 


holders, there is no_ profit-and-loss 


statement, and there are, on the acad 


The 


sibility of the board of trustees, as long 


emic side no employes respon 
is it stays within rhe 
The 


perity of the 


law is to 1f§ OWN 


conscience measure of the pros 


institution cannot be 


found in any report of its financial 


condition. The quality of the univer 
sity is determined by the quality of its 


be yard ot 


cannot select and whose work it cannot 
j 
d 


faculty, whom the trustees 


rect 


Obviously a high degree of respon 


sibility, forbearance and understanding 


ire required of trustees under the 


American system if they are to allow 


it to become a center of independent 
thought and are not to follow the nat 
iral lines suggested by the fact that a 
large university looks like any other 


large corporation. The complete legal 
control of the board of regents or trus 
indoubted 


tees 1S Those who have the 


legal control should be wise enough t 


2! 








refrain from exercising it. In this view 
the trustees become not the managers 
of the its best 


laymen 


university but friends 


ind severest Critics, who are 


interested in the university, who be 


lieve in it, and who wish to assist it 


| do not subsc ribe to the notion that 
the board should operate the univer 
sity as the representative of the com 


Nor do l 


that the 


to the 
kind of 
supreme court that should decide edu 
This 


bx yard would be 


munity subscribe 


notion board is a 
cational issues brought before it 
would mean that the 
determining the educational policy of 
the institution that 


something even 


the best boards are not qualified to de 


ALWAYS NEED MONEY 


The difficulty is money. Universities 


always need money. Even those which 


have the most can always see ways in 


How 


they get more except by being respon 


which they could use more can 
they 
The 
must xe 


The en 


theirs 


sive to public whims? How can 


get ic if they are independent 


t supported universities 


their money from legislatures 


lowed universities must get 


from contributors, and the contribu 


tors who could do the most are those 


with the most money 


The present primacy of public rela 


tions in the Management of univers: 


ties, the view that they must ingratiate 


themselves with the public, and in par 


ticular with the most wealthy and 


influential portions of it, the doctrine 


that a university may pr perly frame 


its policies in order to get money and 


that it may properly teach or study 


whatever it can get tinanced—these 


nonons are ruimous tO a university in 


iny rational conception af it. They are 
on a par with what ts perhaps the most 
widely held and most erroneous notion 
ibout university management, that the 
principal duty of the chief executive ts 
tO Taise 


money. The principal duty of 


the chet executive of a university ts 


to produce a university that deserves 


support. His secondary duty is to raise 
the money to 


sO public 


SUPp« rt it 


relations ire secondary 


The policy of the university should not 


be formulated with a view to its public 


relations. Its public relations should be 


formulated with a view to its policies 
A university should not idopt 1 policy 


because it will bring money. It should 


work out its program and then get 


financed. In the long run dithculties 


encountered in financing a good pre 


gram will be less embarrassing than 


success in financing a bad one 
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Most of the discussion of higher 
education in the United States is about 
money. Money is very important, but 
we ought co think once in a while 
about the things that money cannot do 
The only problems that money can 
Money 
a great university, it can 
We 


know that millions are spent annually 


solve are financial problems 
cannot make 


only supply the means to one 


on the enterprises called educational 
Money 


cannot even buy men, because the best 


that have no educational value 


men will not stay long in an institution 
that has nothing but money 
If an 


use moncy 


institution has an idea, it can 


to realize it. If it has no 


ideas, all the money in the world will 


not help it. The important problems 
of American education are intellectual 
not financial. In this situation there ts 
grave danger in money, for there are 


numerous instances in which money 
has been spent for purposes that could 
not be achieved or that should not be 
ichieved, with the resulc that the insti 
tution where it was spent and the edu 
whole have been 


irional system as a 


letorme d 


QUANTITY V. QUALITY 
We all build 


Ines ind expensive equipment do not 


know that beautiful 


make a great university. Some of the 


best work at the University of Chicago 
has come our of the 


Which could be 


1OO0O 


pe morest quarte rs 
faculty of 


a taculry of SOO 


better—a 
average fair, of 
iverage excellent? A large and medi 
ocre faculty will cost more than a small 
is diftuse 


but superior one Its ettect 


ts example is uninspiring, and conse 
quently it is difficult to rally the public 
tO its support or its defense 


With 


I do not see 


transportation what it is to 


why every university 


should try to teach and study every 


Some subjects do not seem t 


thing 


me vave reached the teaching stage 


yet we are ardently engaged in teact 


ing them. Other subjects have not the 


staff available for instruction every 


where. Others can be adequately dealt 
with if they are studied in a few places 
cyclotrons 


The present passion for 


seems tO ME EXCessive The infinite 
proliferation of courses is rept Isive 
good deal of 


the educational system as 


There is a 
think 


whole 


evidence, | 
that 
needs less 


The 


would force it to reconsider its expen 


money rather than 


more reduction in its imcome 


ditur The expectation that steadily 


increasing funds will be forthcoming 


justifies the maintenance of activities 


that ought to be abandoned; it 
hes waste 


justi 


Some waste is inevitable, but the 


amount that we find in some univer 


sities is disgraceful. These institutions 
carry on extravagant enterprises that 
by no stretch of the imagination can be 


called educational and then plead pov 


reason for their financial 


The 


vanity of 


erty as the 


campaigns self-interest of pro 


fessors, the administrators 
trustees and alumni, and the desire to 
attract public attention are more or 


less involved in these extravagances 
Yet the result of them is that the in 
stitution is unintelligible and, in every 


sense of the word, insupportable 


PURPOSES SACRIFICED 
T he 


inated in the desire of the administra 


California loyalry oath 


orig 


tion to get money from the legislature 


As this genesis suggests, the chief 


danger to American education is that 
it will sell its birthright for a mess of 


The 


seeking money it will sacrifice the pur 


ottage danger to it is th 


poses for which it exists. | have enougl 


faith in the intelligence and generosity 


of the American people to believe that 
they will understand and support uni 
versities that have principles, that will 


try to make them clear, and that will 


stick to them 


Every time iniversity 


other step in the direction of 


service-station conception or the 


lic-entertainment conception of 


housing-proyect conception 


higher learning, every time 


a concession to public 


pressure 


order tO get money, every time it 


parts from the idea of a university 


i center of independent thought, it in 


creases the confusion in the 


public 


mind about what a university: is and 


makes it more dithcult to present any 


rational appeal for the independence 


that true universities are entitled to 


The universities are themselves largely 
responsible for the lack of understand 
and of 


of education intellectual 


activity that | complained 


beginning 

The 
ot the 
of mankind 


ld be 
powers and 
Mankind 


human felicity th 


university sho 


highest 


ichieve 
EXETCise of Independen 
of the 


ace Abandoning vanity and shan 


thought ts the reliance 


the universities should dedicate them 


selves to their great symbolic task 


this tasx 


Upon their performance of 


rests their claim to freedom 
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Answers to 14 frequently asked 


questions on SOCIAL SECURITY 


WILLIAM C. GREENOUGH 


Vice President, Teachers Insurance & Annuity Association of America 


Now THAT THE RUSH TO 


social security coverage by January | 


OBTAIN 


is over, we can take stock of the action 
taken by colleges and universities. We 
shall mention also a number of perti 
nent questions regarding coverage for 
the future 

The college business officer deserves 
the appreciation of - staff members 
throughout the country for the speed 
with which he acquired the necessary 
knowledge of this intricate piece of 
legislation and for the manner in which 
he expedited the clumsy procedure for 
qualifying under the law. The act was 
not signed by President Truman until 
late in the summer, the governmental 
regulations regarding qualifying by 
nonprofit Organizations were not issued 
then only in 


until November 17, and 


tentative form, and the forms for ob 
taining the signatures of staff members 
were not generally available until the 


Yet by 


majority of the 


middle of December the end 


of the year a large 


private educational institutions had 
completed all necessary steps to qualify 
their staffs under the program 


This article will stress a variety of 
questions that have been asked, with 
out attempting to treat the subject of 
Old-Age and 
(O.A.S.1 


statistical 


Insurance 
The 


on a 


Survivors 
comprehensively.’ 
information is based 
survey conducted among T.1.A.A.’s 600 
cooperating institutions, with replies 
having been received from 341 institu 
tions, including 218 colleges and uni 


versities and 123 other educational 


institutions, at time of writing 


QUESTIONS AND ANSWERS 
Q—W hat is the 
supported in 


education 


lal f empiovye 


of publicly 


tatution 


For additional 
E. Van Dyke's 


1950 issue of Co 


ntormation see George 


article in the September 
llege and University 
articles 
Bulletin 
Record 
trom 
Associa 


N.Y 


Greenough s 
Autumn 1950 AA.UP 


October 1950 Educational 


Business ( 
in the 
ind the 
available 
and Annuity 


New York 18 


and various publications 
Teachers Insurance 


tion, 5 Fifth Avenue 
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COORDINATION OF 0O.A.S.1. WITH T.1.A.A. RETIREMENT PLANS 


PLANS CLASSIFIED ACCORDING 
TO TOTAL CONTRIBUTIONS 
AS A PERCENTAGE OF SALARY 


NUMBER PERCENTAGE OF 
TEACHERS 


of 
TEACHERS EMPLOYED 








added to 15% T.1.A.A. plans 

added to 11-14% T..AA. plans 
added to 10% T..A.A. plans 

taxes and T.LA.A. premiums toto! 15% 


toxes and T.LA.A. premiums total 11-14% 


toxes and T.1.A.A. premiums toto! 10% 


3,926 
1,886 
16,654 
11,007 
7,315 
2,735 


43,523 





A.—Persons in positions covered by 
existing retirement plans are excluded 
from O.AS.1. The 


of the act are being interpreted by 


pertinent sections 
the Federal Security Agency to exclude 
persons covered by publicly adminis 
systems adminis 
The 
act so interpreted elim 
and all 
state teachers colleges from O.AS.1 


tered systems or by 


tered by private organizations 
terms of the 
inate most state universities 
coverage presumably until the law is 
The 
deal with nonprofit institutions 


Q.—Hou 


WHE NOL lake 


amended following questions 
many 


OASA 
A.—Apparently few, we 


nonpr ont 


know of 
only one that has taken definite nega 
tive action 
Q W hat proportion 
bers vote im favor 
A.—Between 85 and 90 per cent at 
above the 
Worries 
staft 


would keep the entire group out have 


most institutions, far two 


thirds vote necessary that 


some classifications of members 
not materialized 
Q.—Can a nonprofit college or 


get OAS 


other 
educational institution still 
coverage 

A— Yes 
January 1, April 1, July 1 or October | 


Coverage can start on 
of any year after 1950 for nonprofit 
institutions, but not retroactively. De 
lay in filing the 
(Form SS-15) 


staft 


required certuficate 
will reduce the benefits 
For 


if coverage for the institution does not 


of most members instance 


start until April 1, 1951, benefits will 


re duced tor 
$3600 or 


be permanently persons 


who do not eafn more in 

covered employment during the re 

maining nine months of the year 1951 

Q.—Can employes who voted against 
did 


under the program tater 


coverage or Who not volte come 

A.—Yes, but only during the first 
four months in which coverage is effec 
institution. If 


1951, 


tive tor the coverage 


started Jan. | stragglers have 


only until April 30, 1951, to sign up 


on Form SS-15a Supplement. In this 

case their coverage and taxes will be 

gin as of Jan. 1, 1951 

Q.—Should the college keep a list of 
J wiles 


Yes It 


such a list with the government, but 


does not have to file 


unless it has the signatures of those 


down O.AS1 
may face embarrassing situations, par 


who turn coverage, it 


ticularly from survivors of staff mem 
bers, at a later date 
0.—B 


x 


OAS 
benefits of persons who have been re 


hat happens to the 


cening survivor cr old-age benefits 
under the federal program while work 


ing for a col 
A.—If present employes do not sign 
SS-15a_ or 
then 


the official lists (Forms 
SS-15a their 
O.AS.1 If they 


do sign or if they are new employes 


Supplement ) 
benefits can continue 


engaged after the effective date of the 
college's coverage they would not re 
ceive benefits for any month in which 
they are under age 75 and earn more 


than $50 in the college's employ 
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Q.—W hat revisions are being mad 
in existing T1.A.A. plans to coordinate 
OASA 


A —This depends on the 


ute 
present 
to T.LAA. Where 


the existing plan provides inadequate 


contribution rate 


benefits by usual standards, present in 
OAS 
added on top for the vast majority of 


lications are that will be 


teachers. Where the existing plan is 
more generous, O.A.S.1. is either being 
added on top or else the present plan 
is being revised so that total contribu 
tions are kept the same but cover both 
OAS! 


The 218 colleges that to date have 


taxes and annuity premiums 
inswered a questionnaire on the sub 
ject employ 43,523 teachers, according 
1951 World Theis 


retirement plans can be classified ac 


to the Almanac 


cording to the total percentage of sal 


iry contributed by the individual and 


the employing institution toward 
O.AS.1. taxes and annuity purchases 
Based on the questionnaires re 


ceived to date, this is an excellent 


showing, and is especially commend 
able in a year when college budgets 
are severely strained. It indicates that 
retirement plans of most private col 
The 


which 


leges are in good shape only 


really weak category in pros 
pective annuities by and large will be 
seriously inadequate is the last one 
While only 6 per cent of the teachers 
are in this group, 15 per cent of the 
institutions are so represented 
Q.—Can T.LA.A. policyhol 
exira pre mins n 
\ Yes For Smith 
College, which has a 15 per cent plan 
the T.LA.A 
reduced on the first $3600 of salary by 
O.A:S.L. tax, but 80 


staft 


their own 
instance at 
contributions are being 


the amount of the 


per cent of the members have 


elected to their higher level 


of T.LA.A 


maintain 


pre miums 


“i them 


franifer 


from one college to another m the 
middle of the calendar year 

A.—A can be 
O.AS.1. in one or more of his jobs 


and not in others 


person covered by 
If he is covered in 
more than one job during the calendar 
year and pays more than his regular 
social security tax on $3600 (that ts 
more than $54 a year at present), he 


can receive a refund of the excess 
However, neither of his employers can 
receive a refund. This is true whether 
the jobs in covered employment are 
held concurrently or consecutively 
Q.—Are food and lodging provided 
hy the college taxable under O.AS1 
A—Yes 


tween income tax withholding and the 


The only difference be 
O.A.S.1. tax is that the value of living 


quarters and meals furnished to an 
employe for the convenience of the 
employer are taxed under O.A.S.1. even 
though they may be exempt from in 
Both O.AS.1 


and withholding taxes are reported by 


come tax withholding 


the employer on Form 941, Employer's 
Quarterly Federal Tax Return 

Q W hat 
O.ASA 


A.—Probably many retirements that 


immediate effect will 


have on college retirement 
might otherwise occur prior to the end 


of the 1951-52 year will be 
staft 


Six quarters ot 


ac ademic 


delayed until then so that mem 


bers can obtain their 


coverage. In the past some colleges 


used a tapering-off period during 


which teaching loads were reduced 


individuals were relieved of extra ad 


ministrative duties, or placed on 
limited research or consulting basis at 
Such 


person for 


reduced pay arrangements can 


O.AS1 
if the salary is $3600 or more, for 


qualify a benefits 
and 
tull benefits once he 


retires at or after 


ige 65. Free pensions paid out of the 
college treasury and for which no work 
is expected will not qualify a 
inder O.A.S.1 


Q it true that 


ll may 


pers n 


under the 1950 amendments 


Social Security Act 


j ’ 
and yet 


rf 
i 


A.—Yes 


quired at 


Quarters of Coverage ac 


any time are counted in 
meeting the new requirements, and as 
a result of the 1950 amendments vet 
credited with covered 


$160 a 


erans are now 


employment at month for 
every month in which they served dur 


ing World War Il 


1954 the minimum requirement of six 


Through June of 


quarters will apply, and if a veteran 
of World War II should die or retire 
during this period, he might have 
qualified with as little as 14 months of 
service. College officers might wish to 
check or suggest to survivors that they 
make cases of death of 
staft 


person whe 


inquiries in 
veterans on their 
Q.—Ma) 


worked im 


formerly 

vrered employment also De 
iP P j 

Newly minred 


A.—Yes 


minimum 


Here again the six-quarter 


ipplies until June 1954 
Deaths or retirements of persons who 
had previous employment covered by 
O.AS1 


to the 


ifter 1936 and betore coming 


college or as a part-time job 


while at the college should be checked 


to determine possible eligibility 


CONCLUSION 
Almost all 
OASI 


bers undoubtedly have 


colleges that can obtain 


coverage tor their staff mem 


done so or will 


do so soon At the same time most 


institutions have strengthened their 


total provision for old-age incomes by 


coordinating O.A.S.1. with their exis 


ing plan in a manner that provides a 


Satisfactory ind im Many cases an ex 


cellent, level of benefits 

College officers will continue to have 
opportunities to help their staff mem 
1 O.AS1 


inderstand the new law 
benefits for which they 


bers 
and obtain the 


ure eligible. This may place additional 


work on the business office but 


should prove to be most worth while 





Budget Control . 


will become increasingly important in the months ahead as institutions ad- 


just themselves to high costs and the uncertainties of income in a defense mo- 


bilization economy. 


Paul Walgren of the University of Southern California 


will suggest in the March issue some of the technics established at his institu- 


tion to obtain prompt and effective budget control. 
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Fig. 2—The sorting procedure. 


THE ALARMING 
lege operating Costs and a prospective 


INCREASE IN COI 


decrease in income make it impera 
tive that we develop better procedures 
for the budgeting and control of ex 
penses. The usual system of allotting 


each department a round sum of 
money and then permitting the depart 
ment to expend such money in any 
manner it 


sees fit 1s not consistent 


with good management. If we are to 


make the most efficient use of our 


income, detailed planning must be 
done for all activities and their costs 
This article briefly describes the gen 
eral features of a system that we have 
found effective and economical in its 
application to accounting problems at 
Case Institute of Technology, an en 
gineering school with a total enroll 
ment of about 
annual income 
$? 000.000 


2400 students and an 


slightly in excess of 


CHART OF ACCOUNTS 

Like many other colleges, Case had 
traditionally divided the expenses of 
each of its departments into the fol 
lowing categories 


1. Salaries and 


wages 
Supplies and services 
Books 

Equipment 

Travel 

Repairs 

Scholarships 


Telephone and telegraph 
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Adapting a system of 


KEY 


SORTIN 


to college accounting 


HARRY M. GROSS Jr. 


Treasurer-Business Manager 
Case Institute of Technology 


Because some of these expense Cate 
gories were so broad, we found it dif 
ficult to interpret Comparative figures 
and to plan accurately for the coming 


year. We 


chart of expense accounts from eight 


therefore, expanded our 


to approximately 50 expense categor 
ies, of which about 20 are common & 
all departments on the campus. For 
example, we broke down the first cate 
gory, “Salaries and wages,” as follows 
11. Instructional staft 
12. Administrative and clerical 

employes 
13. Student help 
14. Research technicians 

15. Maintenance employes 

16. Departmental mechanics 

Our two years experience with this 
expanded chart of expense accounts 
has resulted in more realistic depart 
mental budgets and better control of 
expenditures 


NEED FOR NEW SYSTEM 

This expansion of each department s 
expense classifications obviously pro 
tremendous increase in the 
number of 
that had to be maintained 


duced a 


total individual accounts 
We found 
we could no longer manually post the 
ledgers without substantially increas 
ing the size of the ofhce staff. To cope 
with this problem, we adopted a key 
sorting system, which provides many 
of the advantages of a mechanical sys 


tem even though it is manually oper 


ated. No expenditure for equipment 
is required and the increase in cost 
of needed business forms is not appre 


ciable The 


cards upon which accounting data are 


system utilizes special 
recorded. These cards, when punched 
may be sorted rapidly by various classi 
fications in order to tabulate manually 
the accounting information. The sys 
tem is basically simple, though it re 
quires careful attention to detail. The 
average employe can be taught to oper 


ate the system in a matter of days 


HOW SYSTEM WORKS 


A hand posted general ledger ts 
maintained. The expense ledger, which 


supports the current expense control 


account in the general ledger, consists 
of distribution cards rather than the 


conventional ledger sheets. These 


cards, representing the individual 
debits and credits to specific expense 
accounts, are described this 
Entries to the general and ex 


pense ledgers are 


later in 
article 


made from three 


sources: accounts payable vouchers 


pay rolls, and other journal entries 


including cash entry 


ACCOUNTS PAYABLE VOUCHERS 
One 


monthly 


journal entry is prepared 
summarizing all of the 
charges and credits resulting from the 
payment of the month's invoices. The 
individual 


transactions are rece wded 


on especially designed cards. These 
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VOUCHER No 


Fig. |—Typical distribution card. Especially designed, the holes around 
the four edges are used for coding, punching and sorting purposes. 


cards, which are by 344 inches in 


size, contain holes around the four 


edges which are used for coding 


punching and sorting purposes. Figure 
| shows one of these typical distribu 
1s 


tron Care 


When a check is to be prepared, a 
voucher check-set is 


wax carbonized 


inserted in the typewriter in the nor 
mal manner. A distribution card then 
is placed behind the check-set so that 
back of the 


portion of the form. As 


it is directly carboned 


the check is 
typed and the account distribution in 
formation is recorded on the voucher 
the voucher number, the account num 
ber, and the amount of the charge are 


recorded automatically by carbon on 


the card 
The day's cards are accumulated 
balanced against the total checks drawn 


Next, the 


the account numbers are punched in 


during the day voucher and 


verified by use of 
This 


than 10 


the cards and 


marginal code 


operation re 


quires no more minutes of 


working time per day. The punching 


can be done by a simple keyboard ma 


chine (rented) or by a hand punch 


similar to that used by train conduc 


ors 
Normally, « 1 days 


re accumulated 


distribution 
untul the end 
they are 
fund 


account To 


the month, when sorted 


department of number and 


then by sort the cards 


a special needle, about 14 inches in 


length, is inserted in the appropriate 
hole The 


that have been punched in this par 


hole stack 


code ind then raised cards 


ticular will tall our of the 


26 


of cards. Since more than one digit 
is involved in the department and ac 
count numbers, sequence sorting is 
re juired 

When the sorting is complete, all 
of the cards will be in strict depart 
ment and account sequence. This sort 
ing, which is extremely rapid and 
iccurate, usually requires no more than 
30 minutes’ working time of one em 
tor all 


the 


ploye the Case distribution 


cards for month. Figure 2 illus 
trates the sorting procedure 

The sorting process permits the sum 
marizing of the charges and credits 
for ¢ ich account Summarizing is done 
by taking an adding machine tape ot 
the amounts shown on the sorted cards 


The 


use i to 


tor each account totals thus ob 
the 


for 


tained are then prepare 
summary accounts payable entry 


the month 


PAY ROLLS 


All our pay-roll authorizations are 
prepared on special cards. These cards 
which are initiated by the department 
contain all of 


hiring an individual 
xz 


the necessary data for a permanent 
Most of the 


shown on the 


personnel record infor 


mation authorization ts 
coded and punched in the spaces pri 
j 


vided on the four edges of the card 


This permits the rapid sorting of the 
cards for personnel and pay-roll 
tistical purposes. Figure 4 on the 


posite page shows a typical pay 


wuthorization card 
weekly 


rolls 


accuracy in 


Ar Case, we have semi 


monthly and monthly pay Since 


we must guarantee the 


| Bert Cuanaeo 


CASE INSTITUTE OF TECHNOLOGY 
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preparation of these pay rolls, we 
maintain two types of predetermined 
controls for each pay roll, one by total 
pay 


charged 


and the other 
At the begin 


these 


amount of gross 


by accounts 


ning of the year controls are 


set up on ledger sheets. As employes 


ire added and removed, as rates of pay 


are changed, and as_ distribution 


charges are modified throughout the 


year, the predetermined controls are 


adjusted Thus, ac the end of any 


pay period, the normal gross salaries 


and the normal distribution charges 


for a particular pay roll are shown on 
for pay roll 


The predetermined controls, of course 


the control sheets that 


must be modified by such variables as 
deductions for ab 


The 
leducted from the 


overtime pay and 


sences from work variables 


when added to ofr 


predetermined controls, provide the 


balancing figures for each pay roll. At 


first glance, the maintenance of pre 


determined controls may seem an un 


necessary and complicated step; how 


ever, we have found that they are not 


dithcule to maintain and that they 


actually speed up the over-all pay-roll 


function because they have virtually 


eliminated pay-roll errors 
The preparation of the pay roll is 
use of a 


accomplished through the 


writing board an ingenious but sim 
ple device that enables us in one op 
eration to post the employe's deduction 
statement, the pay-roll register, and 


the individual's permanent earnings 


record 

Figure 4 on page 28 shows a pay 
roll in process of preparation on the 
writing board. Upon completion of the 
sheets are 


entire pay roll, the 


totaled 


register 


summarized and balanced to 


the predetermined gross pay and sal- 


COLLEGE and UNIVERSITY BUSINESS 





ary distribution controls previously de- 
scribed 

Using the predetermined distribu- 
tion controls for the various pay rolls, 
cards are set up for the accqunts to 
be charged. The cards are punched, 
sorted by accounts, and totaled. As in 
the case of accounts payable vouchers, 
one summary journal entry is made for 
all of the pay rolls for the month. This 
entry is prepared from the summarized 
cards 

Approximately 800 pay-roll checks 
are prepared at Case each month. The 
work of preparing the weekly, semi- 
monthly and monthly pay rolls, the 
distribution of the charges, the stuff 
ing of the check envelopes, and all 
other directly related operations re- 
quire the equivalent of one half-time 
employe 


OTHER JOURNAL ENTRIES 


During any month there are, of 
course, many regular and special jour 
nal entries. Since these entries are 
manually posted to the general ledger 
it is NOt necessary to prepare cards for 
charges and credits to balance sheet 
and income accounts. However, when 


an entry 1s made to current expense 


control, the distribution cards are set 
up for each debit or credit to the 


specific expense account involved 


These cards are accumulated until the 


end of the month, when they are 
punched and balanced in the normal 
mannet 

When the books are closed, all of 
the cards from the three sources (ac 
counts payable, pay rolls, and other 
journal entries), representing the ex- 
pense charge for the month, are piit 
together, sorted and totaled by account 
The sum of all balanced 
against the net charge to current ex 


cards is 


pense control, as shown in the general 
ledger. This completes the operation 
for the month. On the average, the 
balancing procedure and the accumula- 
tion of expense totals by account re 
quire the equivalent of one man’s day 
of work 


PURCHASE ORDER COMMITMENTS 


In order that the operating depart 
ments may determine the free balances 
by accounts, the total of outstanding 
purchase order commitments must be 
added to actual expenditures for com 
parison with the budget. To accom 
plish this, a Commitment distribution 
card is set up by account as each new 


When in 


purchase order is issued 


voices are paid or when orders are 


canceled, the commitment cards are 


removed from the active files. Partial 
deliveries are handled through adjust- 
ment cards. Ac the end of the month, 
the active cards are sorted by account 
and balanced to determine the amount 
of outstanding purchase orders appli- 
cable to each account. The sorting and 
balancing operation requires approxi 
mately six man-hours of work 


MONTHLY EXPENSE REPORTS 


On or before the sixth calendar day 
of the following month, each depart 
ment is furnished with a monthly ex 
The prompt 


results from the 


pense analysis report 


issuance of reports 
speed with which the expense cards 
can be sorted, totaled, balanced and 
posted. These monthly expense reports 
show the following information by de 
(1) expenses 
for the current month; (2) 


partment and account 
expenses 
for the year to date; (4) outstanding 
commitments at the month end, and 
(4) total expenses for the year to date 
plus commitments 

The 
picked up from the adding machine 


figures for these reports are 
tapes prepared in summarizing the dis 
tribution The 


reports is done by two or three clerks 


cards the 


typing of 


Fig. 3—Typical pay-roll authorization card. It contains all the nec- 


essary data for a permanent personnel record. Most of the information 


is coded and punched in spaces provided on four edges of the card. 
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Fig. 4—Pay roll in the process of preparation on the writing board. 


Errors are minimized by add-checking 


the report sheets. The preparation of 


some 90 reports, Covering the operat 


ing departments and our research con 
takes the full 


three clerks and two 


tracts tume of two or 


checkers for about 
this is the 


lay and a half most time 


onsuming step in the procedure 
The reports are hled in binders s« 


that the expenses for the current 
may be 


tor the 


month compared with 


previous months 


Fig. 5—Reports 
for a year's op 
erations taken 
from a typical 


expense binder. 


school year and with the departmental 


budget for the year. Figure 5 shows 


the reports for a years operations 


taken from a typical expense binder 


RESULTS 


On the basis of two years of experi 


ence with a key sorting system, we 


have tound that we have attained the 
following benefits 


l. We 


our accounting 


have been able to modernize 


system to meet all of 


the increasing demands on the col 
lege’s business office without any capi 
tal expenditure 

2. We can provide more nearly ac 
curate and more comprehensive infor 
mation to the various departments and 
to the administrative officers than was 
previously possible 


3. Despite a greatly increased vol 


ume of work and the addition of a 
number of new functions, the business 
office actually has reduced the number 
of its employes 


i. We 


accurate reports to our various depart 


have been able to furnish 


ments by the sixth calendar day of 
the month, enabling them to have the 
reports when they are of most value 

5. By giving the significant figures 
in greater detail, we can compare 
specific expenses from month to month 
and can forecast with greater accuracy 
the entire expenses of any department 
The end result, therefore, is a realistic 
budget rather than a vague estimate 
of probable expenses 

6. We been 


strict control of expenditures within 


have able to practice 


the budget with the result that over 


expenditures have been virtually elim 
inated 
On the basis of our experience, we 


believe that a key sorting system, if 


properly adapted, provides an ef 


ficient, accurate and flexible system 


of accounting for the small college 
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Service ideals are not jeopardized, yet 


CAMPUS STORE PAYS ITS WAY 






NO MACHINE-MADE POLICY CAN BI S. J. WASSOM stand the markup 
superimposed upon so varied and Manager, College Bookstore 
Grinnell College, Grinnell, lowa 


necessary for any 






type of campus store if it is to be self 


sensitive an area as the college store supporting. They fail to take into con 





Workers who have grown up along sideration the amount of benefit re 





with the project often think nothing _ price of a textbook or other item of 





sulting to the college and to student 
can be done to achieve consistency of merchandise represents an unseemly 





sales presonnel from any profits that 
operation. The situation in many profit that could well be cut in half may be made 
campus stores is so fraught with vague 2. Local authors may feel that 






the 6. Professors without practical ex 
dictums from the uncertain past that campus store exists for the purpose 





perience in the bookstore business 










the tendency is to go to any length to of absorbing the publisher's initial may take it for granted that books 
avoid the frictions of the moment quota of their books. They also may — will be available on a moment's notice 

Every case becomes a law unto it assign any profits to some type of wel or they may change their minds about 
self. Daily irritations and inequities fare fund, expecting the store to donate using a certain textbook after the 
then grow into another year of mini sales personnel and bookkeeping serv books arrive and have been sold to the 
mum service and maximum financial ices students in good faith 







hazard. Any improvement depends 3. Occasionally, a faculry member 7. Charge accounts that are allowed 
upon the formulation of a definite attempts to run a student supply serv to run indefinitely may prove trouble 
campus store policy that can be pub ice of his own, giving rise to abuses some in a store not protected by a 


lished by the administrative officials not immediately detected by college definite policy 
i | 


of the school officials 





Even though the profit motive is 





1a 


Any competent manager, or even a 1. Prices quoted directly to profes- subordinate to the service ideal in the 


good student sales clerk, will be able sors by the publishers may give a false properly administered college store, a 


point out four or five basic abuses impression by omitting mention ¢ 








t fair and sensible over-all business policy 
that are germane to the college store transportation fees and other charges 





will solve many problems at the source 
project. Institutions enrolling about The bookstore must then sell at in ind 





will give the entire enterprise a 



















1200 students will probably find that voice cost or be accused of profiteering wholesome sense of direction 

the list reads something like this 5. Students and faculty members First of all, the manager must for 
1. Faculty, students and other patrons who have had no sales experience or mulate a concise, accurate, well docu 

may have the idea that the p ase business background do not under- mented list of areas that need to be 
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adjusted, with practical suggestions 
for achieving results, before top ad 
ministrators of the college can be ex 
pected to give time to the problem 

Second, administrative officials upon 
whom the manager depends for author 
ity must be men who combine educa 
tional idealism with practical business 


They 


1 statement of policy issued by the 


judgment will undetsand that 


president will ensure a helpful and 


successful year for all concerned. In 


turn, they will introduce an educative 
procedure in regard to the reasons tor 
the various items in the policy 

Upon the solid basis of these fea 
tures, a policy can be announced that 
will meet the needs of all who depend 
Ipon the college store as well as of 
those who serve it. Patrons will co 
operate in following a procedure that 
has been reviewed and authorized by 
the president and the business manager 
if the policy has been formulated after 
careful study of local conditions. When 
veryone what 1s 


knows exactly per 


make rapid and accurate decisions 
that are fair to all patrons. 

The first provision of the present 
policy states that all books and class 
aids shall be handled by the college 
store. Special permission must be ob- 
for the any kind of 


supplies by the classroom instructor 


tained sale of 

The second provision requires fac- 
ulty members to place book orders at 
least 30 days prior to the end of the 
semester. Orders once placed may not 
has 
been discontinued or there is not an 
adequate enrollment for it. In that 
event, the professor may be asked to 
explain the situation to the publisher 
so that 


be rescinded unless the course 


the return unused 
copies without great financial loss 
Departments or individual members 
of the faculty must obtain agreement 
from the bookstore management before 
ordering books or materials to be dis 
tributed by 


is very 


store may 


the store. This provision 


important in a store that has 


limited storage space 


referred first to a faculty editorial com- 
mittee publications. Production 
problems are resolved before arrange 
ments are made for publication. Final 
arrangements are usually made through 
conferences with the president and the 
business manager 

The 
mits a 
of the 


on 


basic policy now in force per 
charge of at least 20 per cent 
selling price for the service of 
handling the storage and distribution 
of books, manuscripts and other ma 
terials written by the local faculty. A 
larger discount may be allowed when 
ever special conditions require it 
Charge accounts at the store are pro 
tected by an arrangement with the 
business office whereby it may deduct 
the amount due to the store when 
making out the ensuing month's check 
for a faculrey member whose accounts 
in the store are in excess of $25 and 
are unpaid on the 20th of the month 
in which 


the statement of account ts 


rendered. Faculty cooperation also is 


asked in withholding students’ grades 


missible, sales people in the store can 


rive good 


Special materials prepared by the 


and credits pending the payment by 


service because they can faculty for sale through the store are them of overdue accounts at the store 





Continuing Survey of Building Costs 


Conducted by College and University Business 


Centract Cest For Approximate Wage Rate 
Date of 
Centract 


General Award 


Construc- 
tien 


Elec- 
trical 


Brick- 
layers 


Electri- 


Name of cians 


Institution 


Function of 
Building 


Total 
Cubage 


Total 
Cost 


Masons Plumb- Car- 
Type of ers penters 


Construction 


Cubte 
Foot 


Heating Plumbing 


Univ. of Texas Fireproof: concrete 571,254 
frame: brick and 
stone exterior: tile 


root 


Journalism Bidg 384,000 $1.49 $ 378,753 $ 94.650 $ 19.350 $ 46.166 $225 $250 $250 $225 $1.90 May ‘50 


of Texa Service Bidg Fireproof; concrete 
frame, brick ex- 
terior with stone 
trim, flat roof with 


tile coping 


47,175 48,735 


ot Texa Classroom Bidgs Cenerete frame 
brick and stone 


exterior. fireproof 


770,988 297,017 140,970 


ot Texas Pharmacy Bidg Concrete frame 
brick and stone 


exterior. fireproof 


159,800 78,410 


Home Economie Reinforced concrete 


Bidg 


Univ. of Calit 
Davis 


000,000 755,153 556,000 129,392 57.850 


Alabama College 
Montevallo 


Reinforced concrete 17,000 


and masonry 


Swimming Pool 132,900 86.900 10,000 30,000 


Rhode Istand St 
Coll., Kingston 


Gymnasium Fireproof 487,126 2,000,248 1,112,370 137,290 105,000 


Quiney College 
Quincy, tt 


Steel frame; ma 201,484 661,300 
sonty walls; steel 
root deck: wood 


floor 


Gymnasium 
Boiler Room 


172,132 13,265 11,331 


Brick backed wc 
block | steel frame 
fweproof. concrete 
floor 


Univ. of Virginia Laboratory and 917,000 


Classroom 


673,253 510,691 103,733 


Univ. of Pennsyt 
vania Hospital 


Reinforced concrete 875,000 
brick and stone 


exterior 


Outpatient, Diag 
Cline 
Audi 


3,284,400 175,500 351,600 876,900 


June '5 
rostic 


Library 
tornum 


State Teachers 
College 
Salisbury. Md 


Dormitory Fire resistant brick 
slate roof: rein- 


forced concrete 


Not Not Not Not 
Available Available Available Available 


Georgia South 
western College 


Dormitory Brick 136,142 General Contractor Has Complete Information Unknown 


Includes architects’ fees 
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POWER OF STATE AUDITOR TO 
DISBURSEMENTS OF COLLEGES 


T. E. BLACKWELL 


Treasurer 


St 


A RECENT DECISION! OF THE SUPREMI 
court of appeals of West Virginia ts 
an example of the refusal of the courts 
to permit state auditors and other elec 
tive state officials to control the dis 


bursements of state supported institu 
tions of higher education 
On March 20, 1950, Dr. C. T 


Jr., vice president and 


Nett 
comptroller of 
West Virginia University, signed sev 
eral requisitions, drawn on a special 
fund, for the purpose of paying certain 
invoices covering the cost of hospitali 
zation and medical treatment of ] 
Robert Murphy, a student of the uni 
versity, injured while participating as 
its football team in an 


The 


requtsitions were 


a member of 


intercollegiate athletic contest 
fund on which these 
drawn consisted of money received 
from gate receipts derived from gen 
eral admission charges to the games 
compulsory student athletic fees, and 
guarantees paid on behalf of compet 
ing teams 
REFUSES TO PAY 
The 


Virginia refused to 


West 


req 


auditor for the state of 


honor these 
1isitions on the grounds that there was 
no balance available in the fund, since 
the reported profit of $535.92 for the 
year for ithletics 


intercollegiate was 


not a true profit, in view of the fact 


that the salary of the athletic director 
coaches were not 


fund but 
in part, from the budget of the 


and those of the 


charged against this were 
paid, 
department of physical education. The 
board of governors of West Virpinia 
petitioned the court to issue a pre 
emptory writ of mandamus to compel 
The 


made the 


the auditor to pay the claims 


court, in granting the writ 


Board of G 
sms 


vernors 


t West Virginia 


Auditor, 57 SF 1 7O 1950 
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Washington University 
Louis 


following comments in its syllabus of 
the case 
in the absence of an abuse of dis 


cretion on the part of the board of 


governors of West Virginia Univer 
sity, the auditor for the state of West 
Virginia duty to 


has a mandatory 


honor requisitions of the board to 


cover payment of the cost of medical 
and hospital services rendered to a stu 
dent athlete, injured in an intercol 


legiate athletic contest 


COURT REBUKES AUDITOR 


In 1939, the same state auditor had 


refused to honor a voucher for the 


payment of printing for the athletic 


£ 


department of West Virginia Univer 


sity. The court,” in directing him to 
rebuked 


substitute 


pay the claim him for this 


attempt to his own judg 


ment for that of the university ad 
ministration, in the following words 
No one can successfully assert that a 
proper athletic program is not appro 
priate to a great educational institu 
tron 

These two West Virginia cases have 
an interesting parallel in a 1949 deci 
sion of the supreme court of Arizona 
The court granted a writ of mandamus 
directed to Ana Frohmiller, state audi 
tor, commanding her to issue warrants 
in payment of obligations incurred by 
the board of regents of the University 
of Arizona in the inauguration of a 
new president of the university, Dr. J 


McCormick. The 


presented to the state auditor twice for 


Byron claims were 


payment and were rejected each time 


They were then presented to the gov 


Glover Auditor SI 
1939 
Board of 
tate 
State 


Sims 


Regents of the University and 


Colleges of Arizona Frohmiller 


Auditor, 208 P.2d. 84 











ernor of the state, who also rejected 


them. Fortunately for the dignity of 
the state of Arizona, Chief Justice La 
Prade 


ciates on the bench had a broader con 


and the majority of his asso 
cept of the proper educational func 
The 
granting the writ, had the following 


nons of a university court, in 
to say to the auditor and to the gov 
ernor of Arizona 

In determining whether expenses 
incurred as incident to the inaugura 
tion of a new president of the univer 
sity are of a kind authorized by law, it 
should be considered what the event is 
of inducting into office a new presi 
dent, the purpose to be served by such 
a ceremony, and the practice observed 
by similar institutions with regard to 
a like event. The custom in other seats 
of learning need not at all set a pattern 
for us, nor should we justify a formal 
and ceremonious inauguration of a 
president of the university upon the 
ground that this is what is done at 
Harvard or Yale; but any general ac 
ceptance of the custom, countrywide 
in extent, must indicate some useful 
and not merely an idle purpose 

By common knowledge, the custom 
is generally followed A failure to 
avail the university of the Opportunity 
to signalize the importance of this 
event in its life when the reins of con 
trol are transferred to a new president 
might more readily subject the board 
of control to a charge of laxity and in 
difference to the psychological values 
inherent in the with 


extravagance for providing for a cere 


occasion than 


monious celebration of so important 
an event. We have no hesitancy in 
holding that reasonable expenditures 
for the purpose exhibited by these 
claims fall in the category of expendi 


ture for a public purpose 
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DETECTING FIRE 


is simple problem at girls’ college 


LLOYD R. HOILMAN 


Director of Buildings and Grounds 
Sweet Briar College, Va 


SWEET BRIAR COLLEGE RECENTLY 


installed in all six residence halls and 


the refectory a complete and modern 


fire detection and alarm system at 


cost of about $40,000 


The installation, known as a rate-ot 


rise system basic 


operates on the 
principle of the expansion of air when 
comes im contact with 
Briar s 


that this installation is the 


kind in 


heat 


Sweet system is unique in 


first of its 
which « ite building 
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protected by the system is monitored 


to one central point, the 


This 


operated 24 hours daily 


telephone 
switchboard switchboard is 

The rate-of-rise system is so designed 
ind adjusted that any sudden change 
in temperature caused by heat, suf 
hnocent to change the temperature ina 
room 3 degrees in one minute, im 


mediately will put the system into 


operation. This condition is true re 


gardless of the existing room temper 


Monitoring panels. Lower panel 
monitors separate floors of 
Gray dormitory. Middle panel 
monitors fire by separate build- 
ings. Upper panel monitors 
pneumatic and electrical 
trouble by separate buildings. 


atures. The installation is one of hollow 
insulated tubing with such auxiliary 
devices as tanks and diaphragms, with 
necessary electrical relays and controls 
to make it fully automatic 

The system is installed in complete 
circuits. The National Board of Fire 
Underwriters’ code restricts each cir- 
cuit to a maximum of 1000 feet or 20 
areas with a minimum of 5 per cent 
of a circuit to each area, and in no area 
should there be less than the tubing 
equivalent of 25 feet. Near the center 
of each circuit a test device is installed 
The test device is so located in order 
that the time element of detection is 
approximately the 
side of the 


either 
The tubing and 
detector together make it possible for 
the system to breathe, so to speak 


same ‘from 


circuit 


Variations in room temperatures in 
changing from cool to warm to hot or 
vice versa cause varied changes of air 
in the tubing; diaphragms permit the 
adjustment of air in the system, but 
when the air change is as rapid as 
that caused by a 3 degree rise in one 
minute the diaphragm will not adjust 
Electric contact is made and the alarm 
is set off. The change in temperatures 
resulting from the initial turning of 
heat into a building or room is by no 
means 


is rapid as 3 degrees in a 


minute so the system compensates 
itself to these changes 

The system is supervised electrically 
Plastic 


insulation on the tubing permits the 


and pneumatically at all times 


use of a sneak-current of a very low 
voltage to be kept on the circuit, and 
obviously any break in the tubing will 
be recorded immediately by a trouble 
bell. Likewise, a break in the tubing 
will cause an excessive adjustment of 
air which the diaphragms will not 
compensate for and the trouble bell 
iS again put into operation 

In event of electric power failure 
the system is not hampered. Storage 
take over until 


The 


equipped with automatic 


batteries automatically 


power is restored storage bat 
teries are 
recharging units. Each building is so 
equipped 

The protection afforded within each 
and 


building is complete extensive 
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Fire detection tubing has been installed 
in all residence hall rooms, closets, 
corridors, janitors closets, stairways, 
attics; where 2 feet or more of space 
occurs below the ground floor levels 
the tubing has been installed there 
also 

On the main entrance floor of each 
residence hall, in a prominent location, 
is installed a monitoring panel. Each 
floor and attic are indicated by a red 
pilot light and metal name plate. In 
case of trouble on a circuit the pilot 
is lighted and the trouble bell rings 
It is possible at a glance to determine 
the floor involved and go directly to 
it. Whenever a circuit within a build 
ing is in trouble, this fact is relayed to 
the central panel above the telephone 
switchboard, where it is indicated by 
a buzzer, and here on a monitoring 
panel a red pilot indicates the building 
involved 

In case of fire, which is detected by 
the 3 degree temperature rise in one 
minute, a general alarm is set off 
within the building and again the floor 
concerned is indicated by the red pilot 
Simultaneously with a general alarm 
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Above: Tubing and tank are very inconspicuous when painted 
to conform to the wood cornice. Below: Student parlor. Test 
device on right of ceiling beam, tank on left. Although un- 
painted, the tubing is barely visible at the ceiling line. 





Right: Typical monitoring 
panel and controls on main 
entrance floor of each resi- 
dence hall. Cabinets to right 
house detectors. Monitoring 
panel with pilots monitors 
separate floors. Electric 
horns and break-glass box 
with hammer are also shown. 
Below: Main control panel, 
auxiliary batteries, recti- 
fier. Lower cabinet, motor- 
ized relay for campus siren. 





Demonstration given to 


students, using approved 
Underwriters’ fire pan. 


within any building, the alarm is in 
stantly relayed to the central panel 
where not only the building concerned 
is indicated by the red pilot but the 
campus siren is operated by a motor 
ized relay which controls the siren in 
cycles of 4 seconds on and off 

Though the system is automatic, at 
each main entrance a break-glass with 
hammer is provided, and persons en 
tering the building upon discovering 
a flash fire immediately can set off an 
alarm 

Another rather flexible feature of 
the system is that student fire drills 
may be held as frequently as desired 
They may take place in any separate 
residence hall or any combination of 
residence halls. In the execution of 
student fire drills, I strongly recom 
mend a policy similar to that established 
here: that only authorized. college 
personnel trip the alarm and that at 
no time shall students tamper with or 
operate the system 

Here at Sweet Briar, and no doubt 
at many other colleges and institutions 
scheduled college activities are signaled 
by bells, but to alert the students in 
case of fire electric horns are used 
Two such horns are located on each 
floor of a residence hall 

While the system appears to be an 
involved one, operational tests both 
electrically and pneumatically can be 
made by the simple flip of a switch 
on any floor of any building. These 
tests can and should be made regularly 
by authorized college personnel 

The installation as a whole is a 
fairly inconspicuous one, even before 
painting. Painting, incidentally, in 
creases the contact surface and in 
creases the detection efficiency; in no 
way will it hamper the operation of 
the system. Where the installation 
has been painted it is difficult to 
observe 

A pertinent fact of interest that may 
arise is: Will such an installation re 
duce the insurance premium? Where 
it is feasible and possible to install 
a signal device in a city or municipal 
fire department which is manned by 
regular paid firemen, premium reduc 
tions ranging from 8 to 22 per cent 
have been authorized 
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How should the 


PURCHASING AGENT tudsct his time? 


D. FRANCIS FINN 


Purchasing Agent 
Brown University 


QUALITY AND SERVICE EXERCISE A 
large part in making purchasing deci 
sions. A purchasing department often 
can be of more use by providing the 
right quality of item than by any sav 
ing on the price. Bur since none of us 
can be experts on everything we buy, 
we should devote a larger proportion 
of our time to those items on which 
we spend larger sums, unless it is an 
item in which the quality is definitely 


fixed and the price is not competitive 


QUESTIONS | ASKED MYSELF 
Questions as to whether the dollar 
volume of purchases was related to the 


amount of time and energy | have 


been spending on a group of items 


helped prompt a statistical survey at 


Brown University. These were 


1. Do I spend my time on the items 
actually 


that are important to the 


university ? 
2 influence me 
deal of 


relatively 


Do salesmen into 


time and 


spending a great 
thought in 
fields? 


3. Are 


nim pe rtant 


there competitive items in 


important volume on which I am 
spending little purchasing time? 
1. Are 


dollar volume 


there other tactors besides 


that will make a group 


of items important? 
Perhaps some purchasing agents al 


ready know the answers, others may 


feel the answers are obvious and that 


such a survey is worthless; some may 


find it food for thought; to me it has 
been interesting and constructive 
I discovered that the largest single 


group of items on which Brown Uni 


versity spent money that was under 


the control of the purchasing depart 


ment, theoretically at least, was the 


utilities—gas, electricity, water and 


telephone. I say theoretically as this 


group of services is relatively removed 


from competition, having fixed rates 
Yet, a study of the telephone structure 


at Brown two years ago resulted in the 


N.A.E.B 
N.H 


From an given at the 
meeting, Crawford Notch 


address 
regional 


1905 
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saving of more than $2000 a year. Our 


local electric company has made rec 


ommendations for tying in various 


buildings on one meter, resulting in 
better rates and savings of $900 a year 
on three newly completed buildings 
Therefore, even in this field the pur 
" 


chasing agent should be watchful. Our 


total purchases of these services 


amounted to $138,285.49. These fig 
1949-50 fiscal 


in the purchase of 


ures are based on the 
Other 


which we 


year items 


take a 


amounted to $750,000 


more active part 
The main category is fuel purchases 
which amounted to $105,000 or 14 per 
cent of purchases excluding utilities 
Excluding the purchase of fuel, four 
groups 


of items comprise 42 per cent 


of our dollar volume, and the balance 
of 44 per cent contains several hun 
dred categories, only one of which can 
claim’ more than 2 per cent of the 
total dollar voiume 

The most important single group is 


outside 


< 


contracts, Comprising a total of 


per cent, divided as follows: 12.9 


per cent, general contracts } per 


cent, plumbing contracts; 4.2 per cent, 


roofing contracts 4 per cent paint 


ing contracts, and the rest, miscella 


neous. This figure does not include 


new construction, but only mainte 


nance and repair, alterations and addi 


tions. It is abnormally high in that 


we have delayed both maintenance and 
major reconstruction caused by our ex 
pansion, and yet it has run high since 


the war and will for at least several 


more years 


The second category surprised us 
considerably. It is printing, which is 
10.9 per cent of our yearly dollar 
volume. At Brown, the purchasing de 
partment is responsible for printing 
Quality and price vary greatly in this 
field. Competition is keen and sources 
are plentiful. Furthermore, many mem 
bers of the university staff involved in 
preparing publications actually know 
little about printing and are willing to 
have the responsibility of negotiation 
and selection taken over by someone 


else 


INTERESTING FACTS COME OUT 


These figures proved to me the 


need of my spending more time in 
the printing field, in studying the types 
and quality of work we need, in devel 
oping accurate and precise specifica 
tions, and in developing sources for the 
different types of printing, such as 
brochures, catalogs, alumni magazines 
daily newspapers, weekly bulletins, and 
programs, to numerate a few of the 
types of printing we buy 

Next in importance is paper prod 
ucts, which, of course, is closely con 
nected with the purchase of printing 
cent of our 


It amounts to 3.3 per 


total purchases. Laundry and cleaning 
amount to 2.8 per cent. This includes 


linen supplies to the students, and 
coats and aprons for the dining rooms, 
and amounts in dollars and cents to 
$20,506.44 

All these categories are competitive; 
because they are limited fields, a 
greater concentration of effort should 
accomplish more per labor hour ex 
pended 

The 
amounting to 44 per cent, starts with 


remainder of our purchases, 


scientific equipment, which includes 


many categories, at 7.7 per cent; then 
athletics at 2.14 per cent, or $16,000; 
$12,000; lumber, $11,394; 
kitchen equipment, $10,000; radio and 
$9653 $8108. 
ofhce sup 
flooring, $8459. photo 


$6000 


paint, 
electronics hardware, 
electrical supplies, $8000 
plies, $8500 
graphic supplies, 


plumbing 
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supplies, $5000 
$3063; envelopes, $2400 


grounds materials 

The survey reveals interesting facts 
Flooring, such as asphalt tile, costs us 
$8459, 


about 


and this amount is spent in 


20 orders a year, whereas, on 


plumbing supplies, only $5000 of ex 
penditures takes several hundred or 
ders a year. Soaps, excluding those 
the dining rooms, amount to 


used if 
only $1200 a 


year. Cheesecloth and 


washing rags, on the other hand 


to $1800 


therefore, be devoted to these concen 


amount Should more time 


trated purchases on cheesecloth and 


washing rags and less effort be ex 


pended on soaps? A further interest 


ing fact ts that only three salesmen 


call on me in a year to sell cheesecloth 
ind washing rags, whereas at least 30 
call in regard to janitor soaps, pine 
oil, and such things. In the same way 
we spend $1800 a year on wax, and 
yet much more has been 


time spent 


in discussing that item than in dis 
cussing cheesecloth and washing rags 


bulbs 


illustrations 


amount to $2554 


Even light 


Further show that chai 


rental for Brown costs $1450 a year 
ind rodent extermination, $1514 

An interesting sidelight is the 
amount of purchases we make through 
the Educational and Institutional Co 
Our of 


items 


ope rative 
$8400. six 


total purchases of 


comprise the prin 


cipal volume. These are (1) ribbons 


ind stencils for typewriters and adding 
$2163 (? 


machines furniture 


( mostly steel ), $2150 (5) 


$1800: (4) 


wax 
paint, $1587, (5) silver 
$600: (6 cards, $138 


ware library 


This 


more 


shows we should be making a 


take id 


contracts 


concentrated effort to 
vantage of the E. & | 

Our total expenditures for dictating 
equipment, including maintenance and 


Here 


spe nt 


equipment, amounted to $578 


is a held on which we have 


much time in discussion and sales in 
terviews and in rating equipment Yet 
we find it is very negligible in our 
over-all purchasing program 

This analysis its only a point of de 


parture. We 


Cases AS 


hope tf use it in many 


1 purchasing aid. The most 


important single application will be a 


better and more conscious rationing 


of our will 


ettort 


time on those lines that 


result in greater return for our 


It also throws light on the seriousness 
ot the small-order problem by giving 
bad it ts By 


tacts as to just how 


inalyzing purchases we can put 
our time 


be of 


to more profitable use and 


more service to our institution 


36 


Four steps for department heads in 


SIMPLIFYING WOR 


DURING THE EARLY PART OF WORLD 
War Il, the Training Within Industry 
service of the War Manpower Com 
mission developed several fundamental 
training programs which are easily 
adaptable to the needs of the business 
One 
of these was the job methods training 
program 

J.M.T. has as 


the supervisor produce greater quanti 


offices of educational institutions 


its purpose “to help 
ties of quality products in less time, by 
making the best use of manpower, ma 
* Only 
slight alterations are needed to restate 
that purpose to meet the problem of 
the college business officer or, in fact, 
of any supervisor who deals with office 
routines than 
production problems. Thus revised, it 


chines and materials available 


rather with industrial 
can be stated as “to help the supervisor 
produce greater volume of accurate 
work in less time, by making the best 
use of personnel and equipment avail 
able 

Job methods is essentially a means 
of analyzing work procedures to elimi 
nate unnecessary detail and lost motion 
and to institute better ways of doing 
the job. It was designed to nurture in 
supervisors a constructively critical at 
titude toward their work, and it grew 
into a specific method of developing 
improvements 

The technic involves the analysis of 
jobs or procedures according to a four 


step process 


Step 1. Break Down the Job 


1. List all details of the job or pro 
cedure exactly as they are done by the 
present method 

2. Be sure details include handling 
of all papers, use of office machines, 


and handwork 


*The Training W 
1940-45, U.S 
5S. p.3 


thin Industry Report 
Government Printing Office 
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Step 2. Question Every Detail 
|. Use these types of questions 
Why is it necessary? 

What is its purpose? 

Where should it be done? 
When should it be done? 

Who is best qualified to do it? 
How is the 
2 Also 


and equipment used, forms and form 


best way” to do it? 


question office machines 
design, office layout, and records main- 


tained 


Step 3. Develop the New Method 


1. Eliminate unnecessary details 
2. Combine details when practical 
4. Rearrange for better sequence 
4. Simplify all necessary details 
Arrange flow of work to minimize 
cross flows, duplication of effort, 
involved processes 
Get materials into proper places for 
easy access. 
Rearrange office layout to help even 
flow ot work 
Redesign forms used 
Investigate new models and types 
of office machines and equipment 
Reassign tasks to provide best use 
of abilities 
5. Work out your ideas with others 
6. Put your proposed new method 
in writing 


Step 4. Apply the New Method 
1. Sell your proposal to your supe 
riors 
2. Sell 
staft 


your new method to your 


3. Get final approval of all con 
cerned with policies, forms, procedures 


i. Put the new method to work 


Use it until a better method is de 
veloped 


5 is due 
The first step, “break down the job, 


is nearly self-explanatory. As an aid 


Give credit where credit 


COLLEGE and UNIVERSITY BUSINESS 





PROCEDURES 


HAROLD T. PORTER 


Former Purchasing Agent 
Tulane University, New Orleans 


in obtaining this information in work 
able form, it is suggested that a three- 
column analysis sheet be used. The 
heading can show the department, 
name of the operation, date, name of 
the person making the analysis, and 
any other pertinent data desired. The 
first column should be headed “list of 
details for present method”; the sec 
ond is knacks, reminders, dis 
tances, time used, and so forth,” and 
the third is 


don't 


notes 
ideas—write them down, 


trust your memory 

The supervisor should examine the 
processes firsthand, talk to the people 
performing the various tasks, and be 
particularly careful that he lists a// the 
small details exactly as they are done 
by the present method 

In the second step, 


detail,” the 


question every 
order of the questions is 


important. Asking “how” before “why 


would be a 


the “why 


waste of time, because 


may lead to the con 


clusion that the particular detail is 


unnecessary and should be eliminated 


In order to differentiate between “why 


is it necessary” and “what is its pur 


pose,” the latter should be applied al 
most exclusively to questions of qual 


ity or accuracy required 


Also in applying these analytical 


questions to various steps in the pro 


cedure, the supervisor will find it help 
ful to examine the verb which is nor 
mally the first word in the detail. For 
example, take an operation in which 
two details are 


carbon paper 


pick up two sheets of 


and “insert them into 


The 


process is 


form first step in the 
to ask 
If the analyst asks 
it mecessary to 
paper? 
be “in order to insert it into the form 
If he asks only 
to pick up?” he is led into considering 


the possibility of having the 


ques 
tioning why is it 
necessary? why is 
pick up the carbon 
the answer would probably 


“why is it necessary 


form 
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made up with carbon paper already 
inserted 

Step 3, “develop the new method, 
is the point at which the results of 
the analysis made in the second step 
are combined with the ideas which the 
supervisor has had and which have 
been suggested to him by the people 
who have been contacted in the process 
After the un 
necessary details have been eliminated, 


of making the analysis 


the remaining essentials are studied to 
see whether they can be combined, re- 
arranged and simplified. New equip 
ment and methods should be investi 
gated to see whether they are practical 
for the particular problem, and forms 


should be 


where possible 


analyzed and _ simplified 
During this development phase, it 


is also important for the supervisor 
to work out his ideas with others, par- 
ticularly those who will be directly 
method or 


concerned with the new 


procedure. The most practical com 
ments and suggestions can come from 
the persons most familiar with the 
problems and difficulties, if they are 
approached in a manner that wins 
their confidence and cooperation 
Furthermore, the new procedure will 
be easier to put into operation if many 
persons feel that they had an integral 
part in its development and have some 
pride of authorship in the result 

It is essential that the new method 
be reduced to writing before it can 
be submitted to superior officers for 
their approval or put into operation 
Human powers of oral explanation 
and understanding being what they 
are, the verbal proposal is frequently 
misunderstood or misinterpreted by 
those who hear ir, all of the listeners 
having slightly different conceptions 
none of which agrees perfectly with 
the ideas of the speaker Also, the 
mere process of writing requires that 
clearly 


the proposal be thought 


through, thus helping the supervisor 
to clarify some of his own thinking 
and to present a complete procedure 

Step 4, “apply the new method, 
gets the proposal through the stages 
of approval and acceptance and into 
actual operation. In approaching a 
superior to get his approval and co 
operation, the supervisor may find it 
necessary to use a great deai of tact 
for the superior may have had a hand 
in the development of the old method 
and may not readily agree that there 
is need for a change 

In selling the new method to the 
staff members should be 


care exer 


cised to see that none of them inter- 
prets the change as a criticism of his 
past activities Or as a reflection on his 
abilities. Otherwise, an attitude of re- 
sistance will be built up that will sub 
ject the new method to grudging ac- 
ceptance at best 

After all the persons responsible for 
or interested in policies, forms and 
procedures have given their approval, 
the new method should be put into use 
Ic should be installed carefully and 
its operation checked closely until the 
staff is well versed in it, but it should 
be used only until a better method is 
found 
blind 


offices is the tendency to consider pro 


One of the spots in most 
cedures as sacred after they have been 
in use for a few years. The good ad- 
ministrator should be constantly on 
the alert to investigate new ideas and 
methods and to those 


new accept 


whose value is evident 


GIVE DUE CREDIT 

In developing the procedure, in 
writing it up and in explaining it to 
his superiors and staff, the supervisor 
must give credit where credit is due 
If he presents his subordinates’ ideas 
as his own he harms them less than 
he harms himself, for he is certain to 
create an atmosphere of distrust and 
dissatisfaction which will be reflected 
in the work of his unit 

This method of simplifying jobs 
and procedures obviously does not con- 
tain any radical concepts of the prin 
ciples of job analysis or procedure de 
velopment. Its value lies in the fact 
summarized for 
easy reterence sO that the analyst does 


that the technic is 
not unintentionally omit any of the 
important steps or considerations 
Following the four steps enables 
the supervisor to develop a critical 
attitude toward the work of his depart 
ment which will result in improved 
methods, and it also keeps him from 
presenting such proposals until he has 
worked them out into an integrated 
The 


complete or only partially thought out 


procedure presentation of in 
ideas usually results in a refusal which 
discourages the supervisor from mak 
ing further suggestions 

The four-step method, with the in 
vestigation and thought which it en 
tails, will help make any supervisor 
his own job analyst 


The author has a supply of wallet-sized 
cards on which the four steps are printed 
He will be glad to furnish one to anybody 
interested in having it for easy reference 
—-EpD 
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Above: Adjustable book shelves in the library wing of the Fine Arts 
Center. In the background, filing cabinets for phonograph records. 


Below: Lounge, used for student-faculty receptions and meetings. 


THe Fine ARTS CENTER RECENTLY 1 studios tor the 
ompleted at Maryville College. Mary rts were madequate 
ville, Tenn., was built to provide surt mportance tn the curriculum of st 
ible facilities for a yearly increasing in the fine ts was endangered 
enrollment the fine arts courses 

particularly music, im which the col 

high standing 


Before completion of the building 


lege has an unusually 


music and graphic irts courses 
hard pressed tor space trom th intly Colonial Georgia 


standpoints of ame buildings was in the use 
Must practice y } urtered about Thi departure from tradition 


the campus, were isy an 


No musi 


1 disturbing 


was available tor con lecision the college served notice 


certs The band practiced in the gyn mn the future its buildings would 


} 
nasium Music teact nye studios were tO present 1 


located in building that housed ad ems, that no attempt woul 
ministrative offices and classrooms in t cover then tt 


iddition. No art 


nal forms 
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lily took courage, f n reaching 


FINE ARTS 


WINSTON ELTING 


Schweikher and Elting, Architects 
Roselle, |! 


The 
of anoth 
predominently Colonial, there are other 
stylistic intluences—Romanesque and 
Victorian—as well. Many larger and 
more ltl institutions lack the 
courage a rion necessary to 
epat om a y-covered traditional 
rchitecture, their newer buildings are 
best compromises hich lose all 
ince in repet 
Ss a contem 
lepends on mm 
present. Good buildings 
irdiess of when 


ilways will be 





library, music teaching studio, musi 


practice room, and graphic arts wings 
. Adjacent to it is a lounge with a small 
at Maryville, Tenn., kitchen student-faculty receptions 


nd meetings A stairway from the 


lobby leads to the classrooms above 


provides ample space for arts, ind the music practice rooms and 
teaching studios. Access to the graphic 
tudios is through the art gallery 
particularly music which 1s a continuation, at 1 slightly 
level, of the lobby. lron gates 
them Circulation of every 
the building except for the 
ic hall can be controlled from the 

Iiministration counter 
no college buildings to t north Che music hall is purposely isolated 
past, now of } ) ru r west A new cha i,t basement s daytime functions will inter 
This was the essence of the discus * which will hou rama school _ fere > little as possible with other 
ion what kind of a building the activities, will be built across ¢t road studies The hall will be used for 
Fine Arts Center should be The donors way to the south practice iT rehearsal as well as for 
ind the college relied on the architects The requirements of th build concerts } main entrance and 
to produce a building that conformed ing included music practi oO music hall are on the 
to this esthetic standard, which func music teaching studios music hall uth 1 of the building with direct 
tioned properly, and i ould | to seat about 250, classrooms, graphic iccess from the road A terrace is 
built within the budge irts studios, art gallery, library, band provided for gatherings during inter 
The site is a rolling lying close rehearsal room ind administrative missions, before or after concerts. The 
o the north and west trances to the In planning the building thes music hall contains a fine organ located 
umpus. The slope on which the ariou functions vere parated ut ar of the stage 4 small 


building stands 1 LOUNCE talling igh related broadcast room and a trol room 


way to a seconda street that forms The main entrance to the buildir £ 1S I I ljacent to ft Stage as 


the west boundary of the ma impu vy way of the covered walkway below } will soon iV ts own 


town of Maryville lies beyon t classrooms to doors at the norrtl broadca tation for chamber, choir 
principal buildings are to the The interior lobby forms the cen re and iting artist symphony 
and east of the center There 
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Ihe band rehearsal 
hall stage 


tice rooms are provided 


room $s below 


the musi ind organ prac 
under the 
stage of the open air, lawn terraced 


The 


be used for concerts and other gather 


imphithe.cer amphitheater will 


ings tu warmer months 


DEFLECT SOUND FROM CAMPUS 
The organ practice rooms face away 
from the The 


reaching 


campus same is truc 


of the music studios which 


face north. These rooms will be in 


constant use, and it 
le flect 


the campus. It 


was necessary to 


sound from them away from 


seemed desirable to 


face the music practice rooms in the 


same direction, but not as a 


separate 


parallel wing or as a continuing seg 


ment of the music teaching wing, as 


either of these schemes interfered 


with other elements, blocked possible 
expansion and increased corridor 
lengths 

Thus to detlect sound away from the 
studios, the shurter-box, vertical 
lighting 


practice room 


saw 
The 


cubicles are of 


tooth was arranged 


small 


sufficient size for instrumental and 


piano Two walls are solid 


brick 


practice 


and two are resilient plaster 
and 


Natural 


ventilation is provided by the vertical 


Ceilings also are resilient plaster 


the doors are soundproot 


strip windows 





The classrooms face east and over 
look the campus and toward the north 
east to the Great Smoky Mountains 
The library faces north and is designed 
for records and scores as well as art 
| books 


ana music 
small and large rooms for record play 


Adjacent to it are 


ing. The art gallery that leads to the 
graphic arts studios is lighted from 
above by long strip skylights along 
inner and outer walls. The graphic 
art studios have north light 

The wing is 
designed for the future addition of a 


third floor 


music practice room 
All other sections of the 
building can be expanded independ 
ently of 


one another 


BRICK INSIDE AND OUT 


The building is built mainly of load 
bearing brick walls, brick exposed in 


side floors on the 


and out; concrete 
ground and precast concrete slabs for 
floors above ground. Girders, columns 
and beams where required are steel 
All structural steel is exposed except 
the steel inside the wall 


truss west 


of the classroom wing. The classroom 
box is enclosed in redwood and glass 
to give the appearance of lightness 


The brick is 


light gray and is exposed as floor and 


red, the concrete is 
ceiling in all sections of the building 
except in the 


hall 


classroom, lounge and 


music stage where wood floors 


de ee 


co 


ee ee ee 


a. 
\ 


are Jaid over the Glass is 


single pane plate in large sheets. Mov- 
able 


concret¢ 


windows are awning type pro- 
jected sash except in the lounge where 
large sliding sash are used. The red- 
wood is rough sawn and unpainted. All 
operating sash and doors are fir. Struc- 


tural steel is painted battleship gray 


MECHANICAL EQUIPMENT PAINTED 


The mechanical equipment and elec- 
tric wiring, including fixtures, radia- 
tors (fin type cast iron), conduit and 
piping both horizontal and vertical, 
are exposed and painted the same color 
as the structural steel. Special care 
was given to conduit and pipe dia 
gramming, as their installations are an 
integral part of the architecture. This 
meant in many cases rectangular pipe 
installations rather than cross-lot ones, 
These 
trades reflected no increase in Cost, as 
working in the open offset the extra 
care involved 


and greater care in installing 


For maintenance pur- 
poses all heating, plumbing and elec- 
trical lines are Only in 
hall roilet 
is artificial ventilation provided 


accessible 


the music and in 


rooms 

Furniture for the building was either 
designed by the architects or selected 
Most of it 
natural 


with their help is wood, 


Heavy 


carpeting is used in the music teach 


red birch with finish 


ing studios for acoustical reasons 


i <i a ak 
ALLA ALA LULA 








bilpasaays 








Plan of main levels of Maryville College's Fine Arts Center. 
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FOOD SERVICE 


WHEN THE UNIVERSITY OF WYOMING 
its $7,500,000 building 


azo 


embarked on 
three 


maior needs was a completely modern 


program years one of its 
tood service building, capable of serv 


Today 


Knight Hall Food Service, only a year 


Inge prowing iniversity 


old, has already attracted nationwide 


trention on two different counts 
Architects 
study! ylans Care 
ra modern ex 
harmonize with 
uildings on the 
campus, and a f r so built that 
IS beauti 
nig t clu ) 


paperman 


WINS NATIONAL AWARD 


Convenience is not 


sacrificed for 


beauty, however, for the building re 


cently won a national grand award 


based on its streamlined floor plan 
labor saving devices, and ability to 
give speedy service while maintaining 
the highest standards of sanitation 

1800 and 2400 


jay are being served regularly 


Between meals a 


and as 
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rates a building of its own 


at the University of Wyoming 


RUTH CANTRELL MONROE 


Director of Food Service 
University of Wyoming, Laramie 


many as 4900 can be served without 


slowing down service 


This is a 1 the girls’ din 


ng room seating ) ind small 


cafeteria seating 80, which were con 


structed on the campus in 1941, giving 


the university its first permanent food 


service units. By 1946, an addition 


was built that ild seat another 100 


Even with the use of a temporary feed 


built for World War | 


luring the war 


ing unit and 


reactivated second 


new unit was a the list of 


pre posed new bui 

The $400,000 cafeteria 
Knight Hall 
January 19% 
ind. brick 


used on 


must on 
, 

Idings 

idition t 


} 


which was opened in 


0 is the same native stone 


construction that has been 
most of the 


1887 


major campus 
buildings since 
The large cafeteria dining room, with 
seating Capacity of 576, has two-story 
with many windows 


The 


spaciousness 


reaching to the ceiling stainless 


metal counters running 


length of the room on the 


are in a low alcove 


maroon. Recessed lights form the 


ter of large green circles on the ac 


tic plaster ceiling. The design create 


by these overlapping circles is one of 


the most effective parts of the interior 


lecoration scheme 


STONES FROM OWN QUARRY 


The h wall is the original out 


side stone wall of the old building 


The refinished stones, taken from the 


university only 10 miles 
north of 
otf soft } 


f pink to light tans The olor 


S OWN Quarry 


Laramie, combine variety 


ues, ranging from lovely ti 


scheme, harmonizing with the colors 


of these Wyoming stones, has given 


the dining room a restful, pleasing at 


mosphere, promoting appetite appeal 


The private dining room for Knight 


Hall dormitory girls was preserved 


4) 








Serving lines in the main cafeteria. The gleaming stain- 
less metal against the dark maroon walls gives an unusual 
beauty to the University of Wyoming's new dining room. 


Steam section under the stainless metal ventilating hood, 
and a row of sinks for the preparation of vegetables on 
the right. In the rear can be seen the salad walk-in box. 


—- 





One corner of the butcher shop showing the electric saw, The range section and stainless metal bain marie in the 
meat tenderizer, and a portion scale in the background. main kitchen. Conspicuous in the foreground is chef's sink. 


Gleaming stainless metal in the bakery and cooling racks An all stainless metal dishroom with tile walls makes it not 
on wheels make working there a delight for the pastry cooks. only easy to keep clean, but a pleasure to work in, too. 





when the new cafeteria was added, as 
were the two original dining rooms in 
the old cafeteria. The girls’ dining 
room is decorated in mauve and green 
with an attractive parquet floor. Round 


the eR ROOM wo 


composition topped tables matcl 
light maple chairs which have mauve 
plastic padded seats. Ten student 
waitresses serve the tables of six 

The two cafeteria dining rooms have 
been remodeled into banquet rooms 
and are used by reservation only 
These rooms have a seating capacity 
of 200 when used together. Catering 
which was done at the Student Union 
before the new unit was opened, has 
grown to an important phase of food 
service, since these two rooms have 
been put to use for buffets, banquets 
receptions and teas 

The central kitchen is a light 
room with windows across the ent 
east side. Tile walls and a white 
razzo floor make high standards of 
sanitation an easy achievement. A good 
ventilating hood of stainless metal over 
the ranges and steam section, equipped 


with grease filters and a high powered 


exhaust fan, keeps all cooking odors 
und eat out of the room 

Each department has its own walk-in 
refrigerator and reach-in box. These 
are cooled by a central compressing 
system, and a constant watch is kept 
on proper temperatures. A_ standby 
compressor is maintained at all times 
to switch on automatically for any 


emergency. This ensures correct tem 





peratures at all times 

Three refrigerators and two hot food 
warmers are set in the wall berween 
the kitchen and dining room and are 
accessible from both sides. These 
ceive all food from the kitchen 
used on the main serving lines 
eliminates carrying of food throug! 
doors and keeps food hot or cold 
the case may be 

The bakery, butcher shoy 
pressor room, garbage room 
rooms and dishwashing room are in 
the basement. Two elevators and one 
dumb-waiter give ready accessibility 


to these rooms The bakery s fully 











Top: Plan of newly completed 
athletic dormitory kitchen, where 
meals are prepared and served 
to those in training. Center: 
Kitchen serving room. Bottom: 
Bakery, butcher shop, garbage 
room, storerooms, compressor 





room, and the dishwashing room 


T A 
are shown in the basement plan. BASEMENT 
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equipped with modern machinery and clean, sanitary, odorless room and in addition to the men’s residence hall 
electric ovens to furnish pies plenty of clean cans This building was taken over by the 
sweet rolls, doughnuts, and other Staples and dry foods are stored in ithletic department to house and feed 
serts for the entire food service the large food storeroom. A walk-in the athletes who had to be on a train 
hing al refrigerator holds all fresh fruits and ing table. The facilities for feeding 

lemands 1 catering from simple vegetables. Supplies other than food were planned by the director of food 
cookies to tancy wedding cakes ire stored ina separate room Issue ot service to Rive the boys good, whole 
The butcher shop also is equipped all food and supplies is done by some food in modern sanitary and 
with the latest conveniences from an requisition and a full-time storeroom attractive surroundings. Although they 


electric meat saw to a meat tenderizer man is responsible for the perpetual are in another building, all food and 


ind a portion scale. Every piece of meat nventory matching the physical in- supplies for the athletic department's 


that comes to the kitchen is scaled ventory at the end of the month dormitory are requisitioned through 


the proper size and ready for the cook All equipment in the tile walled the food service department 


to prepare. Portion control is an impor lishwashing room is stainless metal The food service is staffed with a 
tant feature in this department. A Ample slides are provided for both director, three trained and experienced 
rge walk-in refrigerator and a deep clean and dirty dishes. A dish scraper dietitians, 10 cooks, three dining room 
treeze room ensure the proper handling lishwashing machine ind a_ glass ictendants, and two custodians. Ap 
f meat washer ensure clean dishes and glasses proximately 70 students work part 
A can sterilizer is the center of Silverware is turned upside down into time each day bussing, washing dishes 
nterest in the garbage room. Shelves stainless steel containers and is not and helping the custodians maintain 
f iron pipe construction line three touched by hand after it is washed. An high standards of sanitation 


walls to hold ¢ in sterilized cans electronic dispenser on the dishwasher Staff members work together to give 
turned 


ipside down to d Wood keeps the pH of the washing water students on the campus the best food 


luckboards in the center of the floor within | cent of perfect at all in the cleanest, most modern ind 
hold the cans of trash and garbage times, so that dishes are always free beautiful place possible at the lowest 


These are emptied early each morning from bacteria after they come out of price. We are growing with our 


nd again by o'clock in the after the machine university and hope always to be 


The is are then washed and An athletic dormitory kitchen, com worthy of our responsibility to feed 
This ensures pleted last tall at a cost of $40.000 s the youth of W yoming 


Key to Knight Hall Kitchen and Serving Line 


Refrigerator ). Roast ove ! Cook's table 38. Coffee u 
Salad sink n j Kettles Cold pan display 40. Refrigerator 
Vegetable ». Vegetable steamer Work table 41. Griddle 
Vegetable sin ' Gas ranges Sandwich table 42. Hot plate 
Frye Dish storage 44. Toaster 
s table Vegetable cutter 45. Food warmer 
Salad tables 46. Salad refrigerator 
Slicer 48. Tray & silver stand 
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WHEN 


trol IS 


THE 


used, if 1S 


TERM FOOD COST CON 


usually assumed to 


mean the control of all operations con 


nected with the service of tood in 


food establishment. Since there are 
many other factors, such as laber in 
preparation, serving and management 
equipment costs and maintenance, pur 
chasing of raw foods and supplies, and 


building maintenance and _ replace 
ments that are an integral part of the 
service of foods, it is best to consider 
the food sales dollar and how to con 


trol its allocation to provide the 


max 
imum in food value and services tor 
successtul operation 

Cost controls should not be regarded 
is a means of reducing the quality of 
the food served or the services ren 
lered but should be used as a guide u 
management 
foods 


in preventing wastes of 


raw labor and material and 


should set up the system to double 
check each phase of the operation t 
dollar 


purchase und 


received 
foods 


safeguard the sales 


trom the sale of 


and services 
The task of providing well-balanced 


ittractive, low-cost meals has become 


a highly specialized field requiring ac 
curate scientific data and professional 


training and management coupled with 


} 


the ability to interpret and apply the 


facts reviewed in information gathered 
about the operation 


It is necessary that records be main 


tained on the various phases of the 


operation so that suthcient facts 


be determined in order to guide 


may 

man 
igement in 
Otten the 


elaborate 


its operational policies 


university will set up an 


checks 


will 


system of records 


budgets and double checks and 


issume that by such a system a food 
| 


cost control has been established. Burt 
Manage 


ind it is more 


records do not control costs 


ment must Control Costs 
idvisable to have simple records that 


id 


used daily an complex records 


that are costly maintain and are of 


no value except to Statistician for 


textbook purposes 


Theretore, the procedure of setting 


ip a cost control record system should 


pre ceed as ft llows 


dex ide 


information ts necessary in order 


The management should 
what 
letermine policy 

Records should be kept that are 


nexpensive to keep, easy to prepare 
I I pre} 


ind simple savings 
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How to introduce a system of 


FOOD 


GEORGE F. BAUGHMAN 


Business Manager 


COST CONTROL 


W. PALMER LONG 


Director of Food Service 


DAPHNE STEPHENS CANELL 


Administrative Dietitian 
University of Florida 
Gainesville, Fla 


exceed the 
/ 


iS 


should tar costs of keeping 


such recorc 

3. Records should be prepared daily 
in order to keep an accurate financial 
control on the operation 


i. The 


should be 


tacts learned trom records 


used 


The most important factor ts that 


management must determine what rec 


ords and controls are necessary and 


ipply the controls. Therefore, records 


should serve the following purposes 


1. They should enable management 


to record experience 


ipplied 


They should serve as controls of 


every activity connected with manage 


ment 
}. They should protect managemen 


involved in the handling of funds 


methods of purchasing, and employ 


ment promotions and dismissal prac 


tices 


i. They should provide in accurate 


financial status of the operation 


should coordinate 


They 
mn 
i cost control sys 


In order to show 


tem in operation and the functions of 


each division of costs, we shall use 
budget set on per cent of sales volume 
with sales 


Uni 


versity of Florida in the three activities 


and flexible 


that is used at the 


that is workable 


volume, one 


les volumes of $100,000, $200 
This 


budget is based on percentages of rotal 


with 


000 and $800,000 respectively 


sales including employe meals 
Since raw food purchases 
on the budget one-half, « 


of the total sales volur 


service activity and it 


most variable items of witt 


market changes and static sales prices 


to students, the most attention must 


be given to the controls necessary 


safeguard this item of expenditure 


Therefore, certain factors must be 


aken into consideration and standards 
set to control purchasing, menu plan 


preparation of food, inventory 


elling prices 


PURCHASING, STANDARDIZATION 


In setting controls for purchasing 


standardization of quality, the tol 


lowing procedure is successfully fol 


lk wed 


Purchasing is done on a competi 


tive bid basis by the university put 


for xd 


chasing department, with the 
ervice division reserving the right to 
bid 


Cx mplete specifications are writ 


reject all or any part of the 


n each item purchased showing 


j 


item count, color, taste am 


weight 
Samples are required of all items 
of canned and frozen foods submitted 


for bid. It is the practice of each 


vendor to submit one case sample at 


the university's expense with his price 
juotation. This sample is inspected 
by a food testing committee composed 
tood 


ot the service, the 


director of 


idministrative dietitian, and, in our 


case, the university faculty professor in 
charge of the food processing labora 
tory. Each sample can is graded, and 
selection is made on the basis of yield 
quality and price. Price is not alway 
the determining factor as the cheapest 
rice 1s sometimes the 


food in yield 


MOSt CXPENsive 


1. By arrangement with the college 


agriculture, all meats are inspected 


professors in animal husbandry « 


determine whether the meat meets the 


le specified. The college of agri 


era 


culture will welcome an opportunity 
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cCiasses in if 
nspection ot 
t 
ifeteri 
Market 


weekly 
! 


qu tal 
price 


ions are tollowed 


ind advances are anti 


The 


niormed if 


» Cover Tis ven 
will keey 


lone on an 


woiding 
The 


Department of Agriculture will supply 


nsumer_ si ipments 


indling US 


storage and h charges 


/ 


ing and season production 


{ vewetables. It 


weekly market service 


ulfs howing excesse 


if pure hasing ire 


the food service 


operator knows what 
he can aftord tO pay 


COMPCtitive 


MENU STANDARDIZATION 
One traditions of a 


Nothing 


righteo iS 


the 


ot 


mmunity ts 


stronyes: 
ts food habits 


will rouse your clientele’s 


wrath more quickly than a menu alien 
ts habits. When one plans a menu 

the public especially if that public 
high spirited, outspoken college 


st make menus that will 


*? 
cont 


one m 
rm to local dietary customs. It ts 
trained dietitian 


dually 


then th problem ot i 


her menu 
1, 


ner 


balance 


imins and 
food dollar 


] 
1M 


The 
famo 
whole gra 
ic ast 
ng of complete pri 
one serving oft 


rwi 


FOOD SERVICE BUDGET SET UP ON PERCENTAGES OF TOTAL 


SALES, INCLUDING 


BUDGET ITEM 
Cost of raw foods 
Salories and wages (cash) 


Salaries and wages; student and employe meals 


Light ond power (air conditioning runs |0 months a year in all units 


Supplies 

Loundry 

Maintenance 

Transportation 

Postage, telephone 

Advertising 

Depreciation on building and equipment 
Net profit 


This past 
tudent plate 
We 


and wages 


we more than 3 student em 


and raned « student lab 


students for every type of job in 


t iblespoon of butter 
ot 


day 6 


or an equivalent ] i minimum 
pint of milk per day 

The planned menu, as used in resi 
hall 
inclusion of each item on the daily 
The d 


ptance i 


lence table service, can control 


the 
the 
left 


menu etitian can judge 


Te her menu by the 


overs and plate waste 
who offers a multiple 
ot 


must 


The dietitian 
otter a variety 
ot 
be included in each meal because many 
ot 


meal in 


chowe menu must 


the basic seven ost them 


her customers will eat only one 


the cafeteria and must be 


ible to find adequate supplements t 


the remainder of their diet 


Plate waste and popularity tests are 


only approximates, and many dietitians 


ind need more concrete 


To 


food expenditures 


will want 


evidence have these she must 


livide her int 


groups and know her average per cent 


The 


iccepted 2rouping s 


expenditure for each group more 
commonly 
Meat, fish 


Fruits anc 


cheese 


CRUS 


j 


veyvet ible Ss 


Dairy products other 
chee SC 

Cereal products 

Sweets, fats nat 


ind su cs 


This is a basic guide. (¢ onseqi ently 


when one’s food expenditures are ap 


proximately these percentages, one can 


conclude that the average patron | 


I 
many food cost 
lation has 
The menu 
mount of 


W itt 


However, every 
set of problems 
consider 


must 


above the b 


EMPLOYE MEALS 


BUDGET ACTUAL TO DATE 


50.00 
16.40 
15.30 

3.50 


5.00 
5.00 


ONNNNO CW 


ea 


100.00 100.0 


dgeted figure in providing a 50 cent specia 
Therefore 


and a half bh 


we have lowered 


shift for 


nw budgeted salaries 
three mea's per day, and 


quate supervision, good food cost con 
The 
equipment 


trol is impossible menu must 


conform to the available 


ind the training and mentality of the 


food preparation personnel. It is essen 
tial to plan a menu so that part of the 
preparation can be done ahead and part 


it the last minute; the plan must fit 


the serving period (some foods will 


not cook in a short time and will not 


hold when done). Labor hours can be 


saved by careful menu and time plan 


ning 


The type of service area and equip 


ment available for service and the per 


sonnel doing the service will control 


the menu pattern and influence tne 


of food sales. The usual menu 


for 


variety of 


volume 
breakfast is a 
ot 


cereal, main course, bread, butter, jam 


pattern cafeteria 


fruit or juice, variety 


ind beverages. For lunch and dinner 


the menu will include first course 


fruit or soup main course, vege 


tables, bread, butter and jelly, dessert 
ind beverage 


Most 


health 


fruits and fruit juices are 
guards and offer little net profit 
are considered money 
ot 


of consumption 


whereas cereals 
food cost 
To 


and 


makers because low raw 


ind the volume 


have egg dishes at a salable 


price 


margin of the dietitian 


detail 


meet a prone 


must have control over the pur 


chase and serving, « 
half as 


imagines 


preparation 


one scrambled egg is about 


muct! the average person 


Breads and beverages are 


the money-making groups 


lalifty SOUPS 


Main courses as a group are money 


osers, but this group is governed by 


ustomers approval or displeasure. An 


well prepared, and attrac 


served main course will bring 


COLLEGE and UNIVERSITY BUSINESS 





repeat sales. Vegetables and salads 
offer the food planner an opportunity 
to balance the excessive food cost of 
the main course. The sale of cake with 
thick white frosting usually means a 
profit; this is true of desserts as a 
Soups, desserts and beverages 


are usually considered to be 


group 
the best 
money-makers, with solid cuts of meat 
leading the money losing group 

The 
can make or break an operation. They 
must be kept at a minimum and should 
be used within 24 


control and use of leftovers 


hours of the first 


service. Production and consumption 
records that are simple to use offer a 
good guide on which to base future 
production. To be usable, these records 
must The 
prices, prepara 
tion, grade of each item 


give a complete picture 


menu as a unit with 


method of 
service, weather conditions on that 
day, day of the week, month and year, 
calendar of school activities are 


of the 


some 


items that will influence the 


popularity of an Leftovers are 
inevitable, 


dietitian 


item 


and the food production 


must use her ingenuity and 
training to make them more appetizing 
on their second appearance 

standard, the 


In setting the menu 


dietitian must consider the food serv 


ice budget in relation to purchasing 


storage, preparation and service 


CONTROLLING STANDARDS 


Food preparation standards can be 


controlled by (1) standardized recipes 


(2) trained supervision of all phases 


of preparation; (3) purchase of foods 
to fit preparation facilities; (4) stand 
ard cooking temperatures and methods 

Serving standards can be controlled 
by (1) adequate serving to fit aver 
age customer demands; (2) standard 
ization of serving portions (4 


training of personnel to serve the 


standards: (4) line and kitchen su 


pervision (meats, salad and desserts 
prepared in standard sevens ready to 
serve, vegetable and a la carte portions 
determined by serving equipment, 
standard number of servings per pan, 
and supervision to force compliance 
with portion-serving standards ) 


Ir is best 


price tor 


to determine a standard 


each item of cafeteria and 


snack bar sale and maintain that stand- 
basis 


Prices can be lowered during the school 


ard on at least a school year 


year, bur it is difhculr to raise prices 


without creating mistrust and reac 


tionary student criticism with possible 
of sales volume, thus 


loss Starting a 


chain of reactions hard to stop 
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The total cost of labor is determined 
largely by the type of service the uni 
versity decides to provide At the 
University of Florida, where we oper 
ate soda fountains 


short order grills 


cafeteria food service, special parties 
and catering service, the total cost of 
labor runs 31.6 per cent of total sales 
volume. However, the actual cash paid 
out for labor in relation to the actual 
cash received runs 19.9 per cent and 
for state budgetary requirements it is 
represented as such with the other 
11.8 per cent reflected in raw food 
costs. For our operational controls 
we prefer to allocate employe meals 
and student employe meals as a direct 
charge against labor expenditure and 
take sales credit for these meals, as all 
employes are considered customers and 
pass through regular 


our customer 


service lines 
Fully to 


labor taken our 


labor dollar and divided it as follows 


understand and control 


expenses, we have 


PER CENT 

or 

LABOR $ SALES $ 

Administrative labor 9 2.8 
W arehousing, accounting 

and clerical 2.2 
Food preparation 10.9 
Food serving 79 
Bus boy, dishwashing and 

general clean-up 6.9 
Maintenance of building 

and equipment 0.9 


PER CENT 
or 


100 31.6 


Again, the type of service rendered 


will determine the breakdown of 


labor by classes, and what is a normal 


percentage allocation for one food 


service at one time will be over or un 
der at another time. So production 
standards of labor must be set on each 
iob. Therefore, each should 


1 
{ 


operator 
make a job analysis of each job 
(2) write job specifications for each 
job; (3) train all new personnel to fill 
each job specification; (4) have a con 


stant training program for essential 
jobs, such as cooks, bakers, meat cut 
cashiers, and fountain 


ters, student 


operators 


OWN MAINTENANCE DEPARTMENT 
Light and power and air condition 


ing constitute the next item of ex 
pense on our budget, and it amounts 
to 3.5 cents of each sales dollar. Since 
our units are all electric and air con 
ditioned, it has been necessary for us 
to provide our own electrical mainte 
nance department under the supe: 
vision of an equipment engineer 

All consumable items of equipment 


such as dishes, cooking utensils, and 


paper supplies, are charged as a direct 
expense under supplies at the time of 
purchase 

costs and 


In order to cut laundry 


provide white uniforms for all em 


ployes, we have installed our own 
laundry, purchased all our own uni 
forms, and cut our linen expense 20 
per cent 

Now 
items of an operating budget that di 
rectly or food 


costs, we find that if raw food repre 


that we have covered the 


indirectly affect the 
sents 5O per cent of the sales dollar, 
and if meats cost 30 per cent of the 
raw food costs, the greatest Cost in 
budgeting food cost must be paid to 
the meat entrées. It is impossible to 
serve quality meats, such as roast beet 
lamb, baked ham, roast pork, liver 
chicken, shrimp and such, in adequate 
servings of 4 ounces of cooked meat 


for a 30 to 35 cent price, which ts a 


maximum price the students will pay 
and maintain a 5O per cent raw tood 


cost on these items. Therefore, the 


choice of desserts, salads, vegetables 
and hot breads must be attractive 
enough to sell in quantity to overcome 
the loss on the meat entrees 

We provide a wide variety of pies 
cookies, cakes and sweet breads in 
our bakeshop that yield a 70 per cent 
gross and ensure 90 per cent Customer 
wcceptance. li we can average one 
meat, one vegetable, salad, dessert, one 
bread, one butter, and drink from each 
customer, we can offset one high meat 


We 


average 


entrée raw cost are doing just 


check for 


lunch and supper of 65 to 67 cents 


that with an meal 


If raw food costs exceed 55 per 


cent, it is likely that (1) the sale price 


> 


of the item is too low; (2) the por 


tions served are too large; (4) there 


is undue waste in food preparation; 
(4) there is improper purchasing of 
raw foods, or (5) there is poor man 
agement of leftovers 


Often the food service operation 


will attempt tO cover management 


errors and laxity in controls by com 
plaining that sales prices are too low 
and portions served are too large. A 
good test of this will be in the stu 
dents’ acceptance of the food service 
and their complaints compared with 
those of commercial establishments 
The university should average 10 per 
cent lower prices than those charged 
in comparable feeding establishments 

On the other hand, if raw food costs 
the same tac 


fall below 45 per cent 


tors are likely to exist in reverse in 


relation to price and portions served 
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Profit making should not be the 
food 


made at the 


main 


objective of a university SeTVICE 


nd profits should not be 


expense of overcharging tor meals or 


reducing quality of the food served 


Proht should be the result of efhcient 


irefully planned management with a 


student body satisfied as to the qual 


quantity na 


price of cafeteria 


rood 


The profit accrued in a food service 


peration should be returned to the 


food service division in the form of 


reserves for actual building improve 


ment and equipment replacements. The 
{ should be al 


food service 
enable it to 


operation 


lowed enough proht to 


purchase equipment when needed ind 


the tools to do the job more ethciently 
Further, if the take 
idvantage of quantity purchases and 


market drop, it 


Operation 1s to 


must have sufhcient 
capital to invest in inventory to guard 
against higher raw food prices. It 
is as true in food service as any other 
business that wise investment of capi 
tal in purchasing, building, service im 
provements, and new equipment re 
sults in a more successful operation 

In summation, food cost control con 
sists of five primary parts, namely, as 
sembling data pertinent to operating 
plans; setting up a workable budget; 
establishing controls; executing plans, 
and reviewing 


operations for future 


planning 


We find no real problem in using 


STUDENT PERSONNEL 


IBBIE JONES 


Food Director 
Alabama Polytechnic Institute 


Auburn 


ALMOST EVERY COLLEGI AND UNI 
versity employs some students in offices 
in bookstores on switchboards, or if 
dietary de 
halls 


cafeterias employ the greatest number 


laboratories; however, the 


partment and its dining and 


This practice is particularly successful 
n the southeastern area, where students 
must have some part rime employment 


o help defray their school expenses 


nd without which some could not 
trend college 


We « Mpioy 


lining halls 


100 students in our six 
ind cafeterias and always 
there 1s waiting list of 5O or 


To cope wit student personnel 
somewhat of 
Ot course 


¢ in dealing with people in 


problems, one ! be 
1 student of hun 

iny organization. To understand the 
students is to minimize our problems 
We should know 
background. We 


mcerests career 


something of thei 
should learn of their 
ispirations financial 


s. The state of ones 


Liege 
tasks 


inalysis sl 


teaching ¢ 


students 


issigned 


they shor i job ct 


me employes. At 


Ala 


Alabama Polytechnic Institute we are 


endeavoring to build (1) a willing 


ness to learn; (2) a willingness to 


follow instructions, and (4) above 


ill, Cooperativeness 
Ar the 


year we 


beginning of each school 
hold i 


school 


short course and go 


over policies 
oft, 


Once a 


responsibilities 


sanitation work substitutes, 


time 
like 


have 


ind the week the unit 


dietitians a meeting with their 


own group tO go over current matters 
ind details 

We have no real student employ 
ment problems except for the schedul 
We 


ing of the workers each quarter 


Pay Rates for 21 Hour Week 
pe rHou 


Student waiters $0.42 
Linen room 
Head Spec ial 
Machine operators 
Othce work 


typist 


0.6) to $U 


arering service 0.50 to $0.75 
over-time for serving banquets 
The hourly wage scale seems excep 

tionally low, however, it is tuned to 

he students giaily board rate of $1.20 


a month 


must schedule the worker to fit the 
hour of serving. Here is an outline of 


the setup we are finding successful 


STUDENT ASSIGNMENTS 
|. Waiters 


boys and girls 


and waitresses, bus 


Counter service and some 

kitchen work 

Machine dishwashers, except 

for mopping up operations in 

cases where classes interfere 

Head special” (we do not call 

them head waiters or waitresses ) 

Cashiers and checkers 

Linen room supervisors 

Part-time ofhce work 
Catering work 

9. Smack bar service 

10. Student clerks 

The 


conferences with men students seeking 


office of student affairs holds 


employment, and assistance is given 
The 


women’s office assists in placing worthy 


to the deserving ones dean of 


women students. When a new recruit 
is needed, a student is sent to me. He 
iS given substitute and occasional work 
Then 


which training is given to familtarize 


after a thorough trial during 


him with the job, he gets a regular 
assignment 

This preliminary training is given 
under the supervision of the “student 
specials,” or dining room supervisor 
Girls are given priority in the women s 
have 
{ 


Pood 


dining hall and men students 
g 


priority in the cafeteria. A 


worker who is trained is assured a 
place for the succeeding year before 
considered. In 


new applicants are 


structions for reporting are sent out 


during the summer. If a student is not 
reemployed, he or she is told by 
the food director 

Last year we had a waiting list of 
100 


men; girls, too, always can be 


replaced. Athletes are assigned from 
our coaches list. Some are satisfactory, 
others are not and must be eliminated 

Good workers have an opportunity 
to advance from small dining halls 

100) to large dining halls (450) 
trom the 


one with mediocre facilities 


to dining rooms and cafeterias with 
new and adequate facilities; from the 
serving of tables to the post of linen 


The 
worker doing an outstanding job has 


girl, head special, or dishwasher 


a chance at over-time work. Students 
in home economics with a good scho 
lastic record and an outstanding record 
in our dining halls are asked to come 
back on appointment to the depart 


ment after graduation 
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Today you just can’t cover it! 


In these days of rising construction costs and scarce 


materials you face a double threat against which 
insurance simply cannot protect you. 


If your buildings should burn, 
you will almost certainly find 
that your insurance indemnity 
check is inadequate to cover re- 
placement. You will find that you are harried by 
costly delays in replacing scarce equipment, while 
your employees drift to other jobs and your students 
go elsewhere. Fortunately, there is one way to protect 
your buildings against ruinous fire losses in times like 
these. That is the positive protection of an automatic 


sprinkler system 


Needless loss of property and life can be prevented 


by checking fire at its source, whenever 
and wherever it starts, automatically, with 
a Grinnell Automatic Sprinkler System. 
Seventy years experience proves this. 
In schools, moreover, there is a moral obligation 
upon management for the utmost in protection of 
life and property. So for your own sake, be sure the 
lives for which you are responsible are protected with 
Grinnell automatic sprinkler heads-— your assurance 
of positive, automatic fire protection. 
Grinnell Company, Inc., Providence 1, Rhode Island. 
Branch offices in principal cities. 


GRINNELL 


FIRE PROTECTION SYSTEMS 
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NEWS 


Panic Enlistments Slowed . . . Guesses on Drop in Fall Enrollments Vary 


From 15 to 50% ... Marshall-Rosenberg Plan Would Defer Up to 75,000 


Students 


Commission Reports 


Inflation 


Is Endangering Colleges 





Leaders Are Named for 
Eastern Workshop 
Later This Month 


New 
shop 


YorkK.—Plans for a work- 


under the sponsorship of the 


Eastern Association of College and 
University Business Officers have been 
completed, according to Chester D 
Onderdonk 


trons 


chairman of the associa 


survey and training committee 


New 
W orksh« ip sess NS 


and director of 


York 


will be 


personnel at 
University 
held on February 26 to 28 
it the Hotel Roosevelt here 

The workshop will deal with mat 
ters of accounting 


budgeting, plant 


maintenance, fee collections, scholar 


ships and loans, residence and dining 
hall 


doctrination and in-service 


operations, and personnel, in 
training 
three-day 


Group leaders for the 


sessions include the following 
Earle L. Washburn 
N.Y.U.; Gail A 
Princeton University 
Henry W. Herzog, 
comptroller, George Washington Uni 
Van Dyke, special 
ist, for college business management 
Othce of Education 

Residence and 

n: William N 
halls 
Brown University 

Fee Collection Sc arsiuf 
l nih G 


treasurer 


{ccounting 
lirector of 
Mills 


Budgeting 


counts 


controller 


versity 


George I 


Dining Hall Opera 


Davis, manager of 


dining and student residences 


and 


Stanley Rupp 


assistant 
University of Pittsburgh 
N. Schlegel 
College 


Personne 


durector of 


John treasurer, Lafayette 
George W 
personnel 


Frank | 


personnel 


Armstrong 
University of 
Morris 


Pennsy! 


Pennsylvania direc 


tor ot services 
vania State College 
Plant Ope ralion sna 


Robert Mueller 


Maintenance 
superintendent of 
buildings and grounds, Cornell Uni 
John Kreinheder, superintend 


Middle bury 


versity 


ent of buildings 
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FOOD SERVICE INSTITUTE 


John L. Hennessy, former chairman 
of the board of directors of the Stat- 
ler Hotel Corporation and now presi- 

| dent of John L. Hennessy and Asso- 
| ciates, a New York firm of food 
| service consultants, will be the key- 
note speaker at the Food Service 
Institute in Chicago, July 30 to Au- 
gust 1. Mr. Hennessy is also a food 
| consultant for the federal government. 

Registrations for the Food Service 

| Institute, jointly sponsored by North- 

| western University and College and 
University Business, should be directed 
to Willard J. Buntain, director of dor- 
mitories, Northwestern University, 
Evanston, lil. The registration fee is 
$17.50. Registration will be limited 
to 125 delegates, and the first come, 
the first served. A maximum of two 
delegates from the same institution 
has been established in order that the 
largest number of colleges might be 
represented. Institute sessions will 
be held at the Knickerbocker Hotel 
in Chicago. 


Panic Enlistments Slowed 
by Defense Office Ruling 


WASHINGTON, D.< 


Defense Marshall announced on Jan 


Secretary of 


uary 19 that college students may con 


tinue their studies for the remainder 


of the academic year and still be able 


to volunteer in any of the services 


Under the provisions of the new 


policy, students who receive draft no 


tices will be permitted to volunteer 


for the service of their choice if there 


ire openings at any time in the two 


months immediately preceding the 


final month of their school year 


The new policy goes into eftect 


immediately. Previously, none of the 


irmed services would accept a vol 


had 


received a notice from selective service 


untary enlistment once a man 


to prepare for a pre-induction physi 


cal examination 


Marshall-Rosenberg Plan 
for U.M.S.T. Would Permit 
75,000 to Finish College 


WASHINGTON, D.C.—The proposal 
of the Department of Defense in re- 
gard to universal military service and 
training appears to be the plan that 
is most likely to be approved by Con 
gress. It is expected that some modi 
fications of the plan will be made, but 
the main objectives of the plan will 
be retained, according to sources here 

The plan, sometimes referred to as 
the Pentagon plan or the Marshall 
Rosenberg receiving 
support from the Association of Amer 


proposal, is 


ican Universities, the Association of 
American Colleges, and the American 


Council on Education 

Modifications of the proposal that 
may be considered would include sub 
stitution of the age of 18'2 tor age 


18 and extension of the combined 
' 


service and training cycle to 24 


months instead of months as pro 
posed 

The 
calls for every physically fic 18 ar 
liable for of 7 


service training in 


Marshall-Rosenberg proposal 


old to be maximum 
months of and 
armed forces. Training is to be not 


more than six months, with no man 
four 
18 year 


olds to graduate trom high school be 


to be sent overseas in less than 
months. The bill would allow 


fore induction, provided graduation 
19th birthday. Stu 
dents who started their college 
18th 


until after completion of 


was prior to the 
year 
before their birthday could not 
be inducted 
the college year 


MS.1 


have 


In the first three years of I 


program, the President would 
authority temporarily to suspend the 
ictive 


OOO 


service requirement of up to 


students so they could com 


plete their college training. These stu 


dents would have to undergo an in 


itial four-month period of military 
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BETTER BUILT 
for 
PROTECTION 


Pune SERVICE 


STEEL LOCKERS 


Before you specify or buy, compare them ai/ with Medart! Check every type of locker 
available and learn for yourself why Medart offers you more in superior features 
tamper-proof security—longer life—skillful engineering— precision manufacture 
more of everything that means extra value and years of extra service for the price. 
No other locker made will outlast a Medart in durability or appearance! Welded 
steel channel frame construction—-dual pickproof positive locking mechanism 
sturdier bottoms supported on steel channels—malleable cast iron adjustable legs 
heavier, stronger non-sag hinges—- modern, functional design—are just a few of the 
features you'll find in Medart Lockers 

An expert engineering staff offers you years of experience to help analyze and solve 
every locker problem, no matter how complicated, no matter what the budget. 
The service is yours for the asking 


Write For Catalog 
FRED MEDART PRODUCTS, Inc. 


3536 DE KALB ST. ST. LOUIS 18, MO. 
For 78 Years The Standard Of Quality A 


stfour 
EET “ 











The finest permanent and port- 
able Wire Basket Shelving is 
made by Medart in sizes for 











every need. 





Medart Lockerobes 
for elementary 
schools are equipped 
with the exclusive 
“Simultaneous Open- 
ing — Master Door 
Control". 








PROGRESSIVE 
SCHOOLS USE 


ELECTRIC-AIRE 


HAIR DRYERS 


HAND DRYERS 


sCIRIC 
uke J 


neered, Manufactured and 
Distributed by the Electric 
Aire Engineering Corp 


4 


ILLUSTRATED CAT- 

ALOG . . . PLUS list 

of Schools using 

Electric-Aire Dryers 
30 YEARS OF SPECIALIZED DRYER EXPERI 


ELECTRIC-AIRE 
ENGINEERING CORP. 


Dept. 0 209 W. Jackson Bivd 
Chicago 6, Ill. ¢ Phone WEbster 9.4564 


training on same basis as all other 


eligibles. Obligation for completing 
service would have to be fulfilled after 
graduation. Methods for selecting stu 
dents to be deferred and for deciding 
courses of study that would be impor 
tant to the national interest would be 
left entirely in civilian hands under 
procedures to be drawn up by the 
President 

The Department of Defense has 
offered to Congress a proposal for an 
expanded program of college training 
R.O.T 


program 


of young officers through 


Students selected for this 


would have to serve an initial four 


month period of basic training, the 


to be ful 


remainder of their service 
filled after graduation 


College training courses for mili 


tary personnel on active duty, in spe 
cialties of direct value to the military 


may involve as many as 50,000 men 


a year, it is estimated 


As a further aid to high industrial 


output and to meeting the country’s 


needs for doctors, scientists and other 


technicians, the President would not 


be required to induct men immedi 


ately after college graduation. Fur 


ther deferment could be granted by 
national 


the President in the interest 


where he felt the man could make 


a more substantial contribution out 
called 
i person would be relieved of further 


U.MS.1 


side. If not in 10 years, such 


obligation 


Copper and Nickel Now 
Restricted in Manufacture 


WASHINGTON, D& To conserve 
copper vitally needed for defense, the 


National 
order M 


Production Authority issued 


governing the use of cop 
per in the manufacture of a wide range 
of products 


March 1. The 
ani 


ler permits the use of copper where 


Starting 


serves a functional purpose and 
where no 
ible 


Contained in order M-12 


practic il substitute is avail 


was a list 


ot articles in which no form of copper 
i build 


used: builders hardware 
ing materials, burial equipment, cloth 


may be 


ing and dress accessories, furniture and 


hardware, home furnishings 


equipment, household appliances 


jewelry and novelties, miscel 


| 
Mneous 


gifts 


articles, motor vehicles, and 


passenger transportation equipment 
Order M-14 was amended on Jan 
) nickel for the ex 


ry » tO assure 


panding defense program and _ for 


highly essential civilian production 
Typical of articles that will not be 
permitted to nickel after 
March | are: auto bumpers, grills, hub 


caps, 


spouts, 


include 


decorative trim, doors, down 


cabinets, 
drainboards, flatware, table and range 


roofing, ash trays, 


tops, automatic vending machines, 


sporting goods, toys, piping, valves and 
I &8 piping 
and cafeteria 


food 


fittings, bar counters, 


water coolers mixers, and hand 


ton ils 


Council Approves Draft 
Act Amendments; 
Brown Is Optimistic 


WASHINGTON, D< Expressing a 
unanimity in education that appeared 
impossible two months ago, 75 national 
organization members of the American 
Council on Education expressed gen 
eral approval of amendments to the 
Act of 


day conference here late in January 


Selective Service 1948 at a two 
In respect to certain provisions, the 
called for 
changes on the 

That 75,000 students should be 


the minimum 


council clarification or 


following 
number permitted to 
ifter basic 
should 


number at 


return to college annually 
The 


the power fo 


training President have 


increase the 
such action to 


ime he considers 


nati nal interest, the council 


That 


college 


provision for returning 


men after basic training is 


for three years only. The council thinks 
should be 


That 


President t 


1 Continuing provision 
power 1s granted h< 
defer only “categories of 


students council believes the 
President should be empowered to de 
fer all students now satisfactorily pus 
suing Courses in institutions of higher 
education until the completion of their 
courses of 1d} he period of obli 
such 

di 


gation for milit service of 


other service as the President may 
rect to be extended accordingly 
Because of the 
t che 
Council on Education recommends that 


lent 


far-reaching eftects 


manpower bill, the American 


the Presi ippoint i civilian advi 


sory commission composed of individ 


ils not holding positions in the fe 


eral government The duties of sucl 


" 


1 commission should be (1) to advise 


otheers of the government 
e administration of this 
nterpret to the 


public 
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can help Billy 
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INS ULU X FENESTRATION SYSTEMS 
—— by the pioneers of Daylight Engineering 





cts and decisions carried out under its 


provisions, and (5 to express the 


views of the public regarding its pro 
visions, effects and desirable duration 

On the basis of anticipated changes 
in selective service regulations that 
demands for 


staft 


might reduce present 


manpower, Dr. Francis J. Brown 


associate of the American Council on 
Education, declares that he does “not 
join the in regard to 


fall's 


which he 


PessimMists 


next enrollment.’ Changes 


refers and which Congress 


THE 
REMINGTON 


As a teaching tool that gives better 


results, the Super-riter is in a class 


by itself. The typist’s te« hnique, speed 


and accuracy is improved with the 
Efficiency 


better 


new Remington Super -riter 


tested, Super riter performs 


faster for any typing requirement 
Here's why 
Tempo-Touch Action! Speeds typebars 
to the 
typist's touch 


printing point responds to the 
and rhythm 

Super-Plus Values! The Super riter has 
everything for better teaching results 
typing: Finger-Fitted 
Keys, Longer Writing Line, Exclusive 
Keyboard Margin Control, and a new, 


and effortless 


(1) 


of postponement of induction during 


might adopt include continuance 


the student's academic year in which 


he receives his call for induction; (2 

return on nonmilitary status of af least 
75,000 men a year after tour months 
of basic military training; (3) contin 
uance of all present freshmen, sopho 
mores and juniors in college until they 
complete their education, and ; 
about 200,000 R.O.T.¢ 


In the light of these facts Dr. Brown 


students 


anticipates for the fall of 1951 not more 


NEW 


Styor-riter 


Perfect Positioning Scale 
teachers and school offi 


Exclusive 
Progressive 
als are discovering that the Remington 

assures better 


Super -riter teaching .. 


easier typing faster learning 
For the full call 


your Remington Rand Business Equip- 


Super-riter story 


ment Center 


Make the Stqoer-riter Test! 


Remington Fland 


Business Machines and Supplies Division 
Room 2695, 315 Fourth Ave 
Please FREE 
(R&406) 
Please 


without obligatior f course 


send me folder 


have your representative 
Nome 

School 

Address 

City 


describing the 


New York 10, N.Y 


new Remington Super-riter 


to arrange for A Super-riter Test— 


Zone State 


than a 15 per cent additional drop, or 
a total of 25 per cent decline from the 
peak enrollments of 1948-49 

In projecting enrollments into the 
1957 the 


increased birth rate will begin to be 


future, it is obvious that by 


reflected in college enrollment, Dr 


Brown asserts 


Estimates Enrollments Will 
Decline 28% Next Fall 
WASHINGTON, D< As a 


of likely 
Department 


result 
passage of the Defense 
proposal for universal 


military service training, college en 


rollments in the fall of this year will 


decline approximately 28 per cent 
according to a competent Washington 
observer. The total enrollment antici 
pated for the 1951 fall enrollment was 
estimated at 1,677,000 


In arriving at this figure the fol 
lowing data were suggested as contrib 


uting to the total enrollment 
MEN 

freshmen (assum 

of 1950 


Entering 


ing VU per cent 


full enrollment 150.000 


Nonveteran men _ above 


freshman level issum 


ing induction of 200,000 


of 570,000 students now 


postponed or deferred and 
70.000 


graduation of 00,000 


Veterans issuMing 
per cent decline fror 
enrollment 0.000 
R.O.T.C. and 


determents 


other 

00.000 
i-F's 50,000 
WOMEN 
Assuming same number as 
fall of 1950 7000 


TOTAI 677,000 


This estimate does not include 


ing and members 


programs 
im llege that 


Anna 


tional 50.000 


armed forces 
ing to Mrs 


supply an ac 


Rosenberg 


Association Members 
Predict Lean Year 


ATLANTIC Cry, N.] 
Americ: 


innual meeting in January 


When 
Association of n Colleges met 
rl ' | er ‘ft 
Lis city, almos € e! 
. j 
oper 


ce. The 700 


¢ iused by 


idministrators irrendance 


nd UNIVERS 





ite} i Rye), ia makes floors safe 


for handicapped 
children! 


; 


Proved safe! ocx sox nana. 


capped children. After a rigid test, Milwaukee's 
Curative Workshop writes: ‘‘Shur-tred has met our 
need of a non-skid surface on which our paralyzed 


patients may safely have walking training.” 


Positively reduces 
Slip hazards! serneon' snus 


has been thoroughly tested on all types of floors, in- 
cluding asphalt tile, terrazzo and marble...under all 
conditions of temperature, humidity, maintenance! 
In hospitals...school areas...office buildings... 
manufacturing plants. In every instance Shur-tred 


put an end to slip complaints! 


JOHNSON'S 
Shurtred 
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Requires no change 
in maintenance! x. cransein 


your floor maintenance program is necessary when 
you use Johnson's Shur-tred. You damp-mop and 
polish on the same schedule and in the same way you 


would with any ordinary self polishing floor finish! 


No other Safety Finish offers this 
combination of features! 


* not tacky * not gritty * brightest shine 
* toughness * wet-mop-proof * full protection 
*% easy application * quick drying 


S. C. Johnson & Son, Inc. 
Maintenance Products— Dept. C2 
Racine, Wisconsin 


Please arrange for a Shur-tred demonstration. 
I understand this does not obligate me in any way. 
Send me all the facts about Shur-tred. 
Send free manual ‘How to Care for Your Floors.” 
Name 
Institution 
Address 
City 
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simistic im them prediction of next 


September's enrollments, some pre 


dicting more than a 50 per cent decline 
n enrollments 
Educators were critical of the pro 
posal that 18 year olds be drafted and 
irged that postponements of qualified 
students’ military service be granted, 


possibly after basic training. They re 


juested that the Reserve Officers Train 
ing Corps be expanded and that col 
military and 


leges be employed for 


civilian defense training when possible 


In view of the evident success ot 
the G.L. bill, there appeared to be many 
educators who were anxious that some 
sort of national scholarship aid be 
developed, though there was still a 
substantial group that felt such a pro- 
gram might well lead to the threat of 
federal intervention and control 
Delegates at the meeting urged that 
the Department of Defense permit a 
college student who was now deferred 
to have the privilege of choosing his 
of service even 


branct ifter receiving 





PERFECT CHOICE 
FOR A GIFT OR 
MEMORIAL 


Distinctive in 

inspiring 
and enduring contribu 
tion to life on the cam 
pus—the Deagan Celesta 
Chime ideally combines 
the qualifications for a 
memorial or gift to your 
school by a class, other 
groups, or individuals 
Descriptive literature 
will gladly be furnished 
upon request 


the 


any 


character 
in tone 





for the CAMPUS 


CELESTACHIME 


life 
plete if it lacks the glorious music of 
tower 


The 
ited rally or victory song, ringing across 


matched 
esprit de corps that cannot be achieved by 


Through the miracle of electronics, tower 
chime music markedly resembling that of 
the world-famous Deagan Carillon is now 
available in the Deagan Celesta-Chime at 
a cost so low as to bring it well within 
reach of the smallest college budget 


With supplementary equipment, the 
Celesta-Chime may also be 
nounce class periods, peal the hours and 
quarter-hours 
concerts automatically 


CB-251 today for complete details 


§. ¢. EAGAN INC. 


1770 W. Berteau, Chicago 13, Ill. 


WORLD'S LARGEST MANUFACTURER OF BELLS, CHIMES, AND CARILLONS 


NEW CHARM 


—and new utility, too— 


with the famous 


by DEAGAN 


Tower Music of 
Matchless Beauty ! 


* Whatever other 
includes, it is 


elements campus 
definitely incom- 


chimes 


traditional call to worship, or a spir- 


tones of 
inspiration and 


the majestic 
adds an 


campus in 
bells 


other method 


used to an- 


and present daily musical 
Write to Dept 








his notice to prepare tor his physical 
examination. (The Department of De 
fense subsequently did approve such 
a change in present Selective Service 
regulations 


No Switch to Classrooms 
From G.1. Mail Courses 
D« 


bill correspondence courses 


W ASHINGTON Veterans tak 
ing Gl 
will switch to 


July 


training 


not be permitted to 


after the 


for Vet 
erans Administration ofhcials said re 


c lassre mom 
1951 


courses 
cut-ott date 
cently in 

V.A 


quire 


answer tO many queries 


said its cut-off regulations re 


that once a veteran completes 


or discontinues a course after the 1951 


deadline, he another 


He 


basic or 


may not Start 


may, however, advance from a 


preparatory to an advanced 


phase of a course 
Correspondence courses, V.A. added, 


have been “universally accepted” as 


independent courses within themselves 
and not as stepping stones in prepara 


tion for residence study. Theretore, a 


veteran who finishes a correspondence 
course after the cut-off date would not 


, 
be entitled to further classroom train 


ing, even thougl the same 


field 
However and 


take more corres 


pondence training 1s 


considered progression 


toward his educ 


Hunter Plans Four-Year 
Coeducation in Bronx 
NEw Hunter 


establish a ul ar coeducats 


YORK College will 
nal col 
le ye in result of 
tion by the Board 
1 of New York ( 
n September 


Hunter 


rricul 


into effect 


he Bronx division of 


now ters year Cu 


Immed 


iuded some men 


The new policy is expected t 
crease 
h school grad 


college opportunities for city 


ind at the same 


ling at Hunter 


Park 


ites 


hig 
time reduce overcrow 
College's m 695 
Avenue 

The establishment of 


n Hunter's “u 
read for 


ce llege ptown « imp 1S 


has been urge time | 


some 





” DIRTIER 


the better 
for LAN-O-KLEEN! 


DIRT that's really hard to remove . . . that’s deeply imbedded in workers’ hands. . . 


that irritates cuts and abrasions—directly affects production figures! Think of the materials your 
present cleaner won't remove: graphite and metallic dust . . . heavy grime and lubricants . 
even common soil and office dust—no matter how hard you scrub! 


LAN-O-KLEEN, the industrial soap powder, is designed for “heavy-duty” dirt removal. 

A fine corn meal base sponges out the pores . . . while thick suds sweep away surface dirt. As 
water is added, soothing Lanolin spreads over the skin, leaving hands fresh-feeling and 

clean as a whistle. Its soothing emollient action won't aggravate cuts and bruises 

Further, Lan-O-Kleen and the sturdy Lan-O-Kleen dispenser are a dollar-saving combination—as a 
West representative can easily demonstrate. 


LAN-O-KLEEN the industrial hand cleaner containing LANOLIN 


wEsrny CTING 
| ia. sg 


West Disinfecting Company, 42-16 West Street, Long Island City 1, N. Y 


64 Branches in the U. S. and Conade 





Show me the 


hand cleaner 
- Gentlemen: I'd like to have a local WEST representative come out and 
that will 


give me a demonstration of Lan-O-Kleen 


remeve Mr Position 


stubborn dirt! 
Company 
Address 


City 
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Methodists Seek 50 Cents It was reported that only 6 per cent cents a year from each member for 


of the total operating budget of Meth- financing the 160 Wesley foundations 
per Member for Colleges ~aath, 8 Dud, & 
odist colleges is presently coming from on non-Methodist campuses 


ATLANTIC City, N.J.—-Higher edu- the church. This year's total of $2,013, 
ition leaders at the annual meeting (00 amounts to 21.8 cents a Methodist Highest Endowment Return 


of the National Association of Schools church member for su f higt 
pport of higher sos . 
ind Colleges of the Methodist Church Insufficient at Chicago 
CHICAGO.—Financial difficulties of 


private imstitutions in the continuing 


education. The proposal submitted be 
)2 Methodist General — fore the association suggested that the 
Conterence make support of church Methodist Conference set a goal of 


related colleges, Wesley foundations in 50 cents annually from each of the 


irged that the 19‘ 
period of inflation and spiraling costs 
are highlighted by the financial report 


state universities, and theological sem- 8,933,647 members of the Methodist 


, of the University of Chicago for the 
inaries the major emphasis of the qua Church for support of 125 church re- 


last fiscal year 
lrennium lated colleges and universities, and 15 

Despite the highest total income 
from endowment in the 60 years of 


the university's history, an underwrit 
ing of $859,798 trom nonrecurring 


sources was required to balance the 


regular budget, the report of Comp 
troller Harvey C. Daines reveals 
It cost $16,566,019 tor norma! re 


The Robinson Treasure Room j 
search and educational operations, the 


highest total ever required, and 2 
per cent more than the peak reached 
in the previous year, according to the 
report. The $16,566,019 was almost 
twice, or 194 per cent, the $8,572 
Sl1 required for the regular budget 
two decades ago 

cipal items of income under the 

ar budget were: student fees 


$5,179,606, or 31.4 per cent; endow 


ment income, $4,228,555, of ? per 


cent; patient fees, $4) 2259, or 

per cent ind gift support $1.869.252 
per cent. The $4 

income from the endowment principal 


ot $70972.025, was the largest sum 


Jens Frederic Larson ; ever provided by that source. The rat« 
chose Hood Rubber Tile ot 6.1 on the average endowment 
for new Colby College funds balances was exceeded only in 
14: 192 when t rate was 6.2 pet 
building program a 


ent 
Miller Library . 


, . Investments are diversified as tol 
Forced by the difficulty of maintaining high scholastic 


standards on a campus which had been hemmed in by industrial 
growth, Colby College in Waterville, Maine, accepted the gigantic 
challenge of constructing an entirely new college at a more 
desirable location just outside of town! This tremendous under- 
taking started in 1937 and at present is 80°; completed. U./ per t. On its real estate in 
rhe architect for this historic job is Jens Frederic Larson of vestments, the university paid a total 
New York, well known for his many contributions to schools and ‘ 1 in local and state taxes 
colleges all over the country. For the flooring in the Miller either | wr through — rental 
Library shown above, as well as most of the other buildings in 
the program, Mr. Larson chose Hood Rubber Tile for more 
comfort, quiet, beauty and longer wear. . 
Every ye top designers are « hoosing Hood Rubber Tile for Electrical Industry Grants 
better flooring in all types of buildings. So let Mr. Larson’s Big Columbia Scholarships 
choice be yours for better flooring with Hood Rubber Tile. . . New YorkK.—Columbia University 
the choix e for over 26 years, enone imme’ 
Write today for full information. 


lows: bonds, 3 per cent; preterred 
stocks, 8.4 per cent; common stocks 
0.6 per cent, real ite, Mortgages 


ind tracts 18 r cent: sundry 


igreements with tenants 


the establishment 
he largest industry supported 


BFGoodrich cholarship program in its 197 year 
e ld | 


old history. The project in its entirety 


YEARS OF BETTER FLOORING FROM YEARS OF BETTER RESEARCH [UMMMNUMEMIE i Cl) for an annual expenditure of 


more than $55,000, which ts compat 
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| LIKE IT BECAUSE 


IT'S SO COMFORTABLE -- 
AND GOOD LOOKING, TOO 


In a chair 


podtorm 
means 
comfort 


“pEING human, you like comfort. 

You try to avoid discomfort. 

So you shun a place with uncomfort- 
able seating whenever you can. 

For maximum comfort in a chair, 
you'll like Goodform —a Goodform 
ALUMINUM Chair, solidly built of 
welded aluminum, well proportioned 
and roomy, with shaped seat and 
back, generously cushioned in luxuri- 


ous foam rubber. 


Goodform also combines style and 


beauty with rugged strength, low 


There is a complete line « 

of GF metal furniture — 

desks, tables, chairs, files 
and shelving 
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maintenance and long life. The welded 
frame stays rigid and strong, never 
splinters, roughens or gets rickety. 
The satin-smooth finish of sparkling 
aluminum stays bright through the 
years, kept clean and attractive by 


simple washing with soap and water. 


Goodform No. 4310, shown here, is 
one of a complete line of fine alumi- 
num chairs designed for institutional 
service. Write for a free color folder 
illustrating the many different styles 


in Goodform Aluminum Chairs now 


Chair illustrated is 
Geeodform Ne. 4310 


available for every institutional pur 
pose. The General Fireproofing Co.. 


Dept. S-26, Youngstown, Ohio. 


GOODFORM 
ALUMINUM CHAIRS 


GE 


GENERAL 
FIREPROOFING 


Foremost in Metal Business Furniture 
DEALERS THROUGHOUT THE WORLD 


© GF Co. 1950 





Why look at BOTH sides 
of these copies? 


Both sides are mimeographed! 
That cuts paper requirements 
in two. Moreover. you can 
use thinner paper to save post- 
age. Those are only two of the 
bonus features of MODERN 
mimeographing, still un- 
matched for over-alleconomy. 
Other bonus features include 
duplicating in 4 or more colors 
at once, and mimeographing 
on almost every kind of paper 
and card stock 


A:B 


rst 


A. B. DICK COMPANY, Dept. CU-251 
5700 W. Touhy Ave., Chicago 31, | 


Such extra versatility above 
and beyond routine mimeo- 
graphing now makes this 
process more useful than ever. 
For a free portfolio of MOD- 
ERN mimeographing samples 
and full facts, send the coupon. 
Do it...write now! Learn 
how you can save through 
MODERN mimeographing 
with A. B. Dick products—for 
use with all makes of suitable 
stencil duplicating products. 


‘DICK 


NAME IN MIMEOGRAPHING 


With no obligation to me, please send free portfolio of samples and 
full facts about MODERN mimeographing 


NAMI 


ORGANIZATION 


ADDRESS 


NEWS. .....- 


able to an endowment of nearly 
$1,500,000 at the present rate of in 
vestment return 

The plan is sponsored by a group 
of electrical contractors in the met- 
ropolitan area, all members of the 
Joint Industry Board of the Electrical 
Industry, which is already sponsoring 
two annual scholarships at Columbia 

The scholarships will be available 
only to sons of workers affliated with 
Local Union No. 3 of the Interna 
tional Brotherhood of Electrical Work- 
ers, A. F. of L., and who are members 
of the industry's pension plan 

The electrical scholarship plan re 
ceived its initial impetus two years 
ago when the joint industry board 
established two annual scholarships 
Under terms of the scholarship agree 
ment, each scholarship, which is worth 
$4260, will provide for three years 
of liberal arts study at Columbia Col- 


j 


lege and three years of additional 


study in electrical engineering in Co- 


lumbia's school of engineering 


Maine Colleges Consider 
Accelerated Program 


Ofthcials of Maine 
colleges indicated recently that they 


PORTLAND, MI 


were considering returning to the ac 
celerated programs adopted in World 
War Il, especially if Congress lowers 
the military draft age to 18 years 
Bowdoin College is reported to be 
submitting the matter to its governing 
board in connection with a_ special 
summer undergraduate session 
dent Arthur A. Hauck at the 
University of Maine ts said to have 


given the matter serious consideration 


} 


Presic 


was awaiting outcome of Selective 
Service revisions before making a defi 
nite recommendation. A. Galen Eus 

vice president of Colby College 
ilso admitted that thought was being 
given to an accelerated 


Colby 


pre gram at 


Purdue University Lets 
Construction Contracts 


LAFAYETTE, IND.—Robert B. Stew 
art, vice president and treasurer of 


Purdue University, announced recently 
that the trustees of Purdue University 
had let construction contracts totaling 
$5,006,599. The contracts covered the 
construction of one wing and certain 
basement units of a new Life Science 
Building at a cost of $1,140,000, an 


addition to the Chemistry Building at 
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Solves 
Classroom 


Phonograph 


Problems ! 


| 


6 


Ss SERBS EERE | 


RCA VICTOR Model 45EY3 


See . P ‘ 
RCA VICTORS ew PERSONAL 45 


One look at RCA Victor's newest “Victrola” 45 
phonograph and you'll agree Model 45EY3 has 
everything you have always wanted in a phono- 


graph for the classroom 

RCA Victor Model 45EY3 weighs only 14 Ibs 
A snug-fitting plastic handle in back of case makes 
it easy and convenient to carry from classroom 
to classroom. The cabinet, made of durable 
plastic in deep maroon, is 7" high; 11'4"' wide; 
11%" deep. 

Plays twelve 7-inch records at 45 rpm... up 
to one hour of music at the press of a button... 


The Music America Loves Best RECORD 
CATALOG. A 240-page catalog of the fin- 
est music performed by the world’s greatest 
artists on RCA Victor Records. Lists 790 
American favorites . . . current RCA Victor 
Red Seal, Popular and Children’s recordings 

and a simplified listing of Music America 
Loves Best selections plus records and al- 


with lid in either open or closed position. Easiest, 
surest Operating automatic record changer ever 
designed. Outmodes, outplays, outperforms any 
other way of playing records. All changes of 
records are made from large center spindle. No 
posts or clamps to adjust 

The “Golden Throat” Tone System provides 
brillant, enjoyable listening with ample volume 
for the classroom. “45” records are break- 
resistant and low-priced. They are so handy to 
store 150 records fit in one foot of an ordinary 
bookshelf 


EDUCATIONAL SERVICES, Dept. N 


bums in RCA Victor's Request Catalog. Radio Corporation of America 


Camden 


New Jersey 


EDUCATIONAL SERVICES Please send me 


Information on RCA Victor Model 45FY3 
"ln, ? The Music America Loves Best Record Catalog 


Street 


RCA VICTOR": = 


DIVISION OF RADIO CORPORATION OF AMERICA, CAMDEN, NV. J. 
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cost of $946,500. a mens residence Brown Forfeits $450,000 promised another $450,000 if the uni 

hall at a cost of § OO, and a . . versity could raise $2,000,000 more by 

of Contingent Gift — 

the end of 1950. The university missed 

$584,899 PROVIDENCE. R.I.—Dr. Henry M its objective by $650,000, Dr. Wriston 
First mortgage bonds in the total Wriston, president of Brown Univer stated 


new service building a cost of 


um of $2,300,000 were sold to fi sity, announced recently that the uni Dr. Wriston has announced that the 
nance the construction of the men’s versity had not been successful in its development program will continue 
residence unit. The bonds of this issue efforts to qualify for a gift of $450,000 — without curtailment and that the uni 
were in $1000 denomination with in stock by John D. Rockefeller Jr versity will resort to additional bor 


early maturities Carrying a 4 per Brown is engaged in a $10,000,000 rowing, while continuing its fund rais 
cent coupon. Bonds maturing in the housing and development program. ing campaign 
final seven years of the term of the The university had received a $900,000 


issue carry a 2) per cent coupon gift from Mr. Rockefeller and he had Princeton Plans Research 
Center on 800 Acre Tract 


PRINCETON, N.J.—Acquisition by 
Princeton University of the plant and 
property formerly occupied by the 
Rockefeller Institute for Medical Re 
search on the Brunswick Pike and 
adjoining the university property on 
the east bank of Lake Carnegie was 
announced recently by President Har 
old W. Dodds 

The buildings on the 800 acre tract 
of farm and woodland will be con 
verted into a research center in the 
fields of aeronautical engineering, jet 


propulsion, chemical kinetics, and re 


’ . lated sciences be established as a 
on PRESTO S : memorial to the late James Forrestal 


first Secretary of Defense, a member 


famous , of the class of 1915, and a charter 


trustee of the university 


4 10 recorder ! Two three-story mayor laboratories 
=. 
. ind 13 single story buildings 


are 

: available for research purposes. In 
It is only our good fortune— 

iddition, 26 family units ranging trom 

and yours—that we can offer a fairly four-room apartments to 12 room 


large group of these popular K-10's houses are located on the property 


. j i » rh } a" 
at a time when fine recording instruments In underwriting the purchase price 
. of approximately $1,500,000 and tak 
are becoming scarce. lt would be wise to place your order with 

' ng title to the property, the univer 
your PRESTO distributor now, while these sity has received assurances of support 
units are still available. from various agencies, Dr. Dodds 

stated 


version microgroove and standard discs; single 


kind for control for choice of recording, playback Entire Faculty Resigns 
and public address. Can ree ord as long as to Help College Continue 


ic an el asses. It \ 10) minutes for one side of a 1344” disc... 


pena ; YANVILLE, INI The entire faculty 
MICROGROON | ' | A fine, versatile instrument of good fidel- Da F 7 ss 3 ny 

é' of Canterbury College, 28 in all, re 
tandard recordit wo ‘ } ity, weighing only 46 pounds—designed ‘ 


, } rl { 
signed recently in order 
15 rpm at additional cost and priced to meet the requirements of 5 


institution save money he taculty 
ible pick-up arms for educators and voice trainers everywhere. 


this action would give the 

of trustees a free hand in rehir 

ng as many as the college's finances 
would permit for the second semester 


| Ar present, it is reported that the 


RECORDING CORPORATION ss ) with an enrollment of 220 

PARAMUS, NEW JERSEY students. is $90.000 in debt. The 

IN CANADA: Wolter P. Downs, Utd., Dominion Sq. Bidg., Montreal, Canada 
OVERSEAS: M. Simons & Son Co., Inc., 25 Warren St., New York, N. Y. 





faculty and staff of the college have 
not been paid SINnce November 
} 


if iS re porte 
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DANDY OYSTER CRACKERS 





tem watery 
DY et 


oo 


- : 


SERVING 


... ideal for soup... chowder... chili 





Taste Letter... 


All the good, tasty flavor of the sc salt sprinkled 
soup and oyster crackers is sealed right in the 


new morsture proof enve lope ~ 


Keep fresher... 


The new cellophane package retains the oven- 
baked crispness which makes Dandy Oyster 


Crackers so tempting and delicious. 


Reduce waste... 


No danger of the crackers becoming limp and 
SOLES less « hance for breakage too The right- 


sized portion for average soup servings, 


Sawe tume... 


No special handling of unused crac ke rs neces- 
sary. Always ready and appetizing in the neat, 


clean ce llophane packet! 





HOLLAND RUSK 


“America's Finest Toast!"’ 


City State 


utritiou 
and ts ied L, ait lve , zation 
ce portions of more expe e con : 
Mis Ways Crisp creamed _ 
ondertul in crumb recipes 
BAKED BY conse Boros BISCUIT COMPANY 
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Continuing Inflation Perils Private and Public 
Colleges, Finance Commission Reports 


NEw 


us a peril to higher education in the 


YorK.—Inflation is so seri 


United States that it has been made 


the subject of the first statement re 


leased for publication by the Commis 


ion on Financing Higher Education 


Engaged in a long-range study of 


the financial problems of public as 


well as of private colleges and uni 


versities, the Commussion ts composed 
ot 12 business and educational leaders 


trom all parts of the ind is 


Rox ke 


Carnegie 


country 
financed by 
feller 


( orporation The 


grants trom the 


Foundation and the 
COmMMission 1s spon 
sored by the 


Association of American 


Universities, headed by President Fred 


erick A. Middlebush of the 


* Missouri 


University 


In a time when the national emer 


gency requires the vital services of 


our colleges and universities, continued 


} 


inflation will impair or even liquidate 


substantial part of their resources 


the statement says 


Pointing out that 


rising educa 


ional costs will bring proposals for 


some kind of general federal govern 
ment subsidy to higher education,’ the 
commission emphasizes that govern- 
ment can be more helpful in halt 
ing inflationary tends through fiscal 
policies than through compensatory 
grants 


The 


income 


four principal sources of 
for institutions of higher edu 
cation are listed as student fees, gov 
ernment 


appropriations, endowment 


earnings, and current gifts. For pri 
vately supported colleges and univer 
sities the most important single source 
is in student instructional fees which 
provided 52.9 per cent of the income 
in 1939-40 and 63.5 
1947-48. On the 


universities 


per cent in 


average private 


have increased their stu 


dent charges 51 per cent in the last 
10 years, the increase for private liberal 
arts colleges having been 61 per cent 

In the case of publicly supported 
institutions, the percentage increase 
has been greater than in the private 
ones. State universities have increased 


their out-of-state tuition fees by 80 





COUNTY HOME + ROCHESTER, N. Y 





IND'VIDUAL ESCAPE 


PROVEN FOR 40 YRS. 


DAVY AUTOMATIC FIRE ESCAPE CO. 


COLVIN STATION, BOX 51, SYRACUSE, N. Y. 
MIDWESTERN OFFICE — 129 S. SCOVILLE AVE., OAK PARK, 


DAVY fler 


DAVY 


' ' 


100% AUTOMATIC 


ILLINOIS 








per cent. Between 80 and 90 per cent 


of appropriations for publicly supported 
institutions comes from state and local 
governments, from providing 70 per 
cent of the educational income in 
1940, these appropriations declined to 
less than 60 per cent in 1948. 
Today, state legislatures see eftec- 
tive limits to their sources of revenue 
particularly in the face of increased 
federal taxation. Moreover, states are 
being asked to expand their welfare 


and other activities. Consequently, 
adequate appropriations to public uni 
versities will be difficult to obtain 

Of major importance to private col 
leges “and of appreciable importance 
to some public institutions is income 
from endowment. This provided 23.4 
per cent of total educational income 
1940 and 

More 


investments 


tor private 
11.8 


institutions in 
1948 


these 


only per cent in 

dollar 
bring today will buy little more than 
half of what it did in 1940 


gifts as the 


over, each 


Turning to annual 


fourth source of income to meet rez 


ular operating costs, the commission 


states: “Such gifts to public institu 
almost tripled between 1940 


and 1948 but were still only 2 


tions 
per 
cent of their total educational income 
Partly in response to vigorous cam 
paigns that may be difhcult to main 
tain, gifts to 


private institutions 


doubled. Nevertheless, the proportion 
of these gifts co total income declined 
from 14 per cent in 
cent in 1948 

On the 


educational ledger 


1940 to Il per 
expenditure side of the 
the largest single 
item is faculty salaries, according to 
have been in 


the commission. These 


creased from 40 to 5O per cent during 
a period of a 70 per cent increase in 
price levels, resulting in a decrease in 
purchasing power for faculty salaries 


since 1940 


Largest Library in South 
The 


recently 


DURHAM, N«< 
Duke 


tourteenth in the 


library at 
University became the 
nation to reach the 
million volume mark, according to Dr 
Duke is 
South t 
Orher 
tions having more than a million vol 
Yale, Columbia 
Chi 


Michigan 


Benjamin Powell, librarian 


the first institution in the 


ittain this distinction mscutu 


mes include Harv urd 
Cornell 


cago, Northwestern 


Princeton, Pennsylvania 
Illinois 
Minnesota, California and Stanford 
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THE PREFERRED SCHOOL PLUMBING 















































saves work...saves cost 


Very popular with schools are these Crane Rhodile Lavatories and 
VICTOR MAGICLOSE Crane Sanitor Urinals—both designed to cut maintenance and 
SELF-CLOSING FAUCET save money. 
A water saver. Like all Crane The Rhodile is a moderately priced lavatory of porcelain enam- 
Dial-ese faucets, MAGI- eled cast iron. Wall-hung for easy cleaning below . . . high splash 
CLOSE reduces wear and back protects walls. Victor Magiclose Faucets (left) close automati- 
consequent dripping. Inter- cally to save water. 


nal working parts are in- Slope-front design of Sanitor Urinal makes for clean, dry floors. 
cluded inan interchangeable 
cartridge — replaced in an 
instant. 


The Sanitor comes in vitreous china or Crane Duraclay, both un- 
affected by ordinary cleaning acids, and easily cleaned with a swab 
or brush. Matching seam covers give a neat, one-piece appearance. 


For everything in school plumbing, see your Crane Branch, Crane Wholesaler, or Local Plumbing Contractor 


CRANE CO GENERAL OFFICES: 
B3¢ Ss MICHIGAN AVE CHICAGO 5 
; PLUMBING AND HEATING > 
VALVES + FITTINGS + PIPE 
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Korean Disabled Veterans 
to Get Retraining Courses 

WASHINGTON, D< The Veter 
ins Administration has issued regula 
nons outlining conditions under which 
veterans disabled after fighting started 
n Korea Public 
Law 16 rehabilitation training 

The training 
World War 


fo many 


may be entitled to 
previously limited t 
Il veterans, was extended 
disabled on of 
7, 1950, by Public 


President 


veterans ifter 


June Law 894 


signed by the late last year 


Holl 


Law 894, a 
disabled 


conflict began and prior to a 


Under Public veteran must 


Korean 


late yet 


have been after the 


co be fixed 
The new law requires that the dis 


V.A 


wartime 


ibility be that 


full 


Such rates are paid for disabilities or 


such may pay 


compensation at rates 
injuries resulting from armed conflict 
or during extra-hazardous service or 
while this country is engaged in war 


July 25, 


training 


law the 
for Pl 16 


Under the 


1956 


new 


deadline 


40 keep school-lunch 
prices 


We! 


A BLODGETT Oven with its flex- 


ibility and capacity performs roast- 


ing, baking and general cookery 


Its sectional control allows two or 


more of these functions to be done at one time. One section prepares 
low cost, nourishing baked dishes and rolls, pies and cakes which 
appeal to students’ appetites, while in another section, accurately 


controlled heat allows meats to 
roast at LOW TEMPERATURE 
to minimize shrinkage and to per- 
mit more servings per pound 
BLODGETT'S flexibility affords a 
good, varied menu, and means 
dietitians can deliver nutritious 
meals to students at prices they 


can afford to pay 


Blodget makes 


ovens from 


ts “Basic Three’’ de- 


sign which provides the units to make 24 models 


= BLODGET TES 


will not apply to newly disabled vet 


erans. Instead. they will have nine 


years from the end of the current 


emergency in which to train 

Public Law 894 states that veterans 
had G.l. bill or Public 
Law 16 training, as a result of their 


World War Il service, may be entitled 


to additional 


who already 


training, if it is found 


necessary bec ause of new disabilities 
Average Nonresident 
Student at Tulane 


Spends $209 per Month 


New ORLEANS 
work at 


The school of so 


cial Tulane University re 
cently has completed a study on the 


How 


tO ZO to college 4 


problem of much does it cost 


Using 50 of its own full-time, out 


of-town students as a sample group 


the school has found that it costs an 


average nonresident college student 


$1,739.23 for 36 weeks of schooling 


in a regular school year. Using tour 


and one-third weeks to a month, this 


figure totals $209.34 per month 

To get the best average cost of liv 
ing picture possible, all expenditures 
of the 50 sample students for a three 
week period were analyzed, plus what 
they already had paid out in tuition 
books and so forth. Each student kept a 
complete day-by-day diary. Researchers 
idded the three weekly totals for each 
expenditure item and then divided by 
three to find the average 

The figure was then multiplied by 
36 (number of school weeks) to de 
termine the estimated amount for the 


school year. Exceptions to this method 


were made in the case of automobile 


expenses, insurance, taxes and dues 


because estimates for the entire sam 


ple group could not be drawn, al 


though these expenses were of interest 
is individual items of expense 
The sampie group consisted of 40 


single women, six single men, and 


four married: students 


Tuition, fees, school supplies, and 


library fines represented the largest 


school year expenditure, averaging 


$489.35 per student, and toraling $23 
516.58, or per cent of the total 
expense 

Food 


second and third, respectively, and to 


and housing expenses ranked 


gether came to $33,627.80, or 38.7 per 
cent of all expenditures. Since the type 
of housing arrangement influenced the 
type ot the two 


eating arrangement 
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SEE FOR YOURSELF 


Why this truly modern tubular steel furniture is such a 
sensible choice for all your classroom and auditorium 
needs. You’re sure of a cordial welcome at National 
Education Association Meeting, Atlantic City, February 
17th through 20th. 

Booths I-1, I-3, 1-5, J-2, J-4, J-6 
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School Furniture Dwision 
MENOMINEE, MICHIGAN 





were treated in conjunction with each 
other 

Clothing, clothing upkeep, and laun 
dry ranked fourth items 
amounted to $10,247.50, or 11.8 per 


These 


cent of the total amount, and averaged 
$204.95 The estimated 
ture for single women was $327.99, for 


expendi 
single men, $144.75; for married stu 
$182.87 


times as much money 


dents Single women spent 
for cloth 
Mar 

j 


ana 


three 
ing as for upkeep and laundry 


ried students spent twice as much 


Eliminate cluttered cords 


and old-fashioned 


Octopus Outlets with Modern 


Multimixer JUST ONE CORD 


world famous GE induction 
type with NO BRUSHES 
and NO COMMUTATOR tx 
urt t Multimixer': 
sive design prevent 
on backbar 


sid by better 


splatter 


>verywhere 





Prince 
La Salle-Wacker Bidg 


wy i 
* 


and ONE MOTOR, the 


Modern, Dependable Multimixer 


single men spent one-fourth more for 
clothing upkeep and laundry than for 
the purchase of clothing 

A total of $7,679.85, 
8.8 per cent of all expenses, was spent 


representing 


for recreation, averaging $153.60. Sin 
gle men averaged $217.32 


$150.12 


married 
students, 
$145.43 

Transportation ranked only eighth 
in total 


single women 
g 


expense, amounting to $2 
094.44, or 2.4 per cent, excluding 


automobile expense. The least expen 


LET 





| MULTIMIXER: 


AA <M m c —le m 


sive and commonest means of trans 
portation was public service, used by 
61.4 per sample. The 
average expenditure was $40.89 


cent of the 


The remaining categories amounted 
to only 11.3 per cent of the grand 
total expenditure of $86,961.45. These 
included health services ( physicians 
services, emergency medical care, den 
tal services, psychiatry help, and phar 
maceutical supplies ) 
$73.86 per 
and gifts, a $46.24 average, personal 
beauty and barber $35.33; to- 
$25.66; church and other con 
$16.11; $9.37 
income tax, $8.08, and professional 
dues, $8.29 


which averaged 
student; correspondence 
care, 
bacc« J 


tributions, insurance, 


The study shows a very considerable 
sum of money is brought into the New 
Orleans area by out-of-town students 
who come to further their social work 
If the $86.961.45 coral fig 
ure spent by the 50 students were to be 


extended to include the 98 full-time 


education 


out-of-town students of the school, the 
total $170 
144.54 


expenditure would be 


North Carolina Methodist 


Colleges to Receive Fund 


ASHEVILLE, NC 
North 


give 


The 
Carolina Conference 
$1,500,000 to the 


Western 
voted to 
states four 
Methodist colleges upon the recom 
mendation of the commission of world 
service and finance and the board of 
education at the recent conference ses 
half 
of the state will be asked to approve 
a campaign for an additional $1,000 


sion. Methodists in the 


eastern 


000 at a subsequent meeting 

The $2,500,000 will be divided 
among $600,000 for 
buildings at Greensboro College, $500, 
000 for buildings and $300,000 for 
High 
buildings at 


four colleges 


endowment at Point 


$700,000 — tor 


College 
Brevard 
and $250,000 for buildings 
und $150,000 for endowment at Louis 


College 
burg College 


Tuition Fees to Increase 


St. Louts.—A 17 per cent increase 
initiated at Wash 
Arthur H 


announced 


in tuition will be 


ington University, Dr 


Compton, chancellor, has 


Most divisions-in the university will 


add $347.50 to sched 


prese nt tuition 


ules next September. Dr. Compton de 


clares that the university has already 


dipped deeply into its reserves 
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Vo! 


Quality tape recording 
enters the lightweight portable 
tape recording field 


The same outstanding quality that has made professional and 
semi-professional models of Webster Electric EKO APE 
recorders first choice of schools is a feature of this new port- 
able model. Carefully engineered and manufactured, it gives 
you tone quality equal to the finest AM radio. It is easy to 
use and truly portable; moving it from place to place is no 
problem. To appreciate its outstanding performance, be sure 
to have it demonstrated. Call Western Union Operator 25 
for the name of your nearest dealer, or write direct. Webster 


Electric Company, Racine, Wisconsin. Established 1909, 


a | 


RACINE ® WISCONSIN 
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WEBSTER ELECTRIC 


[’kotape 


Tipe WOE, 2 


Two models making 
available two speeds 
... 3%" per second 
and 7%" per second. 





NAMES IN THE NEWS Mr. Malott succeeds Dr. Edmund E. Clarence Q. Ber- 


Deane Waldo Day, who resigned as president of Cor ger, director of 
Malott, chancellor nell in June 1949 but who continued public affairs at 
the University is chancellor until ‘his retirement in Brandeis Univer 
Kansas since January 1950 sity, has been ap 

has been R. W. Bokelman, assistant business pointed executive 
named president manager of the public schools of South issistant to the 
Cornell Uni Bend, Ind., has been named to succeed president. He will 
ersity and ts ex G. O. Lindgren as business manager assume many t seit 


ol 


DW. Malott . 

pected to take of the University of Kansas City Mr the administrative duties of the presi 
othee July 1. During ‘the interim, Dr. Lindgren has been named administra dent, Abram L. Sachar, and will co 
Theodore P, Wright, vice president tor tor ot Trinity Lutheran Hospital of ordinate administrative units and uni 


research, will serve as acting president Kansas City, Mo ersity activities. 


James L. Madden, vice president ot 
the Metropolitan Lite Insurance Com 
pany, has been named to serve as act 
ing chancellor of New York University 
Mr. Madden assumed his new duties 
January | when Dr. Harry Woodburn 
Chase, present chancellor, began his 
terminal leave prior to his retirement 
on July 1. Mr. Madden w 
acting head of the university until Dr 


Chase's successor is named 


Maj. Gen. William J. Donovan, war 
time director of the Ofhce of Strategi 
Services, has been ippointed chairman 
ot Columbia University’s council o 
development and resources. This coun 
cal will coordinate ill ce ciopment ac 


tivities at the university 


Thomas I. Parkinson, president ot 


the Equitable Lite Assurance Society 
i 


use PHOTOGRAPHY has been appointed 
use PORTAGRAPH 3 | t the exghth annua 


nited Negro College Fund. The 


national chairman 


will open i \pril 
SO EASY TO OPERATE Rev. Harold C. Case, minist« 
ie " ed , 
Anyone can quickly learn to photocopy transcripts with Porta- First Methodist Church of Pasadena 


Call ! ty } cted | ident yt 
graph. Automatic timer controls exposures . : — ce as ; 


Boston University to succeed Dr. Daniel 
COPIES ANYTHING WRITTEN, PRINTED OR DRAWN 
L. Marsh, who resigned February 


You can copy any type of record with Portagraph 


ifter years as president ot the 


ded, wh or colored, ev he on heavy card - 
sided, white or colored, even those on heavy Ca ersity. Dr. Marsh will continue to 
USE RIGHT IN YOUR OFFICE r\ P | 


in advisory capacity as char 
No darkroom is needed with Portagraph. Expose 


in ordinary subdued lighting Robert P. Briggs, vice president « 
SPEEDS WORK, ENDS ERRORS the University of Mi hig 1945 


Px rtagraph combines speed with absolute accuracy elimi resiyned January to accept appoint 


nates costly prootreading and correcting president and director 
' 
PRE-CUT PAPER SAVES MONEY npany Jacksor 
There ts a Portagraph paper for every copy purp pr ut n his position with the um 
standard sizes it r. B Ss Was Instrumental u 
indard 


0.000.000 plant expan 


Dr. Wilbur K. Pierpont, 


ersitvy since 194 


eed Mr ot 


SEE FOR YOURSELF. |: 
ols Library, Room 
10. New York 


Rev. George F. Ivey, tormier pastor 


‘ the Noe Memorial Church oft 


Shreveport, La., recently was appomted 


COLLEGE and UNIVERSITY BUSINESS 





Beds and chests 


Look fo 


~ SIMMONS... 


fer Furniture and albeyp egugoment 





[fr 


| 


Van-D-Dressers 


Used by hotels, tourist courts, clubs, 
schools, colleges, rest and convales- SS Hospital beds 


cent homes, institutions of all kinds 





Dormitory beds 


. ¢ A - 4s ond bunks 
Bring to Simmons your plans for furnishing new rooms 


or modernizing old ones! Simmons’ complete line of 


fireproof steel furniture in 20 color and wood grain 





finishes, offers you far more opportunity to select equip- 


ment for comfort, color harmony, maximum utility, Rieisieeie anil 


long life and economy. box PP ot, 
Simmons furniture and sleep equipment are patterned = - *. > 
to modern demands, whether it is room furniture for ae 
the finest hotels, or hospital equipment to speed recovery. 
The ablest designers, engineers and color stylists are 
employed. Products are brutally tested in laboratories 
for structural flaws, and use-tested for guest or patient 
approval! Hide-A-Bed Sofas 
Shown here are only a few products from Simmons’ 
complete line. Many more are pictured and described in 
the catalogs offered. It will pay you to have these cata- 


logs on your desk. They're free—so send for them today! 





rrr F5 


Simmons Company 


Merchandise Mart Plaza, Chicago 54, Illinois 


SIMMONS COMPANY 


Display Rooms: 
Chicago 54, Merchandise Mart + New York 16, One Pork Avenue 
Son Francisco 11, 295 Boy St. + Atlante 1,353 Jones Ave., N. W 


Please send us your Hospital Equipment 


catalog Guest Room Catalog 
Name 

Business 

Address 


City 


por nn re 5 


Gee ag Fe ee a ee 
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ice president of Centenary College ot buildings and power, the office ot Willard lL. Em- 
Shreveport housing and dining services, the per- erson, New York 
Robert M. Kim sonnel office, and the safety office. He investment 
ball, executive as ilso will serve as chairman of the build vanker, has been 
sistant to the ing committee of M.L.T. named vice presi 
president of Mas Royal F. Netzer, dean of Geneseo dent tor develop 
wchusetts Institute State Teachers College in New York, iment of Cornell 
* Technology, has has been named president of Oneonta’ University. He 
heen ippointed d State Teachers ( ollege, Oneonta, N.Y succeeds Asa W. |. Emerson 
rector of busines Dr. Netzer’s appointment became ef Knowles, who recently resigned to a 
R. M. Kimball idministration at fective February | when Dr. Charles cept appointment as president of the 
the imstitution. In his new post Mr Hunt retired as president at 70 years University of Toledo. Mr. Emerson 
Kimball will direct the department of age long has been active in Cornell alumni 
activities and is a recent chairman ot 
the alumni gift committec 
Deward W. Smythe, assistant comp 
. troller of DePauw University, Green 
RUBBER noORS castle, Ind., has been named comptrol 


- => ler to succeed H. H. Brooks, who 


resigned last August to become business 


D. W. Smythe F. DeVaney 


BRITEN-ALL manager Coe College. Frank De- 


Vaney, chiet accountant the u 
is BEST For ALL , sity, Was appointed to the post ot 
assistant comptroller. W. J. Eckhardt 
has been named purchasing agent tor 

CLEANS CLEANER! SAVES TIME! DePauw 

CUTS MAINTENANCE COSTS! Robert C. Clothier, president of Rut 
vers University, recently submitted his 
BRITEN-ALL is ONE floor cleaner that answers your 


resignation to the board of trustees with 
floor cleaning problems for ALL types of floors. 


the request that it become effective at 
BRITEN-ALL is safe, for despite its superior cleansing the end of the current academic vear 
qualities, it is a neutral cleaner that will not injure any or earlier, it possible. He has been 
type of flooring president of Rutgers since 1932 
BRITEN-ALL is economical, because it is concentrated; Rev. Richard E, Shearer, pastor of 
nly a few ounces added to a pail of water are necessary. he First Baptist Church, New Bruns 
BRITEN-ALL is approved and recommended by lead- 


nanufacturers of Asphalt Tile, Terrazzo, Rubber, 
leum and Composition floors. 


N. ]., has been appointed to the 
presidency ot Alderson-Broaddus Co 
ege at Philippi, W.Va. He will sux 
eed tormer president John Wesley 
Elliott, who resigned last spring 
VESTAL ELECTRIC VESTA-GLOSS 
FLOOR MACHIN . scientifically bal 


} ced waterproof 


ve 


Lt. Gen. Troy H. Middleton, comp 


troller ot Loutsiana State University 
ivy duty floor ™ has been elected president of the unt 


finish that dries to a 


, ; ersity tollowing the resignation of Dr. 
right uniform lus- » ie : 
ere without polish- Harold W. Stoke. Dr. Daniel Borth 


ing Use it in cooper- has been appointed comptroller 
Sree cet Claude E. Puffer, dean of administra 
floor investment % the University ot Buffalo, has 
named to succeed George D. 
is omptroller and —stre isurer 
vhen Mr. Crotts retires June 30. Mr 
VEST. [ inc. rot I een treasurer and comp 
y, \ ST. LOULS 10, MO. ® eal 


iniversity tor 30 years 
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Train Your Students 
on IBM-the choice of 9 out of 10 


electric typewriter users 


The most valuable electric typewriter train- 
ing you can give your students is on the 
machine 9 out of 10 of them will use 

-the IBM Electric. 


You'll enjoy teaching on an 

IBM Electric, too. No need 

to teach “touch” —it’s auto- 

matic. No need to teach 

students how to return their 

fingers to the guide keys—all oper- 

ating controls are within fingertip 
reach. You'll be training more students in 
less time with less effort. 


So many advantages are yours with IBM Electric 
Typewriters—including the special price for schools 
you'll surely want to investigate their possibilities today. 








TYPING TECHNIQUE... POSTURE 
by the World’s Champion Typist 


The best typing posture is one 
that is natural and comfortable 
for you. To gain this posture, 
follow these simple principles 


1. Adjust the height of your 
chair so that your feet are flat 
on the floor when you are seated 
directly in front of the type 
writer. The back rest should sup 
port you comfortably IBM, Dept. CU-1 


590 Madison Avenue, New York 22, N.Y. 
2. Sit so your arms incline P 
1 2 We would like to have a demonstration of the 
slightly forward from the shoul — - 
IBM Electric Typewriter 
der and your forearms assume 
. the same upward slope as that We would like 
of the IBM keyboard. Your wrists should be slightly lower Typing Guide 
than your knuckles; your fingers should curve naturally 
toward the keys Name 


copies of the revised IBM 


CHECK YOUR TYPING POSTURE AGAINST THIS PICTURE OF School 


STELLA PAJUNAS, WORLD'S CHAMPION SPEED TYPIS'1 Address 








City State 
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cerns in the scl 
entific apparatu 
chemicals 


has 


ind 


WF. Powell 


field heen 


named purchasing agent of labama 


Polytechnic Institute, according to an 
mnouncement by W. T. Ingram, bus! 
A.P.1 


Green, 


ness 


Dr. 


neritu 


manager ot 
H. 
the 
NJ 


headmaster 
School, 


> 
January 235 at 


Francis 
’ nO 
Pennington 
died 
He collapsed while at 


Pennington 
the i 
tending a special convocation 

Rev. John W. Dunning, tormer pres 
went of Alma Alma, Mich 


years 


College 
ched cently at the ay 
is president 
1938 to 1942 
WwW. W. 
W ast ington 4 olle ye ¢ 


y. Wash... died wu 


from 


Isle, president ot Eastern 


bducation it 
mid-January 
Dr 


i heart tack 


the 


sient of 


} M4 


Rev 
esident of Hampden-Sydney College 
| 


d recently at §) 


Henry Tucker Graham, forme: 
years 
been president ot the 


OS to TYLZ 





DIRECTORY OF 


Association of College and 
University Business Officers 


Central Association 
President: John K. Selleck, University of 
Nebraska; secretary-treasurer: C. C. De 
Long, University of Illinois 
Convention: April 29-May | 
versity, Lafayette, Ind 


Purdue Uni 


Eastern Association 
President, D. L. Rhind, Massachusetts In 
stitute of Technology; secretary-treasurer 
Irwin K. French, Middlebury College, Mid- 
dlebury, Vt 
Convention 
Hall 


Dec. 9-11 
Atlantic City, N.J 


Chalfonte-Haddon 


Southern Association 
President: Jamie R. Anthony, Georgia In 
stitute of Technology; secretary-treasurer 
Gerald D. Henderson, Vanderbilt University 
Convention: March 29-31, University of 
Chattanooga, Chattanooga, Tenn. 


Western Association 
President: Elton D. Phillips, University of 
Southern California; secretary - treasurer 
James M. Miller, University of California 
Convention: May 2! and 22, Santa Bar 
bara, Calif 


American Association 

President: W. A. Hamilton, Lincoln Uni 
versity; secretary: L. H. Foster Jr., Tuskegee 
Institute. 

Convention: May 7 and 8, Virginia State 
College, Petersburg, Va 


Association of College Unions 

President: Duane E. Lake, University of 
Nebraska: secretary-treasurer: Edger A 
Whiting, Cornell University; editor of publi 
cation: Porter Butts, University of Wisconsin 

Convention: April 25-28, Michigan State 
College, East Lansing 


ASSOCIATIONS 


Association of Physical Plant 
Administrators of 
Universities and Colleges 
President: E. J. Behler, Yale University 
secretary-treasurer: A. F. Gallistel, Univer 

sity of Wisconsin 
Convention: May 
Oklahoma, Norman 


14-16, University of 


American College Public Relations 
Association 

President 

Oklahoma: 

Armsey, 

Chicago. 


Stewart Harral 
secretary-treasurer: 
IMinois Institute of 


University of 
James W. 
Technology 


College and University 
Personnel Association 


President: Boynton S. Kaiser, University of 
California; secretary-treasurer: Ruth Harris 
University of Illinois 

Convention: July 15-18, Pennsylvania State 
College 


National Association of College 
Stores 


President: Ralph Stilwell, UCLA: executive 
secretary: Russell Reynolds, Box 58, 33 West 
College Street, Oberlin, Ohio 

Convention: April 29-May 2, 
Ohio 


Columbus 


National Association of 
Educational Buyers 


President: Rev. J. Leo Sullivan, S.J., Col 
lege of the Holy Cross; executive secretary 
Bert C. Ahrens, 45 Astor Place, New York 
N.Y 

Convention 
troit 


May 2-5, Statler Hotel, De 





WANT ADVERTISEMENTS 





Administrative 
I 


NI} UNIVERSITY B&B 


Husiness Manager Treasurer or Purchasing 


Agent 


Kusiness Officer 


t 


( ollege 
‘ Dew 


she 


ble ' t 
COLLEGE ANI 


Physical Plant Administration 


fe-ve nm 
“ 


ANT) UNIVERSITY 


Physical Plant Manager (+ 
t 8 our 


uivertisements are: 10 cents a word; 


Address replies to 


Secretary 


bility: det 
ad « or quest Write Be 
cw COLLEGE AND UNIVERSITY BUSI 
NE 


Superintendent of Buildings and Grounds 
s in present positior practic 
nat « or 
ence assis 
store 
n ' W rite 
EGE AND UNIVERSITY 


and mair 
Box CW 
BUSINESS 


r e fact 


COLI 


t or 


UNIVERSITY o 


mini 


COLLEGE AND UNIVERSITY BUSINESS 


919 N. Michigan Avenue, Chicago 11, II! 


COLLEGE and UNIVERSITY BUSINESS 





Kilmosound 


Unanimous Choice of Mason City* Schools 


*Mr. Lyell Moore. director of curriculum and audio visu: 
education, Mason City. lowa public schools, inspects 13 Bel 
& Howell Firmosounns recently purchased for use in that 
lowa public schools. It has been used with marked suc rogressive city's school system 

cess since 1940 


Some measure of the faith with which Mason City 


Audio-visual education is no newcomer to Mason City 


school officials view audio-visual education is evidenced 
by their recent purchase from Decker Bros., Inc., Mason Single-Case Filmosound for 16mm sound 
City, of 13 Bell & Howell Fr_mosounps—one for each wr silent film. Safe-Lock sprockets 
building in the city’s fine public school system! guard film, make threading easy 
We salute these progressive school officials. Thei: . ‘. governor controlled gear drive — nat 
determined effort to keep Mason City schools in the j ural, flutterless sound — perfectly 
forefront with the most modern teaching techniques aligned optical system for maximum 
and tools deserves highest praise from alert educators : / illumination. Weight 35'2 pounds 
and parents everywhere ‘ Built in 6 inch speaker operates with 
For your own school needs, investigate Filmosound in the case or removed from it. Larger 
Pictures are truly life-like, brilliant. Sound is natural a | separate speakers available for single 
and undistorted. Filmosound gives you most hours of or multiple use. With 6 inch speake 
dependable. trouble-free performance. And it’s com only, $449.95 
pletely suited to small classroom or big auditorium us¢« a tioaa 
Consult your nearby Bell & Howell representative. He 
is trained to serve you 
Guaranteed for life. During » e product. any defect 


workmanship or material ‘ b remedied free ex 


ransportation Send Cell & Howell Company 


7192 McCormick Road, Chicago 45, Illinois 
*One in on ries of Bell & Howe sdver t ts salut i Now for Please send me your free booklet “Free Firm Sources 
cators and their use of moderr 10-\ icatic ! 1 understand this places me under no obligation 
Booklet | “°" 


> Street or R.F.D 


Bell & Howell on 
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MOTOR REWINDS 
Model PD.-1 saves time, 
labor. Equipped with 
ball bearing. power 
driven motor, throw-out 
clutch for reversing and 
brake-end geared hand 
rewinder. Foot controlled. Mounted on acid 
resisting white enameled panel—40”" x 13’ 
A sturdy, complete unit 


RACKS AND CABINETS 
Neumade’s de luxe storage equipment 
is offered in a complete line of handsome 
ly finished steel cabinets and racks to pre 
serve and protect your film 


Newmade 
EFFICIENCY LINES 


REELS RACKS SPLICERS 
CABINETS TABLES CLEANERS 
CANS REWINDS SHIPPING CASES 


From coast to coast, leading schools recognize 
Peterson's reputation for quality furniture for 
laboratory, home making and library depart 
ments. What ever your requirements may 
be, call on Peterson's experts for an eco 
nomical solution to your problems . . . Ne 
obligation is incurred. 








Distributors located throughout the United States 


PROoOeUVUE TS COR P 
330 W. 42nd St., New York 18, N. Y. “ramps PETERSON ee coe 


1228 FULLERTON AVENUE CHICAGO 14, ILLINOIS 


MM Gg ME SHU IM Sond for this Helpful Bulletin 


FOR LIFETIME SERVICE! 
Big, Comfortable Chairs 


Shal fold 


Beoutituily styled, light, easy 


te move, upholstered in Navge- 
hyde, bonded rubber cushions. Die- 
cast Magnesium frames and pot- 
ented folding mechanism assure 

great strength for long 


service. 


Look like conventional 
chairs, but fold com- 
pactly for storage. 


Ach for catalog show- BULLET! 
ing complete line of 

wood and Magnesium 

models 


MODEL 482 
MAGNESIUM 


a 
eee EICHENLAUBS 
LOUIS RASTETTER and SONS CO. 3501 BUTLER ST., PITTSBURGH 1, PA 


ESTABLISHED 1873 
1326 WALL STREET « FORT WAYNE 1, INDIANA 
ESTABLISHED 1861 © FINE FURNITURE THAT FOLDS — 
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WHY THIS BEAUTIFUL FLOOR 


WILL STAY BEAUTIFUL 
YEAR AFTER YEAR... 


Above: Terrazzo corridor, Bloomfield Junior High School, 
Bloomfield, New Jersey 


The original beauty and color of this floor 
is permanently protected by Hillyard Care 
against surface wear. No danger of damage 
from dirt, daily trafic—no soiling from 
spilled foods, liquids — no fear of slipping 
accidents. Hillyard’s exclusive penetrating 
ONEX-SEAL seals out dirt — provides the 
hard, glossy, slip-resistant surface you see 
above — to resist scuffs, scratches, spots. It’s 


waterproof 


is easily maintained with 


Hillyard’s SUPER SHINE-ALIL neutral 


chemical, no-rinse cleaner 


Hillyard’s specialized floor 
treatments, sanitation, mainte 
nance products and efficient 
machines, are particularly 
adapted to school needs. Quick- 
acting, work-saving, they get 
the job done “on schedule” 
without fuss, muss or noise to 
disturb pupils—and with a 
minimum of employed labor 


WELCOME 
A. A. S. A. MEMBERS 
TO THE 
HILLYARD BOOTH 


G-1-3-5-7 
Atlantic City—Feb. 17-22 


on your stoff 
but not your payroll 


' HILLYARD 
St. Joseph, Missouri } 
Branches In Principal Cities 
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At Your 
Service.... 


Hillyard’s staff of 
trained Maintain- 
eers. Will show you 
practical ways to 
speed room clean-up, 
corridor polishing, 
keep entire school 
clean and neat —at 
savings up to 50%. 
In key cities, coast 
to coast. No charge 





FREE FOLDER 


Write Hillyard 
Dept. D-2 for help- 
ful free folder on 
care of terrazzo 


floors 











Sid6éstrom’s Sparkling 1951 


Catalog On Meu Le 


Library Furniture 


And it's yours for the 
asking. It's styled the 
way many of you 

with LARGE photos and 
drawings . . . complete 
with descriptions and 
specifications. 


its four complete sections, 
28 pages, cover every type 
of furniture from Atlas 
Cases to Work Room Units. 
And, its make-up conforms 
to the arrangement 
suggested by the many 
Librarians, Architects and 
Educators to whom the 
plans were submitted 

prior to printing. 


To get your 
copy of Catalog 1-50, 
just write to us at the 
address below. We 
will send it at once— 
at no cost, of course. 


sonn = SAOSTICOM <omers 


1717 N. Tenth Street, Philadelphia 22, Pa. 





The bonds Lila and I bought 
#/ for our countrys defense helped us 
+o own our own home!» 


HOW U. S. SAVINGS BONDS PAID OFF FOR 
SELDEN AND LILA ROBINSON OF DENVER, COLORADO 


“Bond saving made it possible for me to become 
a home owner,” says engineer-sportsman 
Selden Robinson, ‘‘then helped me to improve 
on my original investment through the purchase 
of a better home. My story should encourage 
every man who dreams of a house of his own.” 





“Bonds paid $2800 down on a house in “We've saved $4,000, and now we're 
1945. They provided $500 toward a buying bonds toward a college educa- 
new car. And this year when we traded tion for our two daughters, Emily, 15 
our first house for a new brick one, and Carol, 8. There’s no surer savings 
“We storted our bond buying program bonds paid the difference. We had the 5 ram than Payroll Savings and 
before the war, purchasing two $18.75 money only because of our systematic J. S. Savings Bonds which are backed 
bonds a month through the Payroll bond buying program.” by the greatest uation on earth!” 
Savings Plan at the Stearns-Rogor 
Manufacturing Co. When war came, 
we gave up our dream home for the 
duration and were glad our bonds 
went for our country’s victory 











The Robinsons’ story can be your story, too! 


You can make your dream come true signing up foday in the Payroll Sav- 
too—just as the Robinsons did. It’s ings Plan where you work or the 
easy! Just start now with these three Bond-A-Month Plan where you bank. 
simple steps You may save as little as $1.25 a 
FOR YOUR SECURITY, AND YOUR week or as much as $375 a month. If 
‘ 1. Make one big decision—to put you can set aside just $7.50 weekly 
COUNTRY'S Too SAVE NOW— saving first before you even touch . ’ , : 
, in 10 years you'll have bonds and 
THROUGH REGULAR PURCHASE OF your income. 


interest worth $4,329.02 cash! 
1 

U. S. SAVINGS BONDS! 2. Decide to save a regular amount oe 
: . You'll be providing security not only 
systematically, week after week or - 
: for yourself and your family but for 
month after month. Even a small eth ; 

the free way of life that’s so important 
sum, saved on a systematic basis, 


to us all. And in far less time than 
becomes a large sum in an amazingly ’ 

: you think, you'll have turned your 
short time ‘ _ 
dreams into reality, just as Selden 


3. Start saving automatically by and Lila Robinson have done. 


Your government not pay for this advertisement. It is donated by this publication and Foote, Cone & Belding in cooperation with the Advertising Council and the 
Magazine Publishers of America 
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New Universal Angle Tables 
solve many lecture-room problems 
of visibility, convenience, and cleaning 


College and university authorities report unqualified satis 
faction with the new American Universal Angle Tabies and 
Pedestal Chairs—a combination that offers many advan 
tages not found in other lecture-room furniture 

1. All students can see the instructor 


The instructor can see all students 


3. Cleaning around pedestals is easy and fast 


Pedestal chairs fixed to floor can’t be pushed back to 

clutter passageway behind each row 

Swivel chair provides greater freedom to perform, 

besides easy ingress and egress 
FOR LARGE OR SMALL ROOMS. Universal Angle 
Pedestal Chairs are equally practical for 
lecture rooms, with or without floor risers 
the tables accommodate any radius. Offset steel pedestals 
afford ample leg room. Table-tops are of urea-resin-bonded 
plywood, durably lacquered in natural light finish. Tables 
24" high. in widths from 16” to 24”, and in lengths as 
lesired. Write for complete information 


lables and 
large or small 
The angies of 





American 


4 


adjustable 
metal part 
n dipped, baked enar 








WORLD'S LEADER IN PUBLIC SEATING 


American Seating Company 


Grand Rapids 2, Michigar 
Branch Offices and Distributors in Principal Cities 
Manufacturers 


Theatre, Tr ansportation 


tf School, Auditorium, 


Stadium Seating, and Folding Chairs 
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better than 


VUL-COr 


TRADE MARE 


Waste 
Baskets 


——-reduce- + — 
waste receptacle 
costs! 


New Vul-Cots give you life- 
time service—colors don't 
chip off, rims don't break. 
Made of hard vulcanized 
fibre they are light weight, 
noiseless, durable and at- 
tractive. Our exclusive 
bonded seam construction 
gives added strength—improves appearance. Easy to 
handle—easy to clean—they don't crack, splinter, dent, 
rust or corrode—are guaranteed for 5 years. Vul-Cots 
cut your maintenance and replacement costs. Write 
today for catalog price sheet —Dept. CU-2. 


The Round Taper—most popular | 
of all Vul-Cots for genera! use 
Tokes up small space, is neat 
ond attractive. Two sizes. Nos 
2 and 3. 


The Squere Taper—o distinctive 

style, populor with executives 
| ond ideal for reception or 
meeting rooms. One size, No. 5 


The Round Stroight—specially 
designed for washrooms, base 
ments and supply rooms. Two 
sizes, ‘Nos. 9 and 10. 


Colors—All sizes made in 
standard colors — maroon- 
brown and olive-green. Gray 
also available for use with 
gray office furniture 


FIBR 








AVOID M.M. 


It's Easy to Vary Your Menu .. . 
Feature High Quality, Low Cost 


SILVER SKILLET 


READY -TO-SERVE 


CANNED MEATS 


@ Corned Beef Hash © Chili Con Carne 
©@ Beef in @ Pork in 
Barbecue Sauce Barbecue Sauce 


Here is the answer to your menu problem 


Delicious, taste-tempting meat entrees. Pre GEOGRAPHICAL 


pared by experts to exacting standards of 


goodness ! DICTIONARY 


A Merriam-W ebster 
ALWAYS READY TO SERVE . . . NO WASTE a 
ECONOMICAL . . . PERFECT FOOD CONTROL ORE than 40,000 of the world’s im- 


portant places listed in one alpha- 
UNIFORM HIGH QUALITY AND GOODNESS betical order with concise information, 


historical notes, pronunciations. 177 new 

maps, including 24 full page maps in 
Available Ask Us .. color. 126 ul tables, 1,350 pages. A 
in S-e2. to about the amazing low cost, vital aid to clear understanding of world 
108-02. (Ne.10) high profit menu combinations events. Thumb index. $8.50. 


tine with Silver Skillet Foods. See G. & C. MERRIAM CO., Publishers 


your wholesaler or write direct Springfield 2, Mass. 
fo SILVER SKILLET SRANODS. 
Inc., FP. O. BOX 216, SKOKIE, 





*Menu mt.” 





Monotony 




















roe STOP Free Booklet Shows 
HOT WATER 


COMPLAINTS! How to Cut Food Service 


Prevent danger of OVERHEAT 
water. Use a POWERS No. 11 T 


Operating Costs 











Overheated 


ie Genaeits _ Fe Thirty years of planning and advising on 
repair bills. Powers Regulators food service have shown us that the success 
of any such undertaking depends upon 
three fundamental factors. Our new free 
booklet “3 Steps to Food Service Success” 
will not only explain these three vital 

BULLETIN 329} points, it will tell you how to avoid the dan- 
THE POWERS REGULATOR CO. gerously high operating costs you're bound 
2706 GREENVIEW AVE. CHICAGO 14 to have if they’re overlooked. If you’re 
NEW YORK © LOS ANGELES © TORONTO planning a food service project or thinking 


Offices in over SO Ces + Establched 189 
about enlarging or modernizing your pres- 


rc 
ent establishment, we urge you to send for 
EPOWERS3 this free booklet immediately. It may save 
you thousands of dollars. Remember, it’s 

No. 11 REGULATOR for Steam-heated Water Heaters 
Hot Water Line Control! @ Dishwashers, Steam Tables, Cooking 








absolutely free, and there’s no obligation. 
Just write... 








Kettles, Coffee Urns @ Storage Rooms @ Drinking Water Cooling 


FRED SCHMID = ASSOCIATES 
8480 BEVERLY BLVD., LOS ANGELES 48, CALIFORNIA 
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Crotty MANAGEMENT 
can sotve YOUR DINING HALL PROBLEMS 


Other colleges and prep schools have suc- staff takes over all the duties . . . functions 
cessfully delegated the operation of their efficiently as a school group to assure eco- 
student feeding facilities to Crotty Brothers nomical operation, excellent food and needed 
Food Service. continuity of responsible management. 


This gives an immediate control of dining hall 


aS 


_——s. i 
Fae, 8 Tt i ee 


costs and relieves administration of all the 


aa 


a 


other trials and tribulations. For, under super- 


visory direction, a complete Crotty-trained RO 1 od | Y 


BROTHERS INC. 


4 18 STATES AND 45 TIES 


ot 
AE 


Pa and 
=e 


SSPE T- 
wT ee ~~ 


137 NEWBURY STREET, BOSTON 16, MASS 
11) WEST WASHINGTON ST. CHICAGO 27, lit 
303 SOUTHLAND ANNEX BLOG DALLAS, TEX 


FOOD SERVICE MANAGEMENT SINCE 1930 





NATCOLTTE SEATING 


FOR CAFETERIAS e LIBRARIES e CLASSROOMS ¢ ASSEMBLY ROOMS 


NATCOLITE tables and chairs are ideally suited 


to the needs of schools, colleges, institutions 


wheréver good looks, comfort and durability are 


essential 


No. 643 Chair—A 
sturdy, saddle-seat 
chair with many ex 
clusive features of 
construction. Built to 
withstand daily rig 
orous use 


Juvenile and 
No. 326 Table—Available in Upholstered Chairs 
every size, for every purpose Also Available 
this sturdy table features a 
Natcolite top, surfaced with . 
lifetime NEVAMAR . . . resist 
ant to cigarette burns, stains Consult your 
boiling water. Won't chip or equipment dealer or 
crack. Easy to keep clean write for full 
information to 


NATIONAL store Fixture co., INC. 


2301 HOLLINS STREET . BALTIMORE 23, MD. 
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in MICHAELS 


DISPLAY CASES 


Michaels Time-Tight’’ Cases not only offer 


maximum visibility, buc actually accentuate che 


beauty of exhibits. These cases are made of ex 


truded bronze or aluminum, and are outstanding 


in pearam juality. Innerlocking frames, 
ls feature, prevent handling 

the amour 
cessaryv to keep exhibits clean. Cases 


ire made 


les; there are table cases, wall, 


| 


ana recessed Cases 1m Sizes tO 


Michaels numbers 


colleges and univer 
ly illustrated booklet 


MUSEUM CASE DIVISION OF 


The MICHAELS ART BRONZE CO., Inc. 
COVINGTON, KENTUCKY 


Manufacturers since 1870 of many products in Bronze 


Aluminum and other Metals 


























Wherever you have paint problems due to moisture, they 
can be solved completely and economically with ramuc* 
MILDEW-PROOF ENAMEL. Made especially for the purpose, 
this long-lasting enamel has a waterproof, chlorinated 
rubber base that withstands continuous exposure to steam 
und hot water — never blistering, peeling or fadiug 


Mildew-proof, easy to clean! 


Furthermore, RAMUC contains a special fungicide that ac 
tively prevents the formation of mildew and eliminates 
musty, unsightly growths. Its hard, tile-like finish makes 
cleaning easy, too. Scrubbing and caustics will never dull 
RAMUC’S smooth, sparkling appearance. And because one 
ipplication lasts for season after season, you enjoy real 
dollar savings! For full information, write for Folder 
#582, today! *Trademark 


INERTOL CO., INC. 


480 Frelinghuysen Ave., Dept. C, Newark 5, N. J. 





Don’t 
even 


touch \ 
your budget 


Your school can have the standard- 
ized, timesaving protection of Dud- 
ley Locks, without spending a cent 


from school funds. Just use Dud- Master-Keyed 
ley’s Self-Financing Plan. success- P-570 


fully used by schools everywhere 


Write for details 


Master- 
Charted 
RD-2 


DUDLEY LOCK 
CORPORATION 


570 WEST MONROE STREET, DEPT. 222 
CHICAGO 6, ILL. 
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PERFORMANCE-PROVED 


The Fred Harvey Restaurant 


IN KANSAS CITY, MO. 
ns aes es 
“A 


Above: Kansas City’s fa- 
mous, busy Union Station. 
Right: The picturesque 
Westport Room in the sta- 
tion's popular, comfortable 
Fred Harvey Restaurant. 
Below: HERRICK Stain- 
less Steel Reach-in Refrig- 
erators serving Fred 
Harvey's modern kitchen. 


Fred Harvey is renowned throughout the Southwest for 
excellent cuisine on famous trains and in hotels and 
restaurants. One of his finest dining places is in Kansas 
City’s Union Station. Contributing to the preparation 
and serving of food in this key restaurant are four 
HERRICK Stainless Steel Reach-In Refrigerators. 
HERRICKS were chosen because they offer that extra 
value ...in convenience to the chef...in superb per- 
formance...in rugged durability not found in any 
other refrigerator. Learn the full HERRICK story. 
Write for name of your nearest HERRICK supplier. 


HERRICK REFRIGERATOR CO. « WATERLOO, IOWA 


DPT. C COMMERCIAL REFRIGERATION DIVISION 


HERRICh Jhe Chritlocral oy Riyrgeralbre 


Vol. 10, No. 2, February |95! 


Precision methods insure perfect levels 
in screeding Laykold Surface Course. 


Multiple squeegee applications of Laykold Wearcoat 
give perfect seal with uniform texture. 


OLD Hard Courts Made NEW 


Both rigid and bituminous types of old all-weather courts 
can be economically resurfaced with 


1. Tennis Court Binder 
2. Wearcoat 


Laykold Binder mixed with aggregates is used to level the 
worn surface, removing puddles and establishing a true 
plane. Laykold Wearcoat then adds a uniform, resilient, 
all-weather seal in attractive Green, Red or Black. The final 
result gives the essential qualities of a = 

full Laykold or Grasstex Court — with 

big economy in first cost and main 

tenance. 


Before building new courts or resur 
facing old—send for these booklets 
Ask for our specifications and free 


counsel 


In the East 
AMERICAN BITUMULS COMPANY 
200 BUSH STREET . SAN FRANCISCO 4, CALIF. 
Washington 6, D0. C. « Baltimore 3, Md Perth Amboy, N. J. 
mbus 15, O St. lowis 17, Baton Rouge 2, la 
Mobile. A E. Providence 14. R® Puerto Rico 


Son Juon 7 
In the West 
STANCAL ASPHALT & BITUMULS COMPANY 
200 BUSH STREET . SAN FRANCISCO 4, CALIF. 


Los Angeles, Colif Ockiond |, Calif 
Portiand 4, Ore Seattie, Wash Tucson, Ariz. 





MODERN EDUCATION TURNS 
TO RECORDING 


for faster, better training methods. 


Educators in the fields of dramatics, music, 
speech and conference work acknowledge 


the merits of the Wilcox-Gay recorder: 


_ a \ecoxfyay. 


TAPE-DISC 
RECORDIO 


MODEL 1CI0 


A precision 

one hour of 

tay i 

re¢ 

erased 

lic 

tele] 

" hs only 27 pounds yw 
RITI FOR CIRCULAR E-10 

“At leading radio and music stores everywhere 
WILCOX-GAY CORPORATION 


CHARLOTTE, MIticCHIGAN 


ae 
MOORE KEY CONTROL 
OFTEN PAYS FoR ITSELF 
iN LESS THAN 02 YéARS/ 


You owe it to yourself to investi- nience and privacy No wonder 


gate this modern system of key Moore Key Control is used 


control. It saves money vear in’ throughout schools 
and vear out by eliminating ex- 
pensive repairs 


of locks and kevs. What's more 


housing 
security conve used. Send for details today! 


COMPLETE SYSTEMS 
POR FIERY NERD 


WH oall cabinets of 


very size 


Drawer 


cabinets 


P.O. MOORE, INC., Dept. C-2 
300 Fourth Ave. New York 10. N. Y. 
Please send booklet, “The Missing 


Link.” describing MOORE KEY CONTROL. 


Mail Coupon 
today for 
Vame 
iddress 
City, State 


Free Booklet 


' 
! 
' 
| 
! 
! 
! 
! 
! 
' 
! 
! 
' 





Every one of the 50,000 items handled 
by DON is sold on a money-back guar- 
antee. It is no idle phrase! Our guarantee 
is printed and is ironclad. It is legal 
and binding. There are no if's and but's 
about it—no questioning—no argument 
—your money back if you want it! This 
has been the rigid policy of DON for 
over a third of a century and on which 
our nation-wide business is built. 

The DON Guarantee applies to every- 
thing, large or small, so when you buy 
equipment, furnishings and supplies for 
your hotel, restaurant, club, school, re 
sort, tavern, soda fountain, hospital or 
other institutions, you get quality, service, 
and complete satisfaction (Guaranteed!) 


EDWARD DON & COMPANY 
Ph. CA 5-1300 Dept 2201 S. LaSalle 
CHICAGO 





PEABODY 
mararew CHAIRS 


ARM 
In the New “SUN-TAN” Color 








Institutions, 
hospitals, industry, government, 
and replacement transportation, communications, 


. wherever keys are 


Here's just what 

students want in a 

recitation or lec 

ture room chair— 

real comfort—e 

rigid tablet arm—and a bright 
cheery Sun-Tan color. 

Behind all this are sound con 
struction and quality materia!s 
to insure long service under 
most demanding conditions 


Write today for complete de % Chair 
tails on sizes—construction— No. 315 
prices—shipping—etc., to University 


THE PEABODY SEATING COMPANY, INC. 
BOX 23, NORTH MANCHESTER, INDIANA 
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MOSINEE TOWELS HELP YOU 
GET MORE EFFICIENT USE 
of towels in your washrooms 


You will want to stretch your towel sup- 
plies as far as possible this year to help 
avoid shortages. Remind students repeat- 
edly that ONE Mosinee Towel usually is 
sufficient... because this pure sulphate towel 
has greater drying capacity. ONE does 
the work of many less capable towels. 
MOSINEE Towels and MOSINEE Towel 


Dispensers assure most efficient use. 
Now let’s reduce towel-waste! 


BAY WEST PAPER CO. 


Green Bay, Wisconsin 
A Division of Mosinee Paper Mills Co. 


| MOSINEE 








Subohuate towels 


PREP-TOWLS + ZIP-TOWLS - TRIM-TOWLS 
TURN-TOWLS + ROLTOWLS - BATH-TOWLS 
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WESTON 


MODEL 901 


Foatables 


t0R Aeon STRUCTION 


@ Self Shielded 
@ High Accuracy 
@ Easy to Read 


Modern Weston instruments bespeak the progressive 
spirit that welcomes refinements while retaining that 
which has been proved basically sound. These m itched 
Model 901 portables, for example, incorporate incom 
parable Weston movements, housed in rugged, ribbed 
bakelite cases with curved wide-angle windows. By 
eliminating side shadows, this distinctive style of un- 
breakable window enhances scale illumination even 
under difficult lighting conditions 
Instruments in the Weston Model 901 matched 
group are self shielded against external magnetic fields 
ire accurate within 4 of 1 tolerate wide 
fluctuations in temperature. They are available as d-c 
voltmeters, ammeters, milliammeters or microamme- 
ters; as a-c rectifier type voltmeters; and as a-c volt- 
meters, ammeters, milliammeters. Further details are 
given in Circular A-22-B ivailable through your 
Weston Representative —or from Weston Electrical 
Instrument Corporation, 586 Frelinghuysen Avenue, 
Newark 5, New Jersey makers of Weston and 


Tagliabue instruments 


ee 











SC H OO LS Are Vitally Concerned with 
Al R j N Fl LTRATI ON through Windows 
PITTSBURGH TESTING LABORATORY 


REPORTS ON _<— 


aa 
ae i eh ce 


Auto-(ok OM 


Ure atherstruipped 
ALUMINUM 
AWNING WINDOWS 


This report states simply and convincingly 
that air infiltration through our Auto-Lok 


window was only 











“0.095 cfm per foot at a static 
pressure equivalent to 25 mph.” 














Yes, air infilcration of only 0.095 cfm is equivalent 
to a CLOSURE TEN TIMES AS TIGHT as the established 


standards for casement windows and projected sash. 





AT LAST! Year ‘round pupil comfort. Auto-Lok's 
tight closure eliminates dangerous “cold spots” 
common to most windows...and when you want 
it, 100% ventilation...even when it’s raining... 
with just a few simple turns of the operator. 


“ar 
AUTO-LOK, the all-climate awning window, is it’s 
fast becoming the first choice with schools the 


country over, because it sealed 


@ reduces air infiltration to @ provides positive protec- like rs 
a minimum. tion against all climatic 


extremes. frigerator 


@ reduces maintenance costs. ; 
@ assures draft-free ventila- 


@ slashes fuel bills. tion...even when it's raining. = 


@ makes air « onditioning @can be cleaned entirely W rite for nearest distributor's address 
more economical. from the inside. and for free folder," What Is Important 
In A Window?” address Dept. CU-2 


MAKE USE OF OUR ENGINEERING DEPARTMENT LU DM AN 


Many architects are taking advantage of Ludman engineering service. Our 


capable engineering staff is called upon daily to solve intricate school window CORPORATION 


problems they will be delighted to work with you of any time! P.O. Box 4541 Miami, Florida 
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WHAT'S 


NEW 


February 1951 


Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
have provided the postage paid card opposite page 92. Just circle the key numbers on the 
card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send ~~ requests to the manufacturers. 


If you wish other product information, just write us and we s 


Portion Slicer 


The Quick-Weigh Estimator is a fea 
the Toledo Slicer 
introduced. Known as the Toledo Profit 
Angle Slicer, Model 5400, the unit makes 
it possible to know the 


weight of slices or portions being cut tor 


ture ot new recently 


approximate 


service, thus simplifying portion control 
\ dual-purpose light on the new model 
operates automatically when the motor 
switch is turned on, illuminating the 
working area of the Estimator receiving 
platter and indicating that the knife 
is Operating 

All parts contacting food are of stain 
The 
has 75 thickness settings and 
is constructed for ease of 


less 


slic © gauge 


steel or anodized aluminum 


the slicer op 
eration and speed and safety in cleaning 
The stainless steel knife is protected by 
a two-piece knife guard. Toledo Scale 
Co., Dept. CUB, 1023 Telegraph Rd., 
Toledo 12, Ohio. (Key No. 176) 


De-Aerated Ice Ribbons 
York 


is a device to 


the new model 
Flaklce machine 


the ice 
It is stated that the air 


A teature of 
DER-11 
de-aerate ribbons made by it 
in ordinary ice 
tends to flatten carbonated beverages 
Thus the new de-aerated ice lengthens 
the life of such beverages and the ice is 
The new model 
has all of the other features of the earlier 


clear and translucent 
models and is capable of producing the 
same quantity, a ice per 
day. York Corporation, Dept. CUB, 
York, Pa. (Key No. 177) 


ton otf ribbon 


Electric Hand Dryers 


The complete line of Sani-Dri electric 
hand and hair dryers has been improved 
to provide shorter drying time. A new, 
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faster-drying heating element and a new, 
smaller oval nozzle which produces a 
more concentrated, quicker drying air 
stream are features of the redesigned line. 
The drying nozzle is obtainable in either 
swivel or fixed position 

Another feature of the improved ma 
chines is an instant starting, heavy duty 
switch. The new push-button switch is 
available on the semi-recessed wall model 
in place of the recessed foot switch, if 
desired. A simplified timing device has 
also been introduced in the new models 
and the machines are equipped with a 
sealed, ball-bearing motor requiring no 
lubrication. The improved features of 
the new machines are interchangeable 
with the parts in old machines purchased 
1929. The Chicago Hardware 
Foundry Co., Dept. CUB, North Chi- 
cago, Ill. (Key No. 178) 


since 


Cleaning Mitt 


that can be used 


developed for use 


\ heavy-duty 
dry 
in washing, dusting 


mit’ 
wet or has been 
and polishing of 
metal, wood, ceramic, plastic and other 
surfaces. It is designed for hard usage 
and to withstand repeated laundering 
Use of the mitt speeds up cleaning, 
dusting and polishing operations and 
simplihes the work. American Standard 
Mfg. Co., Dept. CUB, 2511 S. Green St., 


Chicago 8. (Key No. 179) 


Hartshorn Plastic Window Shades 


Made of vinyl film, the new Hartshorn 
Plastic Window Shades are 
colortast, waterproof, 
resistant and will not crack, 
hole 
and 
and 


washable, 
insectproot, fire 
tray or 


The shades have been field tested 


pin 
are available in white, ivory, beige 
green. Sizes include 36 inch by 6 
feet and 36, 42 and 48 inch by feet 
The Stewart Hartshorn Co., Dept. CUB, 
250 Fifth Ave.. New York 1. (Key 
No. 180) 


all make every effort to supply it. 


Fireproof Paint Remover 


\ new non-inflammable paint and var 
nish remover is available for quick re 
moval of paint and varnish from wood 
surfaces. Known as Kurl-Off, the prod 
uct spreads smoothly and quickly and 
dissolves the finish without hurting the 
wood. In 10 to 15 minutes the old finish 
lies loose on top of the wood, ready for 
removal. 

The new product contains no alkali, 
mineral 


acids, benzol or 


tetrachloride 


water, carbon 


and no after-rinse is re 
quired. It is non-corrosive, non staining 
and safe on all since it 
cannot burn or explode. It can also be 
used effectively on metal. Hillyard Chem- 
ical Co., Dept. CUB, St. Joseph, Mo. 
(Key No. 181) 


wood surfaces 


Sanding Machine 


A new sanding machine which quickly 
and efficiently performs rough, medium 
and fine finish sanding is being intro 
duced. Known as the Clarke Smooth 
Sander, the machine is light in weight 
and will operate easily in horizontal, ver 
tical or overhead can be 
used in close quarters and performs right 
It will sand flat 
or curved surfaces, metal or 


positions It 


up to corners and trim 
wood, and 
saves a maximum of time over hand 
sanding. 

The : 
General Electric motor, cooled by double 
It has a 
and rubber mountings to absorb down 


ward thrust 


new machine is powered by a 


fans. 4 inch sponge rubber pad 
Sandpaper is held tightly 
over the pad by a simple, positive spring 
clamp finished in nickel. The 


baked enamel 


sander 1s 


finished in over rust 


proofed steel. Clarke Sanding Machine 
Co., Dept. CUB, Muskegon, Mich. (Key 
No. 182) 


87 





Educator Delineascope 


The new Educator 150 Deline ascope 1s 
designed specihcally 


, 
and by 


tor projecting film 


strips inch slides in small 


ind medium sized rooms and should be 


well adapted for cla\srooms, meetings 


ind general viewing. Change from slides 


to filmstrip or vice versa is accomplished 


instantly, merely by removing or replac 


High light output 
150 watt 


ing the filmstrip unit. 


is achieved from an economical 


and two-cleme nt 
The three 


balanced tor 


bulb pheric condens 


ing system objectives avail 


ible are fine reproduction 


in color or black and white. Coolness in 


operation and 
of th 


with 


for comfort m handling 


hilms, is another fe 

The unit is available 
ift-off carrying Ameri 
Dept. CUB, Buffalo 15, 
183) 


satety ot ature 
Educator 150 
or without i 


can Optical Co., 
N.Y. (Key No. 


case, 


Mop Wringer Combination 


\ stainless steel pail with the efhcient 


Squeeze-Eas wringer attached is a 


hew mop wringer combination recently 


The 


| 
long 


introduced pail is ruggedly con 


structed for wear, is easy to clean 


and maintain and provides ample work 
inch solid 


will 


space. It rolls smoothly on 
} 


rubber casters, is le ak prool and 


er. The 
the pail 


not 
hits 
It is of solid one-piece con 


streamlined wringer 


Struction tor ighter weight and greater 


strength. Non-squirting louvers make 
unpossible tor 
floating 
both 


water to splash out \ 


ack forward to 
Mar 
ket Forge Co., Dept. CUB, Everett, Mass. 
(Key No. 184) 


slides 


wring urge and small mops 


Floor Maintenance 


} 
| floor maintenance ma 


sis being introduced by Multi-Clean 
ded are Multi Ant 
t Floor Wax tor use on 


rubber 


lean 


tile, linoleut 


oncrete, terrazzo iynesite und quarry 


tile floors to provid ’ ily applied 
ittractive on tinist 


Pene 


\ resilient 
Multr-Cle 


wood 


yy lastur 


which is not Ippery 


trating Sealer tor floors t 
mooth resili t 
ittention Multi 
which pet 


ructul ‘ 


durable 
Neo-Dry 


rubber base 


more flooring surface; Multi 
Concrete Sealer with a 
which is easily applied, 


finish for 


Clean 
an 
durable 


fast-drying, concrete 


floors or other and 
Multi-Clean 
bakelite 


new 


concrete surtaces, 


Preserver with a 
either 
outdoors, to 
eliminate chipping, flaking and dusting 


and to provide a tough, sanitary surface 


Concrete 


base for use on old or 


concrete, indoors or 


highly resistant to abrasion and to water, 
alkali or 


line are 


grease, oils, soap. All products 


in the new made to special 
formulas and are carefully compounded 

finest ingredients. Multi-Clean Prod- 
ucts, Inc., Dept. CUB, 2277 Ford Pkwy., 


St. Paul 1, Minn. (Key 185) 


Portable Vacuum 


Hild Portable 
Mac hine Is 
dry pick-up. 


The 


Vacuum 


new Duty 
both 


It has a special 


Heavy 
designed tor 
wet and 
safety teature to guard against damaging 
the unit which is the result of a specially 
The “by 


developed type of power unit. 


ass” motor does not depend on the vacu 
but 

independent cooling fan which 
the 
the 


the 


un llr stream tor cooling has a 
parate 
keeps cool, 
intake 1s 
Since 


does 


motor running even 


when ‘C tiled’ 


Vacuum 
floor 


the 


ivaimnst rt irpet the au 


stre trom 


the 


im not 


the 


acuum pass 


through motor housing, motor 


cannot be damayed by dust or 
the 


Other umprovements in the new Hild 


moisture 


picked up DY vacuum 


Vacuum include swivel cast 


guards 


ball-bearing 
ers equipped with string 


the 


kee p 


machine rolling freely, non-rusting 


SsWwive typ hose connections for both 


vacuuming and blowing are permanently 


uilt-in, and a rack is provided tor car 


rying and storing the hose 


Is Newly 


i silable to adapt 


when not in 


designed attachments are 
the 


tloors ru 


new vacuum tof 


se on all Kinds ot gs or carpets 


ind tor cleaning pipes, ceilings, walls, 


enetian blinds, machinery and othe 
Hild Floor Machine Co., Dept. 
740 W. Washington Blvd., Chi 


(Key No. 186) 


reas 
CUB, 
cago 6. 





Laboratory Installation System 


All piping and wiring for laboratory 
furniture installations 
the 


can be done be 
is delivered with the 
new Pipemaster system, thus simplifying 
the work and eliminating the necessity 
for plumbers and electricians to work 
under the furniture to make connections 
The Pipemaster system provides a service 
rack which is all sides 
so that complete lines of pipe and con 
duit can be installed in a minimum of 
tume with a minimum of effort. The in 
siallation is strong and durable and pip 
ing is firmly secured so that leaks caused 
by vibration are virtually eliminated. 
The service rack is permanently free 
from the laboratory furniture itself, thus 
permitting removal of cabinet units to 
expose al! piping and wiring for repair 
Gr maintenance. Installation and main 
tenance thus reduced and in 
The laboratory facili 
ties are more flexible with this system as 
cabinets can be 


fore furniture 


accessible from 


costs are 


stallation is faster 


interchanged or new 

furniture installed without disturbing 

the functioning of service hxtures. Lab- 

oratory Furniture Co., Inc., Dept. CUB, 

37-18 Northern Blvd., Long Island City 
N. Y. (Key No. 187) 


Gray VoicEraser 


Gray Audograph records can be re 
and hfty 


VoicEraser, 


surtaced re-used times 
the new VE-2 
The Audograph method of dic 
recording the plastic 

When the record is processed 


heat floats the 


up to 
with Csray 
model 
tation embosses 
records 
in the 


back 


VoicEraser, plastic 


into the grooves and restores the 
surface in approximately three seconds 


The Vi 2 model 


erases, thus eliminating the possibility ot 


new washes as it 


any surface dirt being ground into the 


Discs are ted into the machine 


and 


record. 


by hand carried through brushes 


under a solution of a detergent and 


going into the eras 
The Gray Mfg. Co., Dept. 
C U B, Hartford 1, Conn. (Key No. 188) 


water before 


pracess 
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Laminated Building Panel 


Of light weight, exceptional strength 
and high insulating the new 
laminated building panel developed by 
Owens-Illinois ts for both ex 
terior Employing 
the calcium-silicate insulating material, 


value, 


effective 
and interior walls. 
Kaylo, the panels are resistant to mots 
ture, flame or fungus and can be in 
stalled with ordinary tools. 

The new Kaylo laminated panel is 
composed of a 1% inch core of Kaylo in 
sulation with ‘% inch cement-as 
bestos boards. Each standard-sized Kaylo 
panel is 4 by 8 feet in size, weighs 200 


faced 


pounds and can be erected by two men 
in a 
offer insulation 
inch concrete wall. 


said to 
than a 16 
The panels can be 
used to provide complete curtain walls 


matter of minutes. It is 


more value 


or non-load bearing sections which re 
quire no painting, turring, plastering or 
other finishing although they may be 
decorated with alkaline-resistant paints 
if desired. Owens-Illinois Glass Co., 
Kaylo Div., Dept CUB, Toledo 1, Ohio. 
(Key No. 189) 


Lens Cleaner 


A new scientific lens coating and 


cleaning agent is offered in Ozicote 
The product is pressure-packed in small 
steel cylinders which fit into a patented 
chrome plated dispenser 


the 


It is designed 


dirt 


to clean even most stubborn 
and grease from any type of lens and to 
fill in microscopic surface scratches and 
abrasions, leaving a lasting silicone film 
to help protect the surface of the lens 


Woodlets Incorporated, Dept. CUB, 
Portland, Pa. (Key No. 190) 


Lower In-Wall Table Unit 


In response to numerous requests from 
those concerned with teaching problems, 


a new model of the Schieber In-Wall 


Table and Bench Unit is available 


with table 


now 
5 inches high instead of the 
standard 30 inches and with benches five 
inches lower than standard models which 
the line They 


will be continued in 
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should be of particular interest for uni 
versity smaller chil 
dren can rest their feet on the floor when 
sitting at the new model, thus contribut 
ing to better posture and greater comfort, 


practice sc hools as 


and adults are not uncomfortable when 
sitting in the shorter unit. 
The new 


25 inch model is the same 
length as the standard unit, 13 feet 8 
inches long, seating 10 students on each 
side. It has special counter balancing 
the 


standard model and the wall cabinet into 


so that it is as easily operated as 
which it folds is the same size. The units 


quickly convert gymnasiums or other 
large areas into lunch or study rooms 
Schieber Mfg. Co., Dept. CUB, 12720 
Burt Rd., Detroit 23, Mich. (Key 


No. 191) 


Aluminum Windows 


Donovan-Universal 


The Alumi 


num Windows are being introduced in 


new 


awning, projected and casement types. 


The new windows feature Alcoa hollow 


extruded aluminum sash sections. Corner 
the 
barbed right angle 
the 


lor 


sections im sash are joined by a 


wedge driven into 


hollow sash members, then welded 
rigidity 

Simplified sash control is provided in 
the new windows through the multiple 
feature of the 
which 


vent opening, closing and locking of all 


operating awning and 


projected types provides lower 
upper vents. Awning type windows per 
enable 
windows to be washed 


mit draft-free ventilation, and 


both sides of the 
from inside the building. Awning, pro 
jected and casement type windows are 
wide standard 


available in a range of 


sizes and in special sizes on order. Awn 
ing and projected types are available 
independently 


equipped with automatic 


with sash operated or 


op 


elec 


multiple 
Manually 


trically operated remote controls can be 


erating hardware and 
supplied for operation of high. windows 
beyond reach. Universal Window Co., 
Dept. CUB, 950 Parker St., Berkeley 2, 
Calif. (Key No. 192) 





Portable Changer and Amplifier 


be 


Two new units, a portable record 
changer and a high fidelity audio ampli 


Webster 
The portable record changer, 


fer, have been announced by 
Chicago 
designed for reproducing recorded music 
or any disc recorded material, can be 
used in auditoriums, classrooms and gym 
portable The 


changer and amplifier can be used to 


nasiums as it is easily 
provide music in gymnasiums for dances 
in the auditoriums 
where a band is not practical. The unit 
1S equally eflective the 
for re 
dramatizations 


or sports events, of 
when used in 
will 


recorded 


classroom where it serve 
production ot 
as well as music 

The ampliher may also be used with 
1 microphone as a public address unit 
Known as Model 
suitable for 


with all Webster-Chicago portable record 


and in other ways 


166, the amplifier is use 
changers or as an external amplifier and 
speaker for wire recorders and other de 
vices 

The 100-641, 
plays all three speed records and all 
three sized records with one control. It 


record changer, Model 


also plays inside-out recordings without 
adjustment Other features include the 
Webster-Chicago velocity-trip 
and 


for tast 


record change minimum record 


wear, a balanced tone arm for light 


needle pressure and an automatic stop 
when the last record has been played 
Both units are housed in matching bur 
gundy leatherette covered carrying cases 
Webster-Chicago Corp., Dept. CUB, 5610 
W. Bloomingdale Ave., Chicago 39. (Key 
No. 193) 


Water Cooler 


Model GC is a new bottle type electric 
water cooler with a refrigerated storage 
compartment. The retrigerator compart 
ment is of stainless steel, has facilities for 


freezing over three pounds of ice cubes 


and nearly a cubic foot of storage space 


unit accommodates a 


Che standard 5 
gallon water bottle and serves 50 degree 
F. drinking water 
with a fully 
tron system and is neutral 
with black recessed base. Cordley 
& Hayes, Dept. CUB, 443 Fourth Ave., 
New York 16. (Key No. 194) 


The unit is equipped 


sealed hermetic refrigera 
finished in 


gray 
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Amplifier 


Designed to handle the requirements 
iddress installations, the 
Model 1960 


rated 


of large public 
biased 


of 60 


new (sreen Crem 


power unit has i output 


cent or less total 


The 


microphone inputs, two phonograph in 


watts at five per har 


monic distortion unit has four 


puts with dual fader, electronic mixing 
ind fading on all six 
treble 


inputs, separate 
pro 


ision for adding 60 watt Booster Ampli 


bass and tone controls and 


hers 

The 
new styling 
ished in dark 


control panel 1S 


Crem ine has entirely 


the 


yreen 


Gsreen 
outer case being hn 


The 


metallic 


hammerloid 
finished in 
bronze, set in a perforated aluminum 
finish front section. Rauland-Borg Corp., 
Dept. CUB, 3523 Addison St., Chicago 
18. (Key No. 195) 


Utility Window 


0 rolec steel casemen sections are 
Hot rolled steel t t 

Fenestra utility window 
The 


open-in sash does not protrude over lot 


used in the new 


which has been entirely redesigned 


lines when used along drives, alleys or 
street fronts. In restrooms, the top open 
ing sash provides ventilation with pri 

The a weather-tight 
and comes completely packaged 
It is standardized in one size only, 2 teet 
93 feet 6% inches 
high with two lights 15 by 20 inches and 
two lights 15% by 19% inches. It is 
espec tally designed to fit concrete block 
construction. Detroit Steel Products Co., 
Dept. CUB, 2250 E. Grand Blvd., De- 
troit 11, Mich. (Key No. 196) 


vacy window is 


unit 


s inches wide by 3 


Insecticide 
4 


w cost aerosol imsecticice 


that can be used tor both imtermuittent 


ind continuous spraying is known as 


Sale-Lex. It is a selt-spraying insecticick 


with a new and diflerent 


DuPont 


touch on the ever ol 


formula 
Methoxvchlor \ light 


the dispenser 


con 


taining 


releases a tine insecticidal mist which 


reaches 


mto cracks revices and under 


base boards and 1s etlective against flies 
tleas, 
tish By 


the 


mosquitoes, ants, roaches and silver 


nserting a paper clip or pin into 
mechanism a cont nuous spray can 


« mamtamed tor over ight 


cdeconta i 


nation 
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The spray is safe to use around food 
people, kills quickly 


packaged in 


ind and comes 
sealed 


container which, when full, weighs 16 


a light hermetically 
ounces. The insecticide is non-flammable, 
non-staining and pleasantly scented 
Bostwick Laboratories, Inc., Dept. CUB, 
706 Bostwick Ave., Bridgeport 5, Conn. 
(Key No. 197) 


Revolving Shelf Utility Cart 


Four spun aluminum shelves, each 22 
inches in diameter, hung on a stainless 
steel central shaft, provide carrying space 
on the Lazy Uuility No. 4 
These revolve at a touch, giving 
quick the cart 
trom Steel tubing protects the 


Susan Cart 
trays 
access to material on 
any sic 
circular shelves and serves as propelling 
t indies 


1 five inch rubber tired, pivoted caster 


The 


rt is 43 inches high and can be used 


At the bottom of each tube ts 


lor ¢Casy propulsion im any direction 








for carrying medications, dressings and 
and 


Ind. 


supplies of various types. Gennett 
Sons, Inc., Dept. CUB, Richmond, 
(Key No. 198) 


Frost Free Refrigerator 


\ fully 


available 


automatic 
the 


refrigerator is now 


with patented Frost Free 


system which automatically removes all 


treezer walls betore it can 
then 


frost from the 
build 


poses of 


dis 
quick 


com 


and automatically 
the 


evaporation 


up 

water by 
the 
This ensures dry 


detrost 
outsice storage 
partment cold air of 
the proper temperatures at all times and 
the absence of heavy layers of insulating 
frost results in more economical opera 


tion of the unit. The refrigerator also has 
a Westinghouse Sterilamp to eliminat 
full width 


automatic 


air-borne bacteria, a treeze 


chest and an door closer 
Westinghouse Electric Appliance Div., 
Dept. CUB, Mansfield Ohio. (Key 


No. 199) 





Plastic Desk Tops 


\ new desk top which is practically 


indestructible ts available as re 


now 
placement on present equipment or on 
new desks. Made of Fiberesin, a plastic 
unpregnated product, the desk tops are 
resistant to heat, water, fruit juices, al 
cohol, ink, pencils, modeling clay, cray 
ons and other classroom supplies. They 
cleaned by wiping with a 
damp cloth and are practically proof 
against carving, chipping or peeling. 
Fiberesin is made from a wood fiber 
product, impregnated with Melmac, a 
inelamine 


are readily 


formed, then sur 
faced with plastic. Simulated wood grain 


resin, and 
effects in the finish provide the required 
light reflection and color tones to mini 
mize eye 

The Fiberesin 
is strong and can be shaped and finished 


Strain 
resin wood core of 
in the same manner as the better grades 
of hardwood lumber and can be edge 
finished without the use of metal mold 
The desk 
tops require practically no maintenance 
or refinishing. Fiberesin Plastics Co., 
Dept. CUB, Oconomowoc, Wis. (Key 
No. 200) 


ing or attached wood edges 


Combination Floor Cleaner 


Vacuum polishing and vacuum clean 
ing are combined in one unit in the “Co 
lumbus” Suction Cleaner 
rhe suction polisher sweeps the floor 


Polisher and 
clean of dust without throwing it into 
the air while polishing the floor. Dirt 
the are 
drawn into a bag, similar to the action 


and grit removed by brushes 


ol a vacuum cleaner, w hile the brushes 


The 


a regu 


polish linoleum and wood floors. 
( olumbus can be converted into 
lar vacuum cleaner in a matter of sec 
onds by attaching the Suction Cleaning 
the 
vacuum dusting tools for use on furni 


Base which makes possible use of 
ture, venetian blinds and the like. 

Che cleaner also performs the regular 
scrubbing and drying process, operating 
The 


intro 


with wet or dry vacuum pickup. 
complete Columbus unit ts being 


wt 


~“~<— 


this country by Columbus- 
Dixon, Inc., Dept. CUB, 333 E. 23rd St., 
New York 10. (Key No. 201) 


duced into 
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Improved Dishwasher 


Model S is a new door-type com 
mercial dishwasher with vertical sliding 
doors and a newly designed revolving 
wash and rinse spray unit. It has a rated 
capacity of 2000 dishes an hour with a 


pump capacity of 180 gallons per min 


ute. The high-power revolving wash 
and rinse unit above and below the 
racks creates a water pattern which is 


especially effective in cleaning dishes, 
glasses, cups and silverware due to the 
penetrating scrubbing action created. It 
may be equipped with electric time con 
trol of wash and rinse cycle. 

The new model is equipped with three 
doors for straight through or corner 
operation and can be changed easily for 
either teed. 


simultaneously 


direction of Two doors 


operate on counterbal 


anced door weights. All three doors are 
locked in 
rinse operation by 
control system. Universal Dishwashing 
Machinery Co., Dept. CUB, 87 Windsor 
Place, Nutley 10, N.J. (Key No. 202) 


position during wash and 


an interlocking door 


Portable Typewriter 


An office sized typewriter keyboard 1s 
a feature of the new Finger-Flite Cham 


pion portable Underwood typewriter 
The machine has been redesigned in 
every detail from inner mechanism to 
the carrying case and has forty improved 


features tor operating convenience Spac 
ing between the keys is the same as on 
the standard office With its 
case, the new typewriter weighs slightly 


over 16 pounds It ts 


Underwood 
finished in non 
glare gray with new gray keytops and 
cylinder and space bar 
Underwood Corp., Dept CUB, | Park 
Ave., New York 16. (Key No. 203) 


maroon knobs 


Snow Blower 


Snows up to four feet deep can be han 
with the 


Blower designed for use with the 5 h.p 


dled new heavy-duty Snow 


Gravely Tractor. The Snow Blower at 
tachment is quickly adjustable to throw 
snow either to the right or to the left, at 
any angle desired by the operator. It 


/ 





a path 25 inches wide. Gravely 
Motor Plow & Cultivator Co., Dept. 


CUB, Dunbar, W. Va. (Key No. 204) 


clears 


Vol. 
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Kengrip Wax 


Kengrip Wax is a new non-slip prod 
uct designed to reduce the hazards of 
slipping on floors. The product does not 
streak, is not tacky, does not collect dirt 
and wears evenly. The new product has 
a high carnauba wax content and a high 
total solids content. Its water-like con 
makes application 
smooth and it leaves an 


sistency easy and 
attractive coat 
ing with a hard sheen. Kengrip Wax is 
available in 5 and 55 gallon 


drums. David E. Kennedy, Inc., Dept. 


gallon 





CUB, 58 Second Ave., Brooklyn 15, 
N. Y. (Key No. 205) 
Fruit Juicer 

The Zippy Juicer has recently been 
taken over by the Sweden corporation 
and is to be known as the Sweden 
Speed Juicer. The juicer has been im 
proved by the usc ot d stainless steel 
juice bowl and other changes to give 
greater precision hit of parts ind yreater 
ethciency in use 

All. plastics and metals used in the 
yulcer are impervious to trum ac ids The 


motor is a heavy duty '4 h.p. completely 


enclosed model. Feeding is automatk 


so that no plunger is required to press 
fruits into the juicer and the disintegrator 
knife I 
thus retaining the full vitamin content 


The 


severs juice cells without bruising, 


juice is finally extracted by centrif 








ugal force. The juicer is finished in 
white baked enamel. Sweden Freezer 
Mfg. Co., Dept. CUB, 3401 Seventeenth 
Ave. W., Seattle 99, Wash. (Key No. 
206) 


Improved Duplicating Stencil 
The the Frankel 


duplicating stencil is now perforated so 


protective hlm on 


that it can be removed below the glue 


line, thus keeping cut stencils safely 
covered and permitting their filing 
Known as the Klean Write perforated 


stencil, the product is designed to sim 
plify stencil handling. Frankel Carbon 
& Ribbon Co., Dept. CUB, 1716 Arapa- 
hoe St., Denver 2, Colo. (Key No. 207) 








SAE APOE RR 


Salamander Broiler 





with 


Smaller limited re 
quirements for broiling and larger ones 
which 


institutions 


need supplementary 


broiling 
equipment will be interested in the new 
Salamander broiler which has recently 
the 


equipme nt 


Garland line of 


The 


space 


been added to 


cooking Salamander 


broiler saves floor since it fastens 
to the range in the same manner as a 
high shelf. The multi-port cast burners 


have ceramic radiants for quick, 
heat distribution and are front-fired for 
heat flexibility. The grid is 
quickly raised or lowered by a conven 
ient, front located lever. Detroit-Michigan 
Stove Co., Dept. CUB, 6950 E. Jefferson 


St., Detroit 31, Mich. (Key No. 208) 


even 


greater 


Can Dolly 


\ new all-steel dolly for moving the 
heaviest garbage, ash or waste can port 
ble has been developed by The Witt 
Cornice Company. The dolly has brack 
which and thus prevent up 
cans. It is designed to ac 
commodate No. 1, 2 and 3 Witt cans 
will hold any from 16 to 21 
inches in diameter and most cans with 
The 
unit is hot-dipped galvanized after fabri 
cation to prevent rust 


ets center 


ping of all 


but can 


capacities from 20 to 33 gallons 
Fither iron wheel 
or rubber wheel casters can be used. The 
Witt Cornice Co., Dept. CUB, 2144 
Winchell Ave., Cincinnati 14, Ohio. 
(Key No. 209) 


Foot Treatment Mat 


\ new unit for use in the shower room 


lor foot treatment and as a safeguard 


against infection has been designed to 
dispense Foam-X Solution, the non-toxi 
stringent fungicide recently introduced 
Foam-X is described as a pleasant-to-use, 

ild treatment which toughens the skin 
ind infection \ 
plastic reservoir that holds almost a gal 


lon ot Foam-X Solution is 


ncreasc resistance to 


connected 


with the sponge rubber dispensing mat 
and teeds the solution into the mat as 
it is needed. The solution remains at 
the same level always in the mat, elim 


inating over-filling, splash and waste. 
Foam-X Co., Dept. CUB, 332 W. Ala- 
mar Ave., Santa Barbara, Calif. (Key 


No. 210) 
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Product Literature 


e Catalog information on Von Duprin 
Fire and Panic Exit Devices is offered 
in a recently published booklet available 
from Vonnegut Hardware Co., Von Du 
prin Div., Indianapolis 4, Ind. The full 
line of locks and exit devices manufac 
tured by the company is illustrated with 
complete descriptive information. (Key 
No. 211) 

e A new folder sets forth the advantages 
of the Triple Check Automatic Filing 
System for hles of ten drawers or more 
The Triple Check are 
hle by check 
learned 


basic elements of 
letter 


The 


newest 


control by number 


by color system is readily 
clerk 
The 


Remington Rand In« 


New York 10 (Key 


ind speeds the fil 
issued by 


315 Fourth Ave 
No. 212) 


by the 


Ing Operations tolder is 


ventilation of ga e areas 


@ Ihe NM used 
students or tor 
\ solu 
entitled “Ga- 
rage Ventilation” and published by 
National System ot Ventilation 
Inc 318 N Decatur, Ill 
Engineered to remove potsonous health 
| 


taculty and 


been a proble m 


ior cars ot 
buses has long 
tion is offered in a tolder 
i he 
Crarage 
Church St 


destroying pon monoxice ya ink 


ut their s the method 


ippro ed 


fumes 


said to be 


smoke 
ederal state 
health departments and 
companies ind Is 


(Key No. 213) 


wd city msur 


ince described tully 


n the tolder 


rack n 
entrally controlled clock systems told 
1 Bulletin No. 190 issued by National 
ime and Signal Corp., 21800 Wyoming 
Ave., Detroit 20, Mich The 


escribes the lectromatic clock 


. I he story of the progre 


I 
' 
' 


new tolder 


system 


nd discusses regulation, the auto 


matic indivi il correction system tor 


iny clock that might not agree with the 


master clock The bulletin also gives 
typical master specifications tor a cen 


. 2 
1 synchronous clock and 
; 


clismmissal svs 


ontrolles 


iutomati« 


program 


(Key No. 214) 


“ or 


e An mative booklet on “Installing 
Armored Cable” has been issued by the 
rmored Cable Section of National Ele 
il Manutact s Assn., | FE. 44th 

The booklet discusses 

1 installin 


where o y 


syste 


| I | | SOK 
0) Labor Ra., Philace 
“Stokes Freeze-Drying 
Equipment for Research and Industry,” 
( atalog No. 706 I} tak out 
the hac: ata ’ P 


P ne r\ 


(Key No. 216) 


e “Roof Savers” is the title of a folder 
issued by Johns-Manville, 22 E. 40th St., 
New York 16, giving 
how to prolong the life of a roof and 
how to repair accidental damage. (Key 
No. 217) 


information on 


e An interesting booklet, “Formula for 
Your Future,” has been published by 
American Cyanamid Co., 30 Rockefeller 
New York 20, “to portray the 
opportunities in research and allied en 


Plaza, 


deavors that exist within this organiza 
tion for the technical man and woman.” 


The 


student as well as the technical graduate 


book was written for the technical 
ind is an informative and helpful pub 


(Key No. 218) 


lication 


1951 edition of the Lowerator 
Dispenser Catalog is now available from 
the 


+85 


@ The 


American Machine & Foundry Co., 
Fifth Ave., New York 17. New 
models and sizes of the Lowerator stor 
ige and automatic dispensing unit for 


dishes are illustrated and de scribed and 


installation pictures are included show 


ing the new Lowerator chassis units in 


stalled in refrigerated cabinets. Com 


piete lists of racks and china sizes and 
dimensions are 
the 
cribed pictured on facing pages 


No. 219) 


opening and chassis 
models de 


(Key 


hown in tables with 


e The complete line of recreation equip 


nent for schools, playgrounds, gymna 
ithletic helds and other uses avail 
Litch 
illustrated 
page two color catalog 
\ new 


TuUTTis, 
through Game-Time, Inc 
Mich., 


>> 
new %2 


is described and 
n the 
recently released by the company 

tree playground planning § service 
tuted by the company 


(Key No. 220) 


insti 


1S also disc ussed 


© The portfolio-sized Color Cali- 
brator and DeLuxe Color Book offered 
by Pratt & L 


St., Buffalo 


new 


umbert-Inc., 75 Tonawanda 


N.Y 


anyone to create 


is designed to assist 


, 
harmonious color 


Che 


torm 


schemes quickly small Color Cali 


book 


color 


and contams a 
The 


pi shaped segments or 


Dbrator is in 


12 spectrum wheel. wheel is 
divided esto 12 
tamulies 


color each designated by code 


Patented 


the 


identification 
the hub of 


letters for ready 


pomters fixed at wheel 


ind accurately assemble from 


olors in harmonious relation 
I interior decora 
DeLuxe 


each of 


ippropriate woany 


The 


contains 


companion Color 


two sheets 100 


Fact 


rectanyular 


| 14 , 
vy selected decorative colors 


torated into 30 


swat hes which can he 


| 


out an sed 


heet is per 


color easily 


torn 


with other colors in as 


On the 


each swatch is printed the color 


sempiiny 


1 complete color plan 


DAacCK Ol 


the code letters which ACY 


of the corresponding color 


imilies shown « the Color Calibrator 


(Key No. 221) 





e The complete line of commercial 
fluorescent and germicidal lighting 
equipment manufactured by The Edwin 
F. Guth Co., 2615 Washington Ave., St. 
Louis 3, Mo., is illustrated and described 
in the new Guth Catalog No. 47. Full 
data including specifications are included 
in the catalog which features the new 
Guth 4 inch Slimline for the complete 
line of 40 watt fluorescents. (Key No. 


e The new Catalog L50 presenting 
“NewLife” Library Furniture is a most 
attractively laid out and printed 32 page 
publication with spiral binding which 
makes it easy to use. Published by John 
bk. Sjostr6m Co., 1717 Tenth St., 
Philadelphia 22, Pa., the catalog presents 
photographs, drawings in line, dimen 
sions and applications of complete |i 
brary furniture schools, col 


for use m 


leges, universities, public and private 
libraries. It is arranged for ready refer 


ence and is fully indexed. (Key No. 233) 


e A series of recordings has been made, 
entitled “This is the UN.” It 


style of a 


is in the 
pro 
gram, presenting through the voices of 


dynamic documentary 
United Nations officials, members of the 
Secretariat and other world figures, the 
siory ot the origin, and achieve 
the United Nations. The 
records provide authentic historical ma 
1945 


The recordings were designed 


aims 


ments otf 


terial on the United Nations from 
to 1950 
for 


munity 


schools, colleges, libraries and com 


organizations, are made on Vi 


I 
either 78 or 3 and 


nylite in 343 r.pam 


have an accompanying manual They 


Tribune Productions, 


New York 17. (Key 


are distributed by 
1) FE. 49th St. 
No. 224) 


® The new 1951 Catalog No. 124 of Al 
lied Radio ¢ orp., 833 W. Jackson Blvd.., 
Chicago 7 


vives complete intormation 


on everything in radio, television and 
electronic parts and equipment for class 
1 19 
room, laboratory and shop. The 212 page 
publication puts special emphasis on the 


| materials, 


selection of books, training 
kits, test instruments, parts and equip 
ment required by schools for their radio 
and electronics training activities. (Key 


No. 225) 


Suppliers’ News 
717 Forbes 


scientific 


Fisher Scientific Co., 
Pittsburgh 10, Pa., 
house, announces the opening of a new 
7722 Woodbury Drive, Wash- 


4444 
The new plant will serve 


St., 


supply 


plant at 
ington, D.C. 
is a stocking, shipping and repair cen 


ter for the Atlantic Seaboard Area. 


The B. F. Goodrich Company, Flooring 
Division, Watertown 72, Mass., is the 
new name of the Flooring Division of 
Hood Rubber Co., manutacturer of var 


ous types of composition flooring 
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Incex 
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176 Toledo Scale Co. 
Portion Slicer 
177 York Corporation 
De-Aerated Ice Ribbons 
178 The Chicago rie a Foundry Co. 
Electric Hand Dryers 
179 American Standard Mfq. Co. 
Cleaning Mitt 
180 The Stewart Hartshorn Co. 
Plastic Window Shade 
181 Hillyard Chemical Co. 
Fireproof Paint Remover 
182 Clarke Sending Machine Co. 
Sanding Machine 
183 American Optical Co. 
Educator Delineascope 
184 Merket Forge Co. 
Mop Wringer Combination 
185 Multi-Clean Products, Inc. 
oor Maintenance 
186 Hild Floor Machine Co. 
Portable Vacuum 
187 Laboratory Furniture Co., Inc. 
Laboratory Installation System 
188 The Gray Manufacturing Co. 
Gray VoicEraser 
189 Owens-iilinois Glass Co. 
Laminated Building Pane! 
190 Woodlets incorporated 
Lens Cleaner 


191 Schieber Manufacturing Co. 
Lower In-Wall Unit 


192 Universal Window Co. 
Aluminum Windows 


vas 


This card is detachable and is 
provided for your convenience 
in obtaining information on all 
items advertised in this issue. 
See reverse side, 


to ‘What's 


Pages 87-92 
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210 Foam-X Company 
Foot Treatment Mat 


211 Vonnegut Herdware Co, 
Catalog 


212 Remington Rand Inc. 
Triple Check Filing 


213 The National System of Gerage 
Ventilation, Inc. 
"Gerage Ventilation” 
214 National Time and Signal Corp. 
Bulletin No. 190 


215 National Electrical Manufacturers Assn. 
“Installing Armored Cable” 
216 The F. J. Stokes Machine Co. 
“Freeze-Drying Equipment” 
217 Johns-Manville 
“Roof Savers” 
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“Formula for Your Future” 
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Catalog No. 47 
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Library Furniture Catalog 
224 Tribune Productions 
"This is the UN" 


225 Allied Radio Corp. 
Catalog No. 124 
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226 Americen Bitumuls Company 
Tennis Court Resurfacing . 


227 Americen Seating Company 
Angle Tables & Chairs 


228 American Structural Products Co. 
Glass Blocks .............. 

229 Beusch & Lomb aed Co. 
Microscope .. 


230 Bay West Paper Geevew 
Paper Towels ...... 


231 Bell & Howell Company 
Movie Projector ........... 


232 Blickman, Inc., S. 
Food Service Equipment 


233 Blodg-tt Somme | Inc., G. S. 


Ovens 


234 Carrom Industries, Inc. 
Dormitory Furniture 


235 Celotex Corporation 
Acoustical Materia! 


236 Clarke Sending Machine Company 
Floor Machines 


237 Crane Company 
Plumbing Equipment . 


238 Crotty Brothers, Inc 
Food Service Management 


239 Devy Automatic Fire ae Co. 
Fire Escape 


240 Deagan, Inc. J. C. 


Tower Chimes 

241 Detroit-Michigan Stove Company 
Kitchen Equipment 

242 Dick Company, A. 8. 
Dupliceting Equipment 

243 Don & Company, Edward 


Institutional Equipment 


244 Dudley Lock Corporation 


Locks 
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245 Eichenleubs 


Dorraitory Furniture Bulletin —. 


246 Electric-Aire Engineering Corp. 
Hair & Hand Dryers . 


247 Finnell System, Inc. 
Floor Maintenance. 


248 General Fireproofing Sompey 


Aluminum Chairs 


249 Goodrich Company, 8. F. 
Rubber Tile 


250 Grinnell Company, Inc. 
Fire Protection System 


251 Heinz Company, H. J. 
Institutional Food 


252 Herrick Refrigerator ey 
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Turn the lables 


ON COSTLY UPKEEP, 
SHORT-LIVED DESIGN 


here’s 
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ANN 


PIONEER RUGGEDNESS 
AND AGELESS CHARM! 


. gathered ‘round for dining, cards or reading,—-students 
sense in “Colonist Craft” a homelike spirit of livableness 
typically Early American. This delightful furniture has a 
reputation for unusual ease of maintenance, too. The hard 
SIKES “Butterscotch” Maple finish over solid Northern 
Birch stands up under endless wipings . . . and as it ab- 
sorbs wear and tear seems to grow more rich and mellow 
through the years. 


7455 


The “Captains” Chair Ne. 7455 
is generously dimensioned for 
unusual comfort Its authentic 
design is derived from an early 
New England original identified 
with old Atlantic shipping day- 
Chair No. 7254), without arms 
is of matching design 


725412 


= FOR DORMITORIES, DINING ROOMS, LIBRARIES 
Si 4 E S Smrmitfmre CLASSROOMS, OFFICES, RECEPTION ROOMS, CLUBS 


THE SIKES COMPANY, INC. ° 32 CHURCHILL STREET BUFFALO 7, N. Y. 








NEW ScRUBBER-VAC 


FOR SMALL-AREA BUILDINGS 


© Specially designed for buildings with 2,000 to 15,000 
sq. ft. of floor space 


@ Applies the cleanser, scrubs, rinses, and picks up in 
ONE operation 


@ Also handles the dry work — steel-wooling, polishing, 
et cetera 
Can be leased or purchased (leasing budgets 
cleaning expense) 


Now the labor-saving advantages of combination- 
machine-scrubbing are available to small as well as 
larger buildings. The new 418P Finnell Scrubber- 
Vac, for small-area buildings with 2,000 to 15,000 

sq. ft. of floor space. cleans floors in approximately 

one-third the time required with a conventional 15 

or 18-inch polisher-scrubber using separate equip- 

ment for picking up. A Finnell Scrubber-Vac speeds 

cleaning by handling four operations in one! It applies 

the cleanser, scrubs, rinses if required, and picks up (damp-dries 


the floor) — all in a single operation. 


All the refinements of Finnell’s larger combination machines are em- 
bodied in the new smaller unit, Vo. 418P (18-inch brush ring). Has new 
type of water valve that assures uniform flow of water... powerful vacuum 
for efficient pickup (performs quietly) ...a Finnell-developed trouble-free 
clutch .. . self- winding cable reel... improved waterproof wiring and 
minimum electrical connections, simplifying the cleaning of the 
machine .. . G. E. Motors and Timken Bearings. The machine 

is self-propelled operator merely guides it. Supplied with or 


without powder dispenser. Incidentally, it’s good to know that 





when you choose Finnell Equipment, a Finnell man is readily 
SEE IT IN ACTION ON available to help train your maintenance operators in its 
YOUR OWN FLOORS! proper use. 


Find out what you would save with a 

Finnell Scrubber-lac. Finnell makes 

several models and sizes. For demon- 

stration, consultation, or literature, 

phone or write nearest Finnell Branch Fi n n t L L 5 y 4 | t il | n { BRANCHES 
or Finnell System, Ine $402 East x 

Street. Elkhart. Indiana. Branch Offices 7 2 IN ALL 
in all principal cities of the United Pioneers and Specialists un“ PRINCIPAL 
States and Canada FLOOR-MAINTENANCE EQUIPMENT AND SUPPLIES CITIES 





